POCCUNCKAA ®EOEPALUA
AIMUHUCTPALIMS PEMOBCKOIO CEJTbCOBETA
NIOKTEBCKOIO PAMOHA AJTTAVMCKOIO KPAS

NOCTAHOBIJIEHUE

16.11.2023 . Ne 32

O6 yTBEpPXOEHUN aAMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHNsa MyHULMNANIbHON

ycnyrim - «[lpefgoctaBneHune Xunoro noMeLeHns no
AOroBOpY cCoumanbHOro HariMa Ha TeppUTOpUK
MyHUUMNanbHoro obpasoBaHus PeMoBCKUI cenbcoBeT
JTokTeBckoro panoHa AnTanckoro Kpas»

B cooTBeTCTBMM C BHECEHHBLIMU M3MeHeHuaMn B PeaepanbHbli 3akoH oT 27.07.2010
Ne 210-®3 «O6 opraHusaunmn npefocTaBneHnuss rocyaapCTBEHHbIX U MyHULMNAIbHBIX YCyry,
®epepanbHbiM 3akoHoMm oT 06.10.2003 Ne 131-d3 «O6 obwux npuHUMNax opraHu3auum
MeCTHOro camoynpasrnieHmss B Poccuickon ®depgepaummy», YCTaBOM  MYHULMNASBLHOMO
obpa3oBaHnsa PemoBckuii cenbcoBeT JIOKTEBCKOro paroHa ANTancKkoro Kkpasi, NOCTaHOBNSAIO:

1. YTBepamMTb AOMUHUCTPATUBHLIW pernamMeHT npeaocTaBfieHns MyHULUNanbHOW ycnyrm
«lMpepocTaBneHne Xunoro nNomeLleHUs No OroBopy COLManbHOrO HamMa Ha TeppuTopun
MyHUuunanbHoro obpasoBaHnsa PemoBckuii cenbcoBeT JlokTeBCKOro panoHa AmnTamckoro
Kpasi»

2. Hactoswme noctaHoBMeHMe pasMecTUTb Ha odwuvunanbHOM cante PeMoBCKOro
cenbcoBeTa JlokteBckoro pavioHa AnTanMckoro kpasi, onybnukoBaTb Ha CTeHae
AoMunHucTpauun PemoBckoro cenbcoseTa un B cbopHuke MIA MyHuumnaneHoro obpasoBaHus
PemoBckuin cenbcoBeT JIokTeBCKOro panoHa AnTamnckoro Kpas.

3. KOHTpOnb UCNOSTHEHUS HACTOSILLErO NOCTAHOBEHUST OCTaBMsA 3a COO0oN.

[(maBa cenbcoBeT B.A.PynakoB

YTBepXaeH
lMocTaHoBneHnem AgMuMHUCTpaLmm
PemoBckoro cenbcoBseTa
JlokTeBckoro
panoHa
AnTanckoro kpas
oT 16.11..2023 1. Ne
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ALMUHUCTPATUBHBIN pernameHT npefoCTaBreHns rocyaapCcTBeHHOMN
(MyHMUMnansHon) ycnyru «lpegoctaBneHne Xunoro NoMeLLeH1s rno AoroBopy coumansHoro
HanMa Ha TepPPUTOPUM MyHMUMNANbLHOrO obpa3oBaHnst PeMOBCKMIA cenbcoBeT JIOKTEBCKOro
panoHa ANTanckoro Kpasi»

|.O6LwWme nonoxeHus
MpeameT perynupoBaHMsa AAMUHUCTPATUBHOIO perfiameHTa

1.1. AAOMUHMCTPaTUBHBIN pernameHT npenocTaBneHus rocygapcTBeHHOm
(MyHMumnansHon) ycnyrn «lMpegocTaBneHme Xunoro NnoMeLeHmst No OroBopy coumarnbHOro
HaMmMa Ha TeppuTOpUM MyHUUMNanbHOro obpasoBaHus PemoBckui cenbcoBeT JloKTEeBCKOro
panoHa AnTanckoro Kpasi» paspaboTtaH B LENsX MNOBbIWEHUA KadecTBa M AOCTYMHOCTU
npegocTaBneHns rocyaapCTBEHHON (MyHMUMNANbHORN) yCryrn, onpeaenseT cTaHgapT, CPOKU U
nocrnegoBaTenbHOCTb AENCTBMA  (aAMUMHUCTPATUBHBIX Npouedyp) nNpu  OCyLEeCTBrEHUU
nonHomMmounn AgmuHuctpaumm PemoBckoro cenbcoBeTa. Hactoswmn AQMUHUCTPATUBHbIN
pernameHT perynvpyeTt OTHOLIEHUA BO3HMKalLWmMe Ha ocHoBaHuM KoHcTuTyuum Poccuinckon
depepaummn, XKunuwHoro kogekca Poccurckon ®epepaumm, Hanorosoro kogekca Poccunmnckom
depepaummn, depepanpvHoro 3akoHa ot 27 wona 2010 r. Ne 210-3 «O6 opraHusaumm
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITY».

Kpyr 3asaButeneun

1.2. 3agBuTensaMu Ha nofyvYeHue rocyaapCTBEHHOMW (MyHMUMNAanbHOW) YyCnyru
ABMATCA (buandeckne nuua - manoummylime 1M apyrue KkaTeropum rpaxgaH, onpeaeneHHble
doegepanbHbIM - 3aKOHOM, Yyka3oMm [lpesngeHTa Poccuickon depepaumm wnu  3aKOHOM
cybbekta Poccuinckon depepauunmn, NOCTaBNeHHbIE HA YYeT B KayeCTBE HYXOAKLWMXCS B
XuUnblx nomeLeHusx (aanee — 3asaBuTenb).

1.3. WHTepecbl  3aaButenen, yKasaHHbIX B NyHKTE 1.2 HacTosiLWwero
ALOMUHUCTPATUBHOIO pernamMmeHTa, MoryT npeacTtaBnATb nuua, obnagatowme
COOTBETCTBYHLLMMUN NOSTHOMOYNAMM (Oanee — npeacTaBuTenb).

TpeboBaHus K nopsaaKy MHPOpMMpPOBaHUSA O NpeaocTaBlIeHUN rocyaapCcTBEHHOW
(MyHMUMNanbHOW) ycnyru

1.4. NHpopmupoBaHue o] nopsake npegocTaBneHns rocygapCTBeHHOM
(MyHMUMNANbHOWM) YCNYIr OCYLLIECTBIIAETCA:

1) HenocpeaCTBEHHO MpU NIMYHOM npueme 3asaButensd B AaMuHucTpauuio Kuposckoro
cenbcoBeTa (ganee- YNOMHOMOYEHHbLIA OpraH) WM  MHOFOYHKLUMOHANbLHOM  LEHTpe
npegocTaBneHus rocyaapCTBEHHbIX " MYHULUMNANbHbIX ycnyr (nanee -
MHOTrO(PYHKLNOHANbHbIN LIEHTP);

2) no TeneoHy YNorHOMOYEHHOM OpraHe U1 MHOroyHKLUNOHANbLHOM LEHTPE;

3) MMCbMEHHO, B TOM YMCrie NOCPEACTBOM 3MEKTPOHHOM NOYTbI, (PaKCMMUIBHON CBA3Y;

4) nocpeacTBOM pa3MeLLEHNS B OTKPbITOM M AOCTYNHON dhopMe MHopMaLmu:

B doedepanbHON rocydapCTBEHHOM WHAOPMauUWOHHOM cucTteMe «EAnHbIN nopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumi)» (https://www.gosuslugi.ru/) (nanee —
EMry);

Ha odomumansHOM canTte YNOAHOMOYEHHOro opraHa kirovskijselsovet-
r22.gosweb.gosuslugi.ru/netcat/modules/gw_esia/

5) nocpeactBoM pasmelleHuss UMHGoOpMauunm  Ha  MHGOPMAUMOHHBLIX  CTeHAax
YNONMHOMOYEHHOro opraHa Unn MHOroyHKUMOHaNbHOro LieHTpa.

1.5. HbopmupoBaHMe ocyLecTBNAeTCs No BONpocam, KacatLmnMCs:



cnocoboB nogayvn 3asBneHus 0 NpefoCTaBfEHMM rOCY4apCTBEHHON (MyHULMMNANbHON)
ycnyru,

agpecoB YNOMHOMOYEHHOrO opraHa u MHOMO(YHKUMOHamNbHbIX LEeHTpoB, obpalleHre B
KOTOpble He0B6X0AMMO AN NPeaoCTaBNEeHNs roCy4apCTBEHHON (MYHMLMNANBbHOWN) YCIYIu;

crnpaBoOYHOM WH(opMaumm o paboTte YNOSHOMOYEHHOro opraHa (CTPYKTYPHbIX
nogpasgesnieHMn YrnonHoOMOYEHHOro opraHa);

[OKYMEHTOB, HEOOXOANMbIX ANS NpedoCTaBNeHna rocygapcTBeHHON (MyHULMNAnsHOMN)
YCIyr1 1 ycnyr, KOTopble ABNAOTCA HEOOXoanMbIMM U 06a3aTenbHbIMU ANA NpegoCTaBneHns
rocygapCTBEHHON (MyHMLMNANbHON) YCNYTu;

nopsgkKa u CpoKOB MpeaocTaBneHnsa rocyaapCTBEHHON (MyHULUMNANbLHOWN) YCNyru;

nopsigka nofnyyeHWs cBefeHUn O Xo4e PacCMOTPEHUs 3asdBneHuUs O NpeaocTaBneHum
rocygapCtBeHHOW  (MyHUUMManbHOW) ycryrm W O pesynbratax npenocTaBlieHus
MYHULIMNAnNbHON YCNyru;

no BOMpocCaM npefoCTaBfeHUs YCNyr, KOTopble SABMASATCA HeobxoaumMbiMu U
obas3aTenbHbIMK ANA NpeaocTaBneHns rocygapCTtBEHHON (MyHULMNATbHOW) YCYru;

nopsigka pgocygebHoro (BHecygebHoro) obxanoBaHua genctBun (6es3genctesns)
AOIMPKHOCTHbBIX UL, U NPUHUMAEMbIX UMW peLleHuin Npu NpeaocTaBneHun rocyaapCcTBEHHOM
(MyHUUMNanLHOW) ycnyru.

MonyyeHne wWHdoOpmaumm no  BOMpocam  MPefoCTaBfEeHUs  rocyaapCTBEHHOM
(MyHMUMNANbLHOWN) YCRYrn 1 YCRyr, KOTOpble SBASTCA HeO6XoaANMbIMU U 06sa3aTeNbHBIMU AN
npegocTaBieHns rocyaapCTBEHHON (MyHMLMNANbHOW) YCyru ocywectenseTca 6ecnnaTtHo.

1.6. Npwn ycTHOM obpalleHnn 3asasutens (NMMYHO UNu no TenedoHy) JOMKHOCTHOE NNLO
YNOSTHOMOYEHHOro opraHa, paboTHWK MHOrogYHKUMOHANBHOIO LIEHTPa, OCYLLECTBASIOLMNA
KOHCYNbTUpOBaHWEe, nNoapobHO M B BeXnMBOM (KOPPEKTHoW) dopme WHGopmMupyeT
06paTUBLLMXCS MO MHTEPECYIOLWNM BOMpOCaM.

OTBeT Ha TenedOHHbIM 3BOHOK AOSDKEH HAYMHATBCA C MHpopMauMm 0 HaMMeHOBaHUU
opraHa, B KOTOpbI/A NO3BOHMN 3asiBUTeNb, haMunmm, UMeHU, oTyecTBa (nocrnegHee — npu
HanMyum) n JOSMKHOCTM crieumanucta, NpUHABLLEro TenedOHHbIN 3BOHOK.

Ecnu gomkHOCTHOE NMLO YNOSTHOMOYEHHOrO OpraHa He MOXeT CaMOCTOATENbHO AaTb
OTBEeT, Tene(oHHbIN 3BOHOK AofmkeH OblTb nepeagpecoBaH (MepeBedeH) Ha gpyroe
AOIMPKHOCTHOE NULO unu xe obpaTtmeliemMyca nuuy AomKeH OblTb coobweH TenedOHHbIN
HOMep, MO KOTOPOMY MOXHO ByaeT Nony4nTb HeobxoaMmyto nHopMaLunio

Ecnu nogrotoBka oTBeTa TpebyeT NPOAOIKUTENBHOIO BPEMEHW, OH npegnaraer
3aaBuTENIO OANH N3 CReayLWmnX BapuaHToB AanbHENLWNX JENCTBUN:

N3NoOXnTb obpalleHne B NMCbMEHHON hOpME;

Ha3Ha4YnTb Apyroe Bpems Afsi KOHCYynbTauun.

[omkHOCTHOE  NMUO  YNOMIHOMOYEHHOrO  OpraHa He BhnpaBe  OCYLLEeCTBMSATb
WHOPMUPOBAHME, BbIXOASALWEEe 3a paMKM  CTaHOapTHbIX  npouedyp W YCNoBUK
npefocTaBnNeHns rocygapCTBEHHOW (MyHWUMMNANbHOW) YCiyrn, W BRAvsiowee MNpsMo Unm
KOCBEHHO Ha NpYHUMaeMoe peLleHne.

MpogomknTenbHOCTE MHAPOPMUPOBAHUA MO TenedoHy He AoSmKHa npesbiwaTtb 10
MUHYT.

NHMpopMmupoBaHne ocyLLecTBNAeTCa B COOTBETCTBUN C rpaddMKOM nNpuema rpaxjaH.

1.7. Tlo nNMucbMeHHOMY ObpalleHn0 OOMKHOCTHOE NUUO YMNOSTHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIN 3a NpefoCTaBfeHne rocygapCTBEHHON (MyHMUMNAanbHORN) ycnyri, nogpobHo B
NMUCbMEHHON hOpMe Pa3bsCHSET rpaKaaHWHy CBeAeHMsl MO BOMpocaM, YKasdaHHbIM B MyHKTe
1.5. Hactosiwero AOMWHUCTPATMBHOIO  perfiamMeHTa B Mopsigke, YCTaHOBNEHHOM
depepanbHbIM 3akoHOM OT 2 mas 2006 r. Ne 59-03 «O nopsgke paccMOTpeHus obpaleHuin
rpaxagaH Poccunckon ®egepaummn» (ganee — PegepanbHbin 3akoH Ne 59-03).

1.8. Ha EINIY pasmewatTcsa cBedeHus, npeaycMoTpeHHble [lonoxeHuem o
degepanbHON  rocygapCTBEHHOW UMHopMauMOHHON cucteme «dPepeparnbHbin - peecTp
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCRyr (OYHKUWRA)», YTBEPXOEHHbIM MOCTaHOBIIEHUEM
MpasutensbctBa Poccuiickon ®enepaunm ot 24 oktabpsa 2011 roga Ne 861.



HdocTtyn K uHgopmauMm o cpokax W nopsake npefoctaBneHus rocygapCTBEHHOW
(MyHUUunanbHOW) ycnyrn ocyuecTBnsetTca ©6e3 BbIMNOMHEHUS 3adABUTENEM  KaKux-nmbo
TpeboBaHnin, B TOM 4ucne 06e3 MCNonb3oBaHUA NporpaMmHoOro obecnedeHusi, yCcTaHOBKa
KOTOPOro Ha TeXHMYecKne cpeacTtsa 3asBuTena TpebyeT 3akmniovyeHUst NULEH3MOHHOIMo Wnn
WHOTO cornawleHus c npasoobnagarenem NpOrpaMmMHoOro obecneyeHus,
npegycMaTpusaroLero B3nMaHue nnatbl, perncTpauuio unm aBTopusauuio 3asiBUTENs WUnu
npegocTaBfeHne UM NepcoHarnbHbIX JaHHbIX.

1.9. Ha odwuvumnanbHOM canTe YNOMHOMOYEHHOrO OpraHa, Ha CcTeHAax B MecTax
npefocTaBneHns rocygapCTBEHHON (MyHULMNANbHOW) YCNyrMu M YCnyr, KOTopble SIBRSOTCA
HeobxooMMbiMn N oba3aTenbHbIMU NS NPefoCTaBfeHMs MyHUUMNAanbHOW YCNyru, 1M B
MHOroyHKLMOHaNbLHOM LeHTpe pasMeLLaeTcs cnegyrolwias cnpaBovHas UHopmaums:

0 MecTe HaxoXxaeHusi n rpaduke paboTbl YNOTHOMOYEHHOIO OpraHa M Ux CTPYKTYPHbIX
nogpasgerieHun, OTBEeTCTBEHHbIX 3a MpefoCcTaBfieHMe rocydapCTBEHHON (MyHULMNAnbHOW)
ycryru, a Takke MHOrogyHKUMOHAsbHbIX LLEHTPOB;

crnpaBoYHble TeneoHbl CTPYKTYPHbIX noapasgesieHnn YNornHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a NpefoCcTaBNeHne rocyaapCTBeHHoON (MyHUUMNansHOM) yCryrn, B TOM Yucrne
HoMep TenedgoHa-aBToMHdopMaTopa (Npy HaNUYUK);

agpec ouumnaneHOro canTa, a Takke 3MeKTPOHHOW NoyTbl U (MnKn) dopmMbl obpaTHOM
CBSA3N YNONHOMOYEHHOro opraHa B ceTn «IHTepHeT».

1.10. B 3anax oxugaHus YNOMHOMOYEHHOrO oOpraHa pasmellalTcss HOpMaTUBHbIE
npaBoBble  aKThl, perynupyrowme  nopsgok  nNpefocTaBfieHMst  rocyaapCTBEHHOM
(MyHUUMnansHoM) ycnyru, B TOM u4ucne AOMUHUCTPATMBHBLIA pernameHT, KOTopble Mo
TpeboBaHWMIO 3aaBUTENS NPEOCTaBNAITCA eMy AJ19 O3HAKOMIEHUS.

1.11. PasmelleHne wHMoOpMaumm o nopsagke npeaocTaBfieHUs rocygapCTBEHHON
(MyHUUMNansLHOW) ycnyrm Ha NHPOPMAaLMNOHHbIX cTeHgax B nomeLleHnn
MHOFO(OYHKLMOHANBHOrO LUEHTpa OCYLECTBSETCA B COOTBETCTBMM C  COrfalleHunem,
3aKNIOYEHHbIM MeXAYy MHOro(yHKUMOHANbHbIM LEHTPOM U YTNONTHOMOYEHHbIM OpPraHom C
ydyetom  TpeboBaHMA K  WH(POPMUPOBAHMUIO,  YCTAHOBMEHHbIX  AOMUHUCTPATUBHbLIM
pernaMmeHToM.

1.12. WHdopmaumss O Xxode pacCMOTpPEHUs 3asiBfieHMss O  npefocTaBfieHuun
rocyaapCTtBeHHOM  (MyHWUMNAnNbHOM) ycnyrm KW O  pesynbrartax npefocTtaBreHus
rocyaapCTBEeHHOM (MyHUUMNansHOM) ycrnyrm MoxeT OblTb nonyyeHa 3assutenem (ero
npencraButenem) B nu4yHom kabuHete Ha EMMMY, a Takke B COOTBETCTBYIOLLEM CTPYKTYPHOM
nogpasgernieHnn YnonHOMOYEHHOro opraHa npu obpalleHun 3asaBuTens JIMYHO, Mo TenedoHy
nocpenCcTBOM 3SIEKTPOHHOWM MOYTHI.

Il. CtaHgapT npeaocTaBneHus rocyaapcTBeHHOM (MyHULUMNanbLHOW) ycnyru
HaumeHoBaHMe rocygapcTBeHHOM (MyHMUMNANbLHOW) yCenyru

2.1. TocypapctBeHHas (MyHuumnanbHas) ycnyra «[lpegoctaBreHne  Xunoro
noMeLLeHNs No JOroBopy COUManbHOMO HarMa Ha TEPPUTOPUN MyHULMNansHOro obpasoBaHus
PemoBckuin cenbcoBeT JIOKTEBCKOro panoHa ANTamckoro Kpasy.

HanmeHoBaHue opraHa rocyaapCcTBeHHOW BfiacTu, opraHa MeCTHOro
camoynpaBreHus (opraHu3auum), NpeaocTaBnsoOLWero rocyaapCcTBeHHY
(MyHMUMNanbHyO) ycnyry

2.2. TocypapcTBeHHasa (MyHuuunanbHas) ycnyra npegocrasnsercs YnonHOMOYEHHbIM
opraHom AgmuHucTpauum PemoBckoro cenbcoBeTa JIOKTEBCKOro panoHa AnTanckoro Kpas.

2.3. Mpwn npegocTaBneHum rocygapcTBeHHoOm (MyHUUMNansHOM)  ycnyru
YNONHOMOYEHHbIN OpraH B3anMogenCTBYeET C:

2.3.1. ®epepanbHON HanNoroBon cnyxbon B 4acTu nonyvyeHus ceegeHun ua EguHoro
rocygapCTBEHHOrO0 peecTpa 3anucer akTOB IPaXkQaHCKOrOo COCTOSIHUSE O  POXAEHWUWU, O



3aknioyeHnn 6paka; nonyvyeHus ceBegeHMd M3 EOMHOrO  rocygapCTBEHHOro peectpa
IopUanNYECcKNX nud, B crnyyae nogadum 3asiBNeHus npeacrasutenem (IOPUAMYECKUM NULOM);
nonyyeHnss ceedeHnn w3 EQuMHOro  rocygapCTBEHHOro  peectpa  MHAMBMAYalbHbIX
npegnpuHuMaTenen, B crnydyae nogadun 3asBreHus npeacrtaBuTeneMm (MHOMBMAYasbHbIM
npegnpvHMMmaTenem).

2.3.2. MyHucTepcTBOM BHYTpeHHUX aern Poccuinckon ®epepaumm B 4acTu nonyyeHus
cBeAeHUn, NnoaTBepXaatLmnx AeNcTBUTENbHOCTL nacnopta Poccuickon ®epepauum n Mecto
XUTenbCTBa.

2.3.3. MNeHcmoHHbIM DoHaom Poccuickon depepaumm B 4acTn NPOBEPKN COOTBETCTBUS
haMnnbHO-MMEeHHOM rpynnbl, AaTbl poxaeHuna, CHAJIC.

2.34. ®epepanbHon cnyxbbl rocygapCTBEHHOWM  perncTpauuu, Kagactpa WU
KapTorpadoum B 4acTuM noriyd4eHuss cBefeHun wu3 EguHoro rocygapcTBeHHOro peectpa
HeJBWXUMOCTU Ha UMetoLmecsa 06beKkTbl HEABMKUMOCTH.

24, Mpwn npegocTaBneHnu rocyaapCTBeHHOM (MyHUUMNansHoM)  ycnyru
YNonHOMOYEeHHOMY opraHy 3anpewjaetca TpeboBaTb OT 3asBUTENA OCYLLECTBIEHUS
AEVCTBUN, B TOM 4UCre COrfnacoBaHWi, HeoBXoAWMbIX ANS MOSlyYeHuUs rocyaapCTBEHHOW
(MyHUUMNanNbLHOM) ycnyrn U cBA3aHHbIX C obpalleHneM B MHble roCygapCTBEHHbIe OopraHbl U
opraHusauun, 3a UCKIMIOYEHMEM MONYYEHUsT YCNyr, BKIIOYEHHBIX B NepeYveHb YCryr, KoTopble
ABNAIOTCA HeobxoauMbIMM U obBs3aTenbHbIMW NS NPeAoCTaBNeHna rocyaapCTBEHHOM
(MyHUUMNansLHOW) ycnyru.

OnucaHue pe3ynbTaTa NpeaocTaBrieHMAa rocyaapcTBeHHOM (MyHULMNanbHOM)
ycnyru

2.5. PesynbtatoMm npenocTtaBneHus rocyaapCTBEHHOM (MyHWUMNANbHOW) YCRyru
ABNSAETCA:

2.5.1. PeweHne o npegocTaBneHUn rocyaapCTBEHHOW (MyHWUMNANbHOM) YyCnyru rno
dopme, cornacHo lMpunoxeHnto Ne 1 kK HacToaweMy AGMUHUCTPATUBHOMY pPernameHTy.

2.5.2 Tlpoekt [oroBopa couuanbHOrO HanMma XWUMoro MNOMELLEHUs, COrflacHo
MpunoxeHuto Ne 5 k HacTosiweMy AAMUHUCTPATUBHOMY pErflaMeHTy.

2.5.3. PeweHne o6 oTkase B nNpedocTaBfeHUN rocygapCTBEHHON (MyHULMNANbHOW)
ycnyrm no ¢opme, cornacHo [lpunoxeHuto Ne 3 Kk Hactodwemy ALMUHUCTPATUBHOMY
pernamMeHrTy.

CpoK npegocTaBneHus rocyfapCcTBeHHOW (MyHULMNANbLHOW) yCnyru, B TOM Yncne
C Yy4eTOM Heo6XoAMMOCTU ObpalLleHNs B opraHu3auumn, yyacTeyrowme B
npeaocTaBrieHUM rocyaapCTBEHHOM (MyHMLUMNANbLHOW) yCnyru, CpoK NPpUOCTaHOBNEHUA
npeaocTaBrieHUA rocyaapcTBeHHOM (MyHULMNANbHOW) yCrnyru, CpoK Bblaayuu
(HanpaBneHus1) AOKYMEHTOB, ABNSAIOLWUXCA pe3yfbTaToM npeaocTaBrneHus
rocyaapctBeHHoM (MyHULUMNanbLHOM) yCrnyru

2.6. YNONMHOMOYEHHbLIM OpraH B TedeHne 25 paboumx [HeW Co AOHA peructpauuun
3a8BNeHNss M [OOKYMEHTOB, HeobOXoauMMbIX [Ans  NpefocTaBrieHusl  rocyaapCTBEHHOM
(MyHMUMnanbHon) ycnyrm B YNOSHOMOYEHHOM OpraHe, HanpasnsieT 3asdBUTENHO CNocobom
yKa3aHHOM B 3asiBIIeHUN OOWH U3 pe3ynbTaToB, YKa3aHHbIX B NyHKTE 2.5 AOMUHUCTPATUBHOIO
pernamMmeHTa.

HopmaTuBHbIe NpaBoOBbIe aKThl, perynupyoLwue npeaocraBneHune
rocyaapcTtBeHHoM (MyHUUMNanbHOM) ycnyru

2.8. KoHcTtuTtyuma Poccuiickon ®egepauuu;
2.9. XKunuwHein kogekc Poccuiickon ®epepaumm;
3.0 lpaxpgaHckum kogekc Poccuinckon ®egepaunu;


garantf1://10003000.0/
garantf1://12038291.0/
garantf1://10064072.0/

3.1 ®epepanbHbI 3akoH oT 06 okTsa6ps 2003 roga N2 131-d3 «O6 obwimx
NPUHUMNax opraHn3aumm MecTHOro camoynpasrneHnsa B Poccunckon denepaumnmny

3.2 depepanbHbIn 3akoH oT 02 masa 2006 roga Ne 59-03 «O nopsigke
paccMoTpeHuns obpalleHun rpaxaaH Poccuinckon degepaummy»;

UcuyepnbiBawowmmn nepeyeHb JOKYMEHTOB U CBe€eHUN, HeOOXOAUMbBIX B
COOTBETCTBMU C HOPMAaTUBHbLIMU NPABOBbLIMU aKTaMu ANA NpeaocTaBneHus
rocyaapcTBeHHOM (MyHULMNANbLHOW) YCNYrn N ycnyr, KoTopble ABNAKTCA
Heo6XoAUMbIMM U 06sA3aTeNbHbIMU AN NpeAoCTaBNeHUsl rocyaapCTBEeHHOMN
(MyHMUMNanbHOMW) ycnyru, noanexaimx npeactaBneHuo 3aaBuTtesnieM, cnocobbl ux
nony4yeHnA 3asiBUTENeM, B TOM Yucre B 3NIEKTPOHHOWN chopme, NOPAAOK UX
npeacTtaBneHus

2.9. [Ona nonyyeHus rocyaapcTtBeHHOW (MyHUUMNANbHOM) yCnyrn 3asiBUTenb
npeactaBnsieT:

2.9.1. 3asBneHne 0 nNpenoCcTaBfeHMM rOoCyaapCTBEHHOM (MyHMLMMANbHOW) ycnyru no
dopme, cornacHo MNpunoxeHuto Ne 4 k HacToawemMy AOMUHUCTPATUBHOMY perfamMmeHTy.

B cnyyae Hanpasnenusa sassrneHna nocpenctsom ENMINY cdopmunpoBaHue 3aaBneHus
OCyLlecTBMAAEeTCA MOCPEeACTBOM 3aroflHEHUS WHTepakTMBHOM dopmbl Ha ENIY 6Ges
HeobXoaMMOCTM AONOSNTHUTENBHOM NoAauYN 3asBNeHUs B KaKOn-nnbo nHom popme.

B 3aaBneHMn Takke ykasblBaeTCsd OAWH W3 crnegylwmx cnocoboB HarnpasreHus
pesynbTata NnpegoCcTaBneHns rocyaapCTBEHHON (MyHULMNANBHOW) YCIYIn:

B (popme 3neKTPOHHOro AOKyMeHTa B JIMYHOM KabuHeTe Ha ENTY;

AOMNOSIHUTENbHO Ha OyMaXXHOM HOcUTENe B BMAE pacnedaTtaHHOro ak3emnnsipa
3MEKTPOHHOIro JOKYMeHTa B YNOSTHOMOYEHHOM opraHe, MHOroOyHKLMOHATbHOM LIEHTPE.

2.9.2. [JoOKyMeHT, yOOCTOBEPSAOLWMNI NIMYHOCTb 3asBUTENS, NpeacTaBuUTens.

B cnyyae HanpaBneHus 3aaBneHus nocpeactsoM ENMMY cBegeHna mn3 OOKyMeEHTa,
yOOCTOBEPSAIOLWErO NMIMYHOCTb 3asiBUTENS, NPeACTaBUTENS, NPOBEPAOTCA NMPu NogTBEPXKAEHUN
y4yeTHoM 3anucu B EguHon cucteme ngeHtudpvkaumm n ayteHtupmkauum (ganee — ECUA).

B cnyyae HanpasneHusi 3asiBneHusi nocpeactsom E[NNY cBegeHns n3 OOKYMEHTa,
yOOCTOBEPSAIOLLErO NMMYHOCTb 3asBUTENs, NpeactaBuTensd (opMUpyHOTCA Npu NOATBEPXKAEHUN
yyeTHoM 3anucu B EguMHOM cucteme wngeHTudpukaumm mn ayteHTudukaumm mn3 coctasa
COOTBETCTBYHOLMX AAHHbIX yKa3aHHOW YYEeTHOW 3anmcu M MOryT ObiTb NPOBEPEHbI MyTEM
HanpaeneHuMs 3anpoca C WUCMNOSIb30BaHNEM CUCTEMbl MEXBELOMCTBEHHOIO 3N1EKTPOHHOrO
B3aMMOOENCTBUA.

B cnyyae ecnu [OOKyMeEHT, NOATBEPXOAKLMM MNOSTHOMOYMA 3asBUTENS Bbl4aHO
OPUANYECKUM NNLOM — JOSMKEH OblTb NOANUCAH YCUNEHHOW KBaNUMPUKALNOHHON 3NEKTPOHHON
NOAMNCHID YNOTHOMOYEHHOrO LA, BblAaBLUErO JOKYMEHT.

B cnyyae ecnu OOKyMEHT, MOATBEPXOAKOLWMA MOSTHOMOYNSA 3asBUTENd BblAaHO
WHOMBMAYaNbHLIM  NpeanpuHuMateneM —  OOfKeH  ObiTb  nognucaH  YCUINEHHOM
KBanudukaumMoHHOM 3MEKTPOHHOM NOANUCHI0 MHANBUAYANBHOMO NpeanpuHuMmaTens.

B cnyyae ecnu [OOKyYMEHT, NOATBEPXAAKOLWMA MNOSTHOMOYMS 3asaABUTENS Bbl4AHO
HOTapMycoM — [OSDKeH OblTb NoAnMCaH YCUMEHHOW KBaNM(PUKALUMOHHON 3NIEKTPOHHOM
NOANNCBI0 HOTapuyca, B UHbIX ClyyYasix — NoANMCaHHbIA NPOCTON 3NIEKTPOHHOM NOAMUCHIO.

2.9.3. [1oOKyMeHTbI, yAOCTOBEPSIOLLME NIMYHOCTb YNEHOB CEMbU, JOCTUNLMX 14 neTHero
BO3pacrTa.

2.9.4. [lokymeHTbl, noaTBepXxaawlune poacTBO: CBUOETENbCTBO O POXAEHUM,
CBMOETENLCTBO O 3aK4veHun Opaka, cnpaBka O 3aknodeHun Opaka, CBMOETENbCTBO O
pacTtopXeHun bpaka, cBugeTenbcTBa O rocy4apCTBEHHOM perncTpauumn akToB rpakaaHCKoro
COCTOSAAHUS, BblOaHHble KOMMETEHTHbIMM OpraHaMm WHOCTPAHHOrO rocygapctea UM UX
HOTapuanbHO YAOCTOBEPEHHbIM NepeBos Ha PYCCKUIN SA3bIK - NPU UX HANM4uMu, CBUAETENbCTBA
00 yCbIHOBMEHUN, BblOAHHbLIE OpraHamu 3anMcu akTOB [PaXOAHCKOr0 COCTOSHUS WK
KOHCYJTbCKMMWU yupexaeHuamm Poccuinckon
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depepaumm - nNpy UX HaNUYMW, KOMWUS BCTYNMBLUETO B 3aKOHHYHD CUIy peLleHus
COOTBETCTBYHOLLENO Cyaa O NPU3HAHUW rpaXKgaHUHa YSIeHOM CEMbU 3asiBUTENS - NPU HANU4mMm
Takoro peweHuns). CeugetenbCctBa O nNepemMeHe damMunuu, WUMEHU, OoT4yecTBa (MpU uX
Hanu4um).

2.9.5. [loroBop Hanma XWSioro nomMelleHnsa - B criyyae, ecnuv 3asBuTernb UK YneHbl
CeMbu 3asBUTENSA SABNAIOTCA HaAHUMATENAMM  XKWUOrO  NOMELLeHusa xunoro  doHaa
couManbHOro UCMorb30BaHWs NO LOroBOpY Hanma, 3akNiYEeHHOro ¢ opraHm3aumen.

2.9.6. lNpaBoycTaHaBnNuBawLme OOKYMEHTbl Ha XWMoe MNoMmelleHne — B criyyae, ecnuv
npaBo 3asBUTENSA UMW YIIEHOB CEMbM 3asiBUTENS Ha XUoe NoMeLleHne He 3aperMcTpmpoBaHo
B EQnHOM rocygapcTtBeHHOM peecTpe HEABWXMMOCTM.

2.9.7. ObsaA3aTenbCTBO OT 3asBUTENS U BCEX COBEPLLUEHHOMNETHUX YNEHOB ceMbW 06
OCBOOOXAEHMM XKMNOTO NOMELLEHMS, NPEeOCTaBEHHOro N0 A0OroBOPY CoumnanbHOro Hama — B
crnydyae, ecnu nnaHupyeTcs ocBoboauTb  3aHMMaeMoe Xuroe MoMelleHne nocrne
npeaocTaBfeHNs HOBOMO XKNITOro NOMELLEHUS.

2.9.8. MeguumnHcKoe 3akntoyeHue, NOATBeEpXAalLlee Hanuune TsxKenon ¢opmbl
XpoHuyeckoro 3aboneBaHuss — B Crlyvyae, ecnv 3aaBuTenb CTpagaeT Tskernom copmon
XPOHMYEeCcKoro 3aboneBaHUs MM NPOXMBAET B KBapTUPE, 3aHATOW HECKOSNbKMMWU CEMbSMMU,
€Cnn B coCTaBe CeMbu MMeeTcs BOonbHOW, cTpagarwmn Txkenon OopMON XPOHUYECKOro
3aboneBaHus.

2.10. 3asBneHus n npunaraemble OOKYMEHTbI, YKa3aHHble B NMyHKTe 2.9 HacTosLwero
AOMUHUCTPATMBHOIO perfamMeHTa, HanpasnsaTca (nogarTcs) B YNONMHOMOYEHHbIN OpraH B
3NEKTPOHHOM (bopme nyTeM 3anosiHeHns hopMbl 3anpoca vyepes NU4YHbIN kabuHeT Ha ENMTY.

UcuepnbiBawowmn nepeyeHb JOKYMEHTOB U CBeAEHUN, HeOOXO0AUMbIX B
COOTBETCTBMM C HOPMaTMBHbIMU NMPaBOBbLIMU aKTaMu AN NpeaocTaBleHUsA
rocyaapcTBeHHOW (MyHULUMNANbHOW) YCNYru, KOTOpble HAXOAATCA B pacnopsiKeHUun
rocyaapCcTBEeHHbIX OpraHoOB, OPraHOB MECTHOIo cCaMoymnpaBfieHUA U UHbIX OPraHoB,
y4yacTBYHOLWMUX B NpeaoCcTaBeHUn rocyaapCcTBEHHbIX UITU MyHULUMUNAaNbHbIX YCIyr

2.11. TllepeyeHb [JOKYMEHTOB W cBegeHUWA, HeobXxoaAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMU NpaBOBbLIMMN aKkTamm ans npenocTaBneHus rocygapCTBEHHOWN
(MyHMUMNANbLHOW) YCyrn, KOTOPble HAaXOAATCA B pacrnopsiKEeHUU rocyaapCTBEHHbIX OpraHos,
OpraHoOB MECTHOr0 CaMOYMpaBfieHUs N WHbIX OPraHoB, Y4YacTBYWOLWMX B NpenocTaBfeHun
rocygapCTBEHHbIX UM MyHULMNANbHBIX YCIYyr B Crydae obpalleHus:

2.11.1. CgepeHna un3 EOWHOro rocygapCTBEHHOrO peecTpa 3anucen  akToB
rpPaXkQaHCKOro COCTOSIHUS O POXAEHMN, O 3aKMtoYeHun bpaka;

2.11.2. lNpoBepka coOTBETCTBUSA (PaMUITbHO-UMEHHOW TPYNMbl, AaTbl POXAEHUS, Nosa v
CHUNCG;

2.11.3. CaepgeHus, noaTBepXxpawlime OeNCTBUTENbHOCTbL MacnopTa rpaxgaHuHa
Poccuinckon ®egepaunu;

2.11.4. CeegeHusi, noaTeBepxaarmolme MeCTO XUTENbCTBa, cBeaeHuamu M3 EguHoro
rocygapCTBEHHOr0 peecTtpa HeaABWKUMOCTM 06 obbekTax HeABWXKUMOCTU; CBEOEHUSIMU U3
EQmHoro rocyaapctBeHHOro peectpa topngnyeckmx nuu;

2.11.5. Cegenua wun3 EAMHOro rocygapCTBEHHOrO peecTpa uHAMBUAOYaANbHbIX
npeanpuHuMmaTenen.

2.12. Tpwn npegocTaBneHnn rocyaapCTBEHHOM (MyHULMNANbHOM) yCnyrn 3anpeLtaercs
TpeboBaTtb OT 3asBUTENS:

2.12.1. TpencraBneHna JOKYMEHTOB U MHOPMALNN UM OCYLLECTBREHUS OENCTBUN,
npeacTaBneHne WM OCYLLECTBIIEHME KOTOPbIX HEe NpeayCMOTPEHO HOPMaTUBHbIMU
NpaBoOBbIMW  aKkTamMu,  PerynivpylowuMn  OTHOLUEHWS,  BO3HUKawWmWe B CBA3N C
npefocTaBfieHMEM rocyaapCTBEHHON (MyHMLUMNANBbHORN) YCNyru.

2.12.2. lpencraBneHns OOKYMEHTOB W WHAOPMauuu, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMK  MNpaBoBbIMM akTamu Poccuinickon degepaumm 1M MyHMUMNANbHbIMU



npaBoBbIMM aktamn AgmuHucTpauum PemoBckoro cenbcoBeta JIOKTEBCKOro panoHa
AnTanckoro  Kpas HaxoOoATCA B pacrnopshkeHnn opraHoB,  MpedoCcTaBnSAoLWmMX
rocyaapCTBEHHY (MyHUUUNANbHY) YCIyry, rocyaapCTBEHHbIX OpPraHoB, OPraHoOB MECTHOrO
camoynpasneHns v (unu) noABEeAOMCTBEHHbBIX TOCYAapCTBEHHbLIM OpraHaMm U opraHam
MECTHOro caMoynpaBfeHuUsi opraHusaLumi, y4acTByOLWKNX B NpeaocTaBneHum MyHULMNanbHbIX
yCnyr, 3a UCKINIYEHEM JOKYMEHTOB, YKa3aHHbIX B 4acTn 6 ctatbn 7 PefepanbHOro 3akoHa
oT 27 wnonsa 2010 roga Ne 210-9d3 «O6 opraHM3aumm NpenocTaBrieHNs rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (ganee — ®egepanbHbin 3akoH Ne 210-93).

2.12.3. [lpenctaBneHns [OKYMEHTOB W uHdoOpmauuu, oOTcyTcTBue U  (unu)
HEeJOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb Mpu MepBoHa4yaribHOM OTKase B Mpueme
OOKYMEHTOB, HeobxoOuMbIX ANs NpefocTaBfeHns rocyaapCTBEHHOM (MyHMUMManbHON)
ycnyrn, nubo B npefocTaBneHWM T[OoCyAapCTBEHHOW (MyHuUuMnanbHOW) ycnyrn, 3a
NCKITIOYEHNEM CreayroLmnX Cry4yaes:

n3ameHeHne  TpeboBaHWi HOPMaTUBHBLIX  MNPaBOBbLIX  aKTOB, KacaroLmxcs
npefocTaBneHns rocyaapCTBeHHoOM (MyHUUMNAnbHOW) ycnyrk, nocrne nepBoHaYanbHON
noga4v 3asBneHus o npefocTaBneHnn rocygapCcTBEHHON (MyHULMNATbHOW) YCIyru;

Hanu4me owmnbokK B 3asBNeHNN O NPeoCTaBEeHUN rocyaapCTBEHHOW (MyHULMNANbHOW)
ycrnyru v OOKyMeHTax, MoAaHHbIX 3asBUTENeM focne nepBoHaYarnbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANns NpefocTaBfieHUs rocyaapCTBEHHOM  (MyHMUMMAnbHON)
ycnyru, nubo B npefocTaBreHuMuM rocydapCTBEHHOW (MyHMUMMAnbHOW) yCnyrm W He
BKIMIOYEHHbIX B NPeACTaBMNEHHbIN paHee KOMMNMEKT AOKYMEHTOB;

ncTedeHne cpoka [OencTBUA [OOKYMEHTOB WM U3MEHeHue WHgopmauumn nocre
nepBOHavyanbHOro oOTka3a B MpuMeMe [OKYMEHTOB, HeoOXOAWMbIX And npefocTaBreHus
rocyaapctBeHHon (MyHuUMnanbHOW) ycryrn, nubo B npegocTaBneHun rocyaapCTBEHHON
(MyHMUMNANbLHON) yCNYru;

BbISIBNIEHNE [OOKYMEHTanbHO MOATBEPXAEHHOro pakra (Npu3HakoB) OWMOOYHOro Mnu
NpoOTMBONPaBHOro AencTBus (6e34ercTBMS) AOMKHOCTHOMO nNuua YnorHOMOYEHHOro opraHa,
cnyxauwero, paboTHMKa MHOrogyHKUMOHAaNbLHOrO LeHTpa, paboTHuMKa opraHu3auuu,
npegycMoTpeHHonm 4Yactbto 1.1 craten 16 PepepanbHoro 3akoHa Ne 210-93, npu
nepBoHavyanbHOM OTKa3e B nNpuemMe [OKYMEHTOB, HeobxoguMblX AN npefocTaBrieHus
rocygapCctBeHHoOM (MyHMUMNanbHOW) ycnyri, nMbo B NpefocTaBNeHUM rocyaapCTBEHHOM
(MyHUUMNanLHOM) ycnyrm, O 4YeM B MNUCbMEHHOM BMAE 3a MNOANUCLI0 pyKoBOAUTENS
YNOfHOMOYEHHOrO  OpraHa,  pykoBoAUTENS  MHOrO(YHKUMOHANbHOrO  UeHTpa  npu
nepBoHavyanbHOM OTKa3e B nNpuemMe [OKYMEHTOB, HeobxoaumbiX Ons npefocTaBreHus
rocygapCctBeHHonm  (MyHuuMnanbHOW)  ycnyrn, nmMbo  pykoBOAMTENs  OpraHu3aumm,
npegycMoTpeHHon Yacteto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, yBegomnseTcs
3aaBuUTENb, @ TaKkKe NPUHOCATCHA U3BMHEHUS 3a AOCTaBMNeHHble HeyaobcTaa.

McuyepnbiBalowWwmin nepevyeHb OCHOBaHUI ANA OTKa3a B Npueme AOKYMEHTOB,
Heo6XxoAUMbIX ANs NpefoCcTaBieHUsl FOoCyAapCTBEHHO (MyHUMLMNANbLHOW) ycnyrm

2.13. OcHoBaHuMsIMM [Onsi OTKasa B MNpuUeMe K pPacCMOTPEHU [OOKYMEHTOB,
HeobxoauMbIX A9 NPeaoCcTaBNeHns rocyaapCTBEHHON (MyHMLMNANBHON) yCNyr, SBASOTCS:

2.13.1. 3anpoc o npegocTtaBneHun ycryrm nogaH B opraH rocygapCTBEHHOM BracTy,
opraH MEeCTHOro camoyrnpaBneHuUs UM opraHnsaumio, B MOSTHOMOYUST KOTOPbIX HE BXOAMUT
npegocTaBfieHne ycrnyru.

2.13.2. HenonHoe 3anonHeHne obs3aTtenbHbiX Monen B @Qopme 3anpoca o
npegocTasnieHnm ycnyrn (He4OCTOBEPHOE, HENPaBUITbHOE).

2.13.3. lNpegcTaBneHne HENOSTHOrO KOMMMeKTa JOKYMEHTOB.

2.13.4. TlpeacTtaBrneHHble LOKYMEHTbl yTpaTuin cuny Ha MOMeHT obpalleHunsa 3a
yCnyron (AOKYMEHT, yOOCTOBEPSAIOLUNA NINYHOCTL; OOKYMEHT, yOOCTOBEPSIOLWMIA NOSTHOMOYNSA
npegcrasutens 3asiBuTens, B criyd4ae obpalieHns 3a npegocTtaBrieHneM YCryrm yKasaHHbIM
nMUoMm).



2.13.5. MNpeacTtaBneHHble AOKYMEHTbI coaepXaTt NOAYMCTKA U UCNPaBNEeHUs TEKCTa, He
3aBepeHHble B Nopsiike, yCTaHOBMEHHOM 3aKkoHoadaTenb,cTBoM Poccunckon degepaumn.

2.13.6. lMopaya 3asBneHus o NpeaocTaBfeHNUN YCryrm n LOKYMEHTOB, HEOOXOANMbIX
ANa NpefocTaBneHns ycrnyru, B ONEeKTPOHHOW (popmMe C HapyLleHMEM YCTaHOBIIEHHbIX
TpeboBaHui.

2.13.7. MNpepacTaBrneHHble B 35IEKTPOHHOM dOpMe JOKYMEHTbI cofepaT noBpexaeHus,
HanmMyme KOTopbIX HE MO3BONSET B NOSIHOM 06beMe Ucnonb3oBaTbh MHPOPMaLNIO U CBELEHWS,
cogepxalumecs B JOKYMeEHTax Ans npefocTaBieHus yCryri.

2.13.8. 3asBneHne nogaHoO nUUOM, He UWMEKLWUM MNONHOMOYMIA NpeacTaBnAaATb
WHTEepechl 3aaBUTENS.

UcuepnbiBarowmin nepevyeHb OCHOBaHMW ANsl NPMOCTAaHOBIIEHUS UNN OTKasa B
npeanocTaBrieHMU rocyaapCcTBEeHHOW (MyHMLMNANbLHOW) yCryru

2.14. OcHoBaHMsAMU ONA OTKa3a B NpeJoCcTaBreHnn yernyrn aBnatTCs:

2.14.1. [okyMeHTbl (CcBeAeHus), npeacTaBfeHHble 3asdABUTENEM, MNpoTMBOpeYaT
AOKyMeHTaM (CBeAeHNAM), NoSTyYEHHbIM B paMKax MeXBeAOMCTBEHHOIO B3aMOAENCTBUS.

2.14.2. lNpencraBneHHbIMU OOKYMEHTaMU U CBEAEHUSMW He MoATBepXaaeTcs npaso
rpakgaHuHa B NpeoCTaBNeHUm XUoro NoOMeLLEHNS.

2.15 OcHoBaHu gnsi  NPUOCTaAHOBMEHUA NPefoCTaBEHMs  FOCYyAapCTBEHHOM
(MyHUUMnNansHoOM) ycnyru 3akoHogaTensctBom Poccunckon ®egepauun He npegycMoTpeHo.

MNMepeyeHb ycnyr, KOToOpble ABNAKTCA HEO6X0AUMbIMU U 06A3aTeNbHbIMU ANs
npeaocTaBneHns rocyfapcTBEHHOW (MyHULMNANbHON) yCrnyru, B TOM YMcre cBefeHus
O AOKYMeHTe (AOKYMeHTax), BbijaBaeMoM (BblaaBaeMbiX) OpraHM3auusmm,
y4yacTBYKOLWMUMU B NpeaoCTaBleHnn rocyaapcTBeHHOM (MyHMLMNAnbLHOW) ycnyru

2.16. Ycnyrn, Heobxoaumble n obasatenbHble Ans NpeaoCcTaBfeHnst rocyaapCTBEHHON
(MyHUUMNAnNLHOM) yCcnyru, OTCYTCTBYHOT.

Mopspok, pasamep n OCHOBaHUSA B3MMaHUA rocyAapCTBEHHOW NOLWIMHbI UITU UHOWM
onnaTtbl, B3MMaeMou 3a npegocTaBrieHne rocyaapcTBEHHOW (MyHULIMNAaNbHOW) yCrnyru

2.17. lMNpepoctaBneHune (rocygapCTBEHHOW) MYHULMMANbHOW YCIyrn OCYLLEeCTBNSAETCS
BecnnaTHo.

Mopspok, pasaMmep U OCHOBaHUSA B3UMaHUA NnaTbl 3a NpeaocTaBneHue ycnyr,
KOTOpble SABMATCA HEOO6X0AUMbIMU U 06s3aTeNbHLIMU ANA NpeaocTaBneHUs
rocyaapcTBeHHOMW (MyHULMNAanNbHOW) ycnyru, BKIovas nHdopmauuio o metoaumke
pacuyeTa pa3mMepa Takou nnartbl

2.18. Ycnyru, Heobxoanmble n obsizatenbHble Ans NpegoCcTaBnNeHns rocyaapCTBEHHOM
(MyHMUMNAnNbLHORN) yCnyru, OTCYTCTBYHOT.

MakcumanbHbIM CPOK OXUAAHUA B oYepeau npu nogaye sanpoca o
npeanocTaBrieHMN rocyaapcTBeHHON (MyHMLUMNANbHOW) YCIyryu U nNpu Nosy4eHum
pe3ynbTaTa npeaocTaBfieHUsi rocyAapCcTBEHHON (MyHULMNAanNbHOMW) YCNyru

2.19. MakcmanbHbIi  CPOK  OXmaaHna B odepean Npu  nogadye 3anpoca o
npefocTaBfieHMM rocyfapCTBEHHON (MyHUUMNANbHOW) yCNyrM U nNpu nosiydeHun pesynbTaTta
npenocTaBneHns rocyaapCTBEHHOM (MyHUUMNANBLHOW) yCryrn B YNOSTHOMOYEHHOM OpraHe nnm
MHOrOPYHKLNOHANBbHOM LEeHTpe cocTaBndaeT He bonee 15 MUHYT.



CpokK 1 nopsfokK perucTpauumm 3anpoca 3asiBUTeNA o NnpeaocTaBreHumn
rocyaapcTBeHHOM (MyHULMNanbHOW) yCNyru, B TOM Yucne B 3N1IeKTPOHHOU chopme

2.20. Cpok peructpaumm 3asBfieHMs O NpefoCTaBfieHMM  rOCy4apCTBEHHOM
(MyHMUMNanNbLHOW) ycnyru noanexart pernctpaumm B YNOAHOMOYEHHOM opraHe B TeyeHue 1
paboyero OHA CO [OHA MNOMyYeHUs 3asBfeHMs W [OOKYMEHTOB, HeobXoauMbIX [Anis
npefocTaBneHns rocyaapCTBEHHON (MyHMLUMNANIbHON) YCITyIu.

B cny4yae HanuuuMs ocHOBaHWW NS OTKasa B NpYeMe JOKYMEHTOB, HeobXxoauMMbIX A1is
npefocTaBfeHnss rocydapCTBEHHOM (MyHUUMNANbHOW) YCNyru, yKasaHHbIX B MyHKTe 2.13
HacToawero AOMUHUCTPATUBHOINO pernameHTa, YMNOSIHOMOYEHHbIA OpraH He nosgHee
crnegylowero 3a AHEeM MNOCTYMMEeHUs 3asiBeHUs W AOKYMEHTOB, HeobxoguMmbix Ons
npefocTaBneHnsa rocyaapCTBEHHOM (MyHWUMNanNbHOM) ycnyru, pabodyero AHs, Hanpasnset
3aasutento nmMbo ero npeacraBuTento pelleHne o6 oTkaze B NpuveMe [AOKYMEHTOB,
HeobxooMMbIX ONs NpefoCcTaBneHuss rocygapCTBEHHO (MyHULUMNanbHOW) ycryrn no ¢opme,
npusegeHHou B [MNpunoxeHun Ne 2 k HacTosawemMy AOMUHUCTPaTUBHOMY perfiamMmeHTy.

TpeboBaHMA K NOMeLLEeHUSAM, B KOTOPbIX NpeaoCTaBsAeTCA rocyaapcTBeHHas
(MyHMuunanbHas) ycnyra

2.21. MecTononoxeHne agMMHUCTPATMBHbBIX 30aHUW, B KOTOPbIX OCYLLUECTBNSeTCA
npuemMm 3asiBfieHUA N OOKYMEHTOB, HeobxoauMbiX AN NpeaocTaBreHUs rocygapCTBEHHOW
(MyHUUMNanNbLHOW) yCcrnyr, a Takke Bblgaya pesynbTaToB NpeaocTaBreHnst rocygapcTBEHHON
(MyHMUMNanbLHOW) ycnyrk, OOMKHO obecneynBaTb yooOCTBO ANs rpaxdaH C TOYKUM 3peHus
neLexoaHom AOCTYNHOCTM OT OCTaHOBOK OBLLEeCTBEHHOrO TpaHcnopTa.

B cnyyae, ecnn nmeeTca BO3MOXHOCTb OpraHu3auun CTOSIHKM (MapKOBKW) BO3ne
30aHusa (CTPOeHUd), B KOTOPOM pasMeLLeHO MoMeLleHne npuveMa U Bbldayu [OKYMEHTOB,
OpraHuM3oBbIBAeTCH CTOsSIHKa (MapkoBka) A1 JIMYHOrO  aBTOMOOWMBHOrO  TpaHcnopTa
3aaBuTenen. 3a nonb3oBaHME CTOSHKOW (MapKOBKOWN) C 3asiBUTENEN nnaTta He B3auMaeTcs.

[na napkoBkM cneuuanbHbIX aBTOTPAHCMOPTHLIX CPEACTB MHBaNMOoOB Ha CTOSAHKE
(napkoBke) Bbligensietcs He meHee 10% mecT (HO He MeHee ogHoro mecta) anga 6ecnnaTHowm
NapKoBKM TPaHCMOPTHbLIX CPeacTB, ynpaeBndemblx wHBanugamu |, Il rpynn, a Takke
umuBanugamu Il rpynnel B nopsgke, yctaHoBneHHom [lpasutensctBoM  Poccuinckon
degepaumm, N TPaAHCMNOPTHLIX CPEACTB, MEPeBO3SAMX TakMX WHBANMAOB U (Unn) geten-
WHBaNMaoB..

B uenax obecneyeHns 6GecnpenaTcTBEHHOro AoCTyna 3adBuTenen, B TOM 4uUche
nepegBuraloLLMXca Ha WHBanNWOHbIX KONsAckax, BXOA4 B 34aHWE W MOMELLEHWUSA, B KOTOPbIX
npefocTaBnsieTcs rocygapcrBeHHaa (MyHuuunanbHas) ycnyra, obopyaylTcs naHaycamu,
NMOPYYHAMU, TaKTUIbHBIMW (KOHTPACTHbIMKW) MpeaynpexgaromMmn  dnemMeHTamu, UHbIMK
cneumanbHbIMM - NpucnocobrieHnsiMmn, nossonisarwmMn  obecneuntb  BecnpenaTCTBEHHbIN
AOCTYNn U nepeaBwkeHne MHBanNuMaoOB, B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuiickomn
depgepaumm 0 coumanbHOM 3awuTe MHBaNMOoB.

LleHTpanbHbIN BXOA4 B 34aHMe YNOSHOMOYEHHOro opraHa AofmkeH bbiTb obopyaoBaH
MHdOPMaLNOHHOM Tabnuykom (BbIBECKOK), coaepKaLlen NHpopmaumio:

HanMeHoBaHue;

MECTOHaxXOXAeHMe N IopuanyYecknin agpec;

pexum paboTbl;

rpadovk npnema;

HOMepa TeneoHOB AN CNpaBoK.

lMomelLeHuns, B KOTOPbIX NpegocTaBnaeTCcs rocygapcTBeHHas (MyHMuunanbHas) ycnyra,
OOJTKHbI COOTBETCTBOBATb CaHUTAPHO-3NNAEMNOIIOrMYECKNM NpaBuiaMm u HopmMaTueam.

lMomelLeHunsi, B KOTOPbIX NpegocTaBnaeTCcs rocygapcTBeHHas (MyHMuunanbHas) ycnyra,
OCHalLalTCs:

NPOTUBOMNOXXaPHOM CUCTEMOWN U CPeaCTBAMU NOXAPOTYLLUEHUS;



CUCTEMOMN ONoBeLLEHNA O BO3HUKHOBEHUM Ype3BblYaNHOW CUTYyaLuu;

cpeacTBaMK OKasaHus NepBon MeEOULIMHCKON NOMOLLM;

TyaneTHbIMW KOMHaTaMun s nocetutenen.

3an oxupaHua 3aasuTtenen obopyayeTca CTynbsMU, CKaMbsSIMU, KONIMYECTBO KOTOPbIX
onpegenseTca Mcxoga U3 OakTUY4eCcKon Harpyskm U BO3MOXHOCTEM ANA UX pasMeLleHus B
nomMeLLeHnn, a Takke UHPOPMaLUNOHHLIMU CTEHAAMM.

TekcTbl MaTepuanoB, pasMelleHHbIX Ha WHAOPMAaLMOHHOM CTeHAe, nedvartarTcd
yaob6HbIM Ansa 4TteHus wpudTom, 6e3 ncnpaeneHun, ¢ BblaeneHnemMm Hanbonee BaXKHbIX MecT
NONY>XXMPHbIM LLUPUPTOM.

Mecta Ana 3anonHeHuWs 3asiBNeHuMn obopyaylTcs CTynbsMMW, CTOnaMmu (CTonKamu),
BnaHkamu 3asBNeHNn, NMCbMEHHBbIMWU NPUHAANEXHOCTAMM.

Mecta npuema 3assutenen obopyayoTca  MHEGPOPMAUMOHHBIMKM  Tabnnykamm
(BbIBECKAMMN) C YKa3aHUEM:

Homepa KabuHeTa 1 HaMMEeHOBaHUA OTAENa;

hammnun, UMeHn n otyecTsa (nocnegHee — NPU HaNU4YUK), LOMKHOCTU OTBETCTBEHHOIO
nvua 3a npuvem LOKYMEHTOB;

rpaduka npuema 3asBuTtenen.

Pabouyee mMeCTO KaxXgoro OTBETCTBEHHOrO fvua 3a npuemM LOKYMEHTOB, AOSMKHO ObiTb
0o6opyaoBaHO MepcoHarnbHbIM KOMMLIOTEPOM C BO3MOXHOCTbIO A0CTyna K HeobXxoanmbiM
WHOPMAUNOHHBLIM Ba3aM AaHHbIX, nevyaTarwmmMm YCTPOUCTBOM (MPUHTEPOM) U KOMUPYIOLLNM
YCTPONCTBOM.

JInyo, oTBeTCTBEHHOE 3a NPUEM JOKYMEHTOB, JOMMKHO MUMETb HACTOMbHYK Tabnnyky c
yKkasaHuem haMunumn, UMeHun, otyecTaa (nocnegHee - Npy Hanmyunumn) N JOMKHOCTMU.

Mpn npepoctaBneHMn rocydapCTBEHHOM (MyHUUMNAanbHOW) ycnyrm WHBanugam
obecneynBaroTcs:

BO3MOXHOCTb 6ecnpenAaTcTBEHHOro [OCTyna K OObekTy (34aHuio, MNOMELLEeHUIo), B
KOTOPOM NpeaocTaBnaeTCAa rocygapcTBeHHas (MyHUuunanbHas) ycnyra;

BO3MOXHOCTb CaMOCTOSTENIbHOIO MNepenBMXeHNs Mo TeppuTopuu, Ha KOTOpPOW
pacnosioXXeHbl 30aHUA W MNOMELUEHNs, B KOTOpbIX MpedoCTaBnseTCca rocygapCTBeHHas
(MyHMuMnanbHas) ycnyra, a Takke Bxoga B Takume OObeKTbl M BbIXOA4A M3 HUX, NOCadkn B
TPaHCMOPTHOE CPEACTBO M BbICAOKN U3 HEFrO, B TOM YNCIE C UCMONb30BaHNE Kpecna-KONSACKu;

COMPOBOXAEHME WHBANUMAOB, MMEKLWUX CTOMKME pPacCTPOMCTBA (PYHKUUM 3peHus n
CaMOCTOATENBHOIO NepeaBMKeHns;

Hagnexawee pasmelleHne obopygoBaHUS M HocuTenen MHdopmMaunmn, HeobXxoanMbIX
ana obecneyeHna GecnpenaTCTBEHHOro AOCTyNa WHBaNMOOB 30aHUAM U MOMELLEHUSIM, B
KOTOPbIX NpeaocTaBnaeTCcs rocygapcTBeHHas (MyHuumMnansHasg) ycnyra, n K rocyaapCTBeHHOM
(MyHUUMNAnNbHOW) ycnyre ¢ y4eTOM OrpaHUYEeHNN NX XXU3HeOeATeNbHOCTY;

AybnuposaHue HeobxoanMOn AN UHBANMAOB 3BYKOBOW U 3pUTENbHOM MHOpMauuK, a
Takke Hagnucew, 3HAKOB M WMHOM TEKCTOBOM U rpadpuyeckon uHopMauum 3Hakamu,
BbIMOSMMHEHHbIMU pPenbedHO-TOYEYHbIM WpudToM bpanns;

[A0MyCK cypaonepeBoa4vnka u TMgriocypaonepeBoaymka;

Aonyck cobakn-npoBOAHMKA MpU  HanuuMm OOKYMEHTa, MOoATBepXAallero ee
cneunanbHoe oby4deHne, Ha OObEKTbI (34aHuA, NMOMELLEHMS), B KOTOPbLIX NPeaoCcTaBnsAlnTCS
rocygapcrBeHHas (MyHuumMnanoHaga) ycnyru;

oKasaHve MHBanvaam nomMoLm B NpeogonieHnn 6apbepoB, MeLLAOLNX NOSTYYEHUIO MU
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYr HApaBHe C APYrMMU NMLaMMu.

MNMokasaTtenu AOCTYNHOCTU U KayecTBa rocyAapCTBEHHOU (MyHULUNAaNbHOMW) yCnyru

2.22. OCHOBHbIMM MoKa3aTensiMu [OOCTYNHOCTU MpeaoCTaBfeHnsa rocyaapCTBEHHOM
(MyHUUMNANbLHOW) yCnyru SBnsOTCA:

HanMyue NosHOM N NOHATHON MHGOPMaLMK O NOPsiAKe, CPOKaxX N Xoae nNpefoCTaBneHus
rocyaapCTBeHHOM (MyHMUMNAnNbHOM) YCNyrM B MHAOPMaUMOHHO-TENEKOMMYHUKALMOHHbIX
ceTtax obulero nonb3oBaHus (B TOM 4ucne B cetun «W/HTepHeT»), cpeactBax MacCOBOM



nHopmauum;

BO3MOXHOCTb  MONyYeHWs  3asBUTENeM  yBeJOMMEHWA O  rnpefocTaBreHun
rocygapCTBEHHON (MyHMLMNanbLHORN) yenyr ¢ nomolubto EMTY;

BO3MOXHOCTb MOSly4eHus mnHdopMaumm O Xo[e NpefoCTaBrieHUs rocyAapCTBEHHOM
(MyHMUMnNansHOM) ycnyrm, B TOM 4YuUcne C  WUCMOMb30OBaHMEM  MHAPOPMAaLMOHHO-
KOMMYHWKALMOHHbIX TEXHOJTOMMN.

2.23. OcCHOBHbIMM MoOKasaTendaMuM KayectBa nNpenoCTaBlieHUs OCyAapCTBEHHOM
(MyHUUMNanLHOM) yernyru SBnsaTCS:

CBOEBPEMEHHOCTb MNPeAoCTaBeHnss rocyaapCTBeHHONW (MyHUUMNanbHOW) ycnyrn B
COOTBETCTBMM CO CTaHAApTOM ee MNpefoCTaBlieHus, YCTAHOBMEHHbIM  HAaCTOALUM
AOMWHUCTPATUBHBLIM pPerfnameHToM;

MWHUMarbHO BO3MOXHOE KONMMYeCTBO B3avMOAENCTBUN rpaXgaHnHa ¢ JOIMKHOCTHLIMU
nvuamu, yyacTByoLWUMM B NpefoCcTaBneHnm rocyapcTBEHHON (MyHULMNANbHOM) yCryriu,

OTCyTCTBME 0BOCHOBaHHbIX >Xanob Ha aencteusa (6e3genctsme) COTPYAHUKOB U UX
HEKOPPEKTHOE (HEBHUMATENBbHOE) OTHOLLEHWE K 3asBUTENSIM;

OTCYTCTBME HapyLEeHUA YCTaHOBMEHHbIX CPOKOB B Mpouecce npeaocTaBneHns
rocygapCTBEHHOW (MyHMLMNANBbHON) YCNYTu;

OTCyTCTBME 3asBneHnn o6 ocnapvBaHUM pelleHun, Jencteun (6e3gencTseums)
YNONMHOMOYEHHOro opraHa, ero [AOMMKHOCTHbIX Nuu, MPUHUMaeMbIX (COBEPLUEHHbIX) Mnpwu
npegocTaBneHnn rocygapCcTBEHHON (MyHWUMNANbHOM) YCryrn, rno utoram paccMOTPEHUS
KOTOPbIX BbIHECEHbl peleHns o6 yAoBNeTBOpeHWuM (4acTUYHOM  YAOBIIETBOPEHWUN)
TpeboBaHUN 3assBUTENEN.

UHble TpeboBaHUA, B TOM YUCTe YYUTbIBaKOLWME OCOOGEHHOCTU NpeaocTaBleHust
rocyaapCcTBeHHOM (MyHMLUMNANbHOW) yCnyru B MHOropyHKLMOHAaNbHbIX LIeHTpaXx,
0COOEeHHOCTU NpeaocTaBleHUA rocyaapCcTBEHHOWN (MyHULMNANbHOW) yCrnyru no
3KCTeppuUTOpUarbHOMY NMPUHLMNY U 0COGEHHOCTU NpeAoCTaBleHUs rocyaapcTBeHHOMN
(MyHMUMNanbHOW) ycrnyru B 35ieKTpoHHOU chopme

2.24. MpenocTtaBneHune rocygapCTBEHHON (MyHMUMNanbHOW)  yCnyrn no
3KCTeppUTOpManbHOMYy MPUHUMIY OCyLLecTBnseTca B 4Yactm obecnevyeHusi BO3MOXHOCTU
nogayn 3asieneHun nocpeactsom ENMIY u nonyyeHus pesynbTata rocyaapCTBEHHOW
(MyHUUMNAnNbLHOW) yCnyrn B MHOrOYHKUMOHANbHOM LEeHTpPeE.

2.25. 3aasutensm obecneymBaeTCs BO3MOXHOCTb MPEeACTaBieHUs 3asaBfeHUs U
npunaraembiX JOKYMEHTOB B dOpPMeE 3NEKTPOHHbIX JOKYMEHTOB nocpeactsom ENMMY.

B otom cnyyae 3agBuTenb WM ero npeactaBuTens asTtopudyetca Ha ENMNMY
nocpeacTBoM noaTBEPXAEHHON yyeTHonM 3anmcu B ECWMA, 3anonHseT 3asBneHve o
npefocTaBfieHMM  rocygapCTBEHHOW  (MyHMUMNANbHOW)  yCriyrM C  UCMOfb30BaHUEM
WHTEPaKTUBHOM (POPMbl B 3N1EKTPOHHOM BUIE.

3anornHeHHoe 3asBneHne O npefoCTaBfeHun rocyfapCTBEHHON (MyHMUMMAnbHON)
yCcrnyru OTnpaBnseTcs 3asBUTeNnemM BMeCTe C MPUKPENSIEHHbIMU 3NEKTPOHHbIMKM obpasamu
AOKYMEHTOB, HeobxoaMMbIMM ANA NpeaocTaBfeHnsa rocygapCTBEHHOW (MyHMUMNANbLHON)
ycnyru, B YNONMHOMOYEHHbIN opraH. Mpu aBTopusaumm B ECUA 3asiBneHne o npegocTtaBneHmm
rocygapCTBeHHON (MyHULMNAnbHOM) YyCnyrn cyMTaeTcsa NoANMCaHHbIM NPOCTON 3NEKTPOHHOM
noanucblo 3aaBUTeNs, NpeacTaBUTenNs, YNONHOMOYEHHOrO Ha NoanucaHe 3asaBreHns.

PesynbTatbl npegocTaBneHus rocygapcTBeHHON (MyHUUMNANbHOW) YCNyrn, yka3aHHble
B NyHKTe 2.5 Hactoswero AOMWHUCTPaATMBHOIO pernamMeHTa, HanpaBnsAlTCHa 3adBUTEN!O,
npeacTaBuTenito B NUYHbIA kabuHeT Ha ENINY B dopme 9nNekKTpoHHOro [OOKYMEHTa,
NnoAnNUCaHHOIO YCUITEHHOW KBanuduULUMPOBaHHOW 3MEKTPOHHOW MOAMUCHI0 YNONTHOMOYEHHOro
AOJDKHOCTHOrO nmua  YNOSIHOMOYEHHOrO OpraHa B Criydae HanpasfeHus 3adBreHus
nocpeacteom ENMNY.

B cnyyae HanpasneHuna 3asBneHus nocpeactsom ENMNY pesynbTat npepocrtaBneHus
rocyaapCTBEHHOM (MyHUUMNANbHOM) YCNyrMu Takke MOXeT OblTb BblgaH 3asBUTENIO Ha
OymMaxHOM HocuTene B MHOrO(yHKUMOHANbHOM LEHTpe B MNopsake, npegyCMOTPEHHOM



NYHKTOM 6.4 HacTosAwero AAMUHUCTPATUBHOIO pernamMeHTa.
2.26. ONeKTPOHHbIe JOKYMEHTbI NPeaCcTaBNATCA B cneayowmnx oopmarax:

a) xml - ona gopmanm3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - Ana OOKYMEHTOB C TEKCTOBbIM COAEPXXaHUEM, He BKIoYalowmm
dopMynbl (3@ UCKNIOYEHNEM OOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE "B" HACTOSALWEro NyHKTa);

B) xIs, xIsx, ods - onst AOKYMEHTOB, CoAepKaLluxX pacyeTbl;

r) pdf, jpg, jpeg, png, bmp, tiff - ANa AOKYMEHTOB C TEKCTOBLIM COAEpPXaHWEM, B TOM
yucne BKNYarowmx dopmynbl U (Mnn) rpadudeckne mnsobpaxeHust (3a UCKIOYEHUEM
AOKYMEHTOB, YKa3aHHbIX B nognyHkTe "B" HacTosWero nyHKTa), a Takke [OOKYMEHTOB C
rpaduyeckum cogepxaHmem.

A) zZip, rar — ona oxaTtbiX JOKYMEHTOB B OOUH dhans;

€) sig — AN OTKpenneHHON yCUrneHHon KBannuumpoBaHHOM 3MEKTPOHHOM NOANUCH.

[onyckaetca OpMUpPOBAHWE SfIEKTPOHHOIO [AOKYMEHTa MNyTEM CKaHUPOBaHMS
HenocpeacTBEHHO C OpuUrnHana JoKyMeHTa (MCrnonb3oBaHMe KOMUn He JonycKaeTcs), KoTopoe
OCYLLECTBMNAETCHA C COXpaHEHWeM OpUEeHTauMn opurnHana OOoKyMeHTa B paspewseHun 300 -
500 dpi (MmacwTab 1:1) ¢ UICNoNb30BaHMEM CrieayoLMX PEXNUMOB:

- «4epHo-6enbiny (Npu OTCYTCTBMM B OOKYMEHTE rpadouyeckux naobpaxeHun un (unm)
LBETHOro TekcTa);

- KOTTEHKM Ceporoy» (Mpu HanMyuu B AOKYMEHTE rpamnyeckmx n3obpaxeHnn, oTINYHbIX
OT LBETHOro rpacmnyeckoro n3odbpaxeHus);

- «UBETHOM» WNN «PEeXMM MNOMHOW LuBeTonepedaym» (NpPU HanmMyuun B [AOKYMEHTe
LUBETHbIX rpadonyeckmx naobpaxeHnn nmbo LBETHOro TekcTa);

- COXpaHeHMeM BCeX ayTEeHTUYHbIX NPU3HAKOB MOAMMHHOCTU, @ UMEHHO: rpadouyeckom
nognucy nuua, nevyaTtu, yrriosoro wramMmna 6naHka;

- KONMYecTBO PanIioB OOMKHO COOTBETCTBOBATb KONMMYECTBY AOKYMEHTOB, KaXabl U3
KOTOPbIX COOEPXUT TEKCTOBYHO U (UNK) rpadouyeckyto HGOpMaUUIo.

ONEeKTPOHHbIE JOKYMEHTbI JOMKHbI 0becneynBaThb:

- BO3MOXHOCTb MOEeHTUOUUMPOBATL AOKYMEHT N KONIMYECTBO NINCTOB B JOKYMEHTE;

- AN OOKYMEHTOB, COAepXallMx CTPYKTYpUpOBaHHbIE MO YacTaM, rnasam, pasgenam
(nogpasgenam) gaHHble U 3aknagku, obecnedmnBarolne nepexonbl No ornaBneHuto U (Mnu) K
copaepXallummcs B TEKCTE pUCYHKaM 1 Tabnvuam.

[oKyMeHTbl, nognexawme npeactaeneHnto B gopmartax xlIs, xlsx wnu  ods,
hopMUPYOTCA B BUAE OTAEIbHOMO 3fIEKTPOHHOrO AOKYMEHTA.

lll. CocTaB, nocnegoBaTeNIbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp (Aencteun), TpeboBaHUA K NOPSAAKY UX BbINOSIHEHUSA, B TOM YUcre
O0COOEHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOU chopme

WcyepnbiBalowmi nepevyeHb agMUHUCTPATUBHBLIX Npoueayp

3.1. lMNMpepocTtaBneHne rocyaapcTBEHHOM (MyHMUMNANbLHOW) yCnyrn BKAOYaeT B cebs
cnegyrowme agMUHUCTPaTUBHbIE NPOLEaypbI:

NpoOBepKa JOKYMEHTOB W permcTpauns 3asBneHus;

nony4eHve cBefeHun nocpencTeomM depnepanbHom rocyaapCTBEHHOM
WHpoOpMaUNOHHON cucTembl «EguHas cuctema  MeXBEOOMCTBEHHOIO — ANIEKTPOHHOrO
B3ammopgencteusay (nanee — CM3B);

pacCMOTPEHNE JOKYMEHTOB U CBEAEHWUN;

NPUHATUE PeLLEHNS;

Bblgaya pesynbTaTta;

BHECEHME pe3ynbTata MyHUUUNAnNbHOW YCNyrm B pPeecTp puaNYECKM 3HaYUMbIX
3anucen.

MNMepeyeHb agMUHUCTPATUBHbIX Npoueayp (AeMCcTBMIK) NpU NpeaocTaBreHun
rocyaapcTBeHHOMW (MyHULUMNaNbHOWU) yCNyru ycnyr B 35IeKTPOHHOU chopme



3.2. lNpwn npepocTasneHn rocygapcTBeHHON (MyHULMMNANbHOW) YCNyrn B 351IEKTPOHHOM
dopme 3aasuTento obecneunBaroTcs:

nonyyeHve uHOpMauMm O MopsaaKke W CpokKax npefocTaBrieHUMs rocyaapCTBEHHOM
(MyHMUMNANbLHON) yCNyru;

dopMMpoBaHme 3asiBreHUs;

npveMm n perncTpaums YnNonHOMOYEHHbIM OpraHoM 3asBMeHUs U UHbIX OOKYMEHTOB,
HeobxoanMbIX AN npeocTaBneHns rocyaapCTBEHHON (MyHULMNANbHON) YCNyru;

nonyyeHve pesyrnbTarta NpeaocTaBreHns rocyaapCcTBeHHON (MyHULMNANbHOM) YCnyru;

nony4yeHve cBedeHnin 0 Xxoae pacCMOTPEHUS 3asBNEHNS;

ocyLiecTBneHve OLEeHKM KayecTBa npeaocTasneHns rocygapcTBEHHOM
(MyHUUMNansHOW) ycnyru;

pocynebHoe (BHecynebHoe) obkanoBaHve pelleHun u genctsun (6esgencteuns)
YNOnNHOMOYEHHOro  opraHa nubo  gencteua  (6esgenctBue)  AOMKHOCTHbIX — nvu
YNONMHOMOYEHHOro opraHa, npegocTaBnsoLwWwero rocyAapcTBeHHY0 (MyHUUMNANbHYI) YCNyry,
nnMbo rocyaapcTBEHHOIO (MyHMUMNANBHOIO) CRy>XaLlero.

Mopsapaok ocywecTBeHNA aaMUHUCTPATUBHbIX npoueayp (AeMcTBU) B 3NEKTPOHHOMU
c¢dopme

3.3. dopmupoBaHune 3asiBreHus.

dopmMupoBaHME 3asiBNEHUS OCYLLECTBIISETCA NOCPEeLCTBOM 3anoSfIHEHUS 9NEKTPOHHON
dopmbl 3asiBrneHna Ha ENNY 6e3 HeobxooMmocTn AONOSHUTENBHOM Modavn 3asiBfiEHNSA B
Kakon-nmbo nHown gopme.

dopmaTtHo-fornyeckas npoeBepka COOPMMUPOBAHHOIO 3asABfIEHUS OCYLLECTBIISAETCS
nocrne 3arnosfiHEHUA 3asiBUTENEeM KaXgoro u3 nosien 3NeKTPoHHOW opMbl 3assreHund. Npu
BbIABIEHUN HEKOPPEKTHO 3anoOSIHEHHOrO MNOMs 3NIEKTPOHHOM (POPMbI 3asiBIIEHUS 3asBUTENb
yBeOOMMSAETCS O XapaKTepe BbISIBIEHHOW OWMOKM N Nopsagke ee yCTpaHeHusi nocpeacTtBoM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM hOpME 3asBIEHMS.

Mpu dhopmmpoBaHnn 3aaBneHns 3assutento obecneynBaeTcs:

a) BO3MOXHOCTb KOMMPOBAHUA W COXPaHEHUs1 3asBMEHMUST M WHbIX [OOKYMEHTOB,
yKasaHHbIX B nMyHkTax 2.9 — 2.12 Hactoswero AAMUHUCTPATUBHOIO perfiameHTa,
HeobXxoauMbIX ONA NPeaoCcTaBNeHNs rocyaapCTBEHHON (MyHULMNANBHON) YCNYTK;

06) BO3MOXHOCTb MevyaTu Ha OyMaXHOM HOcuUTene KOMUU 3JNEKTPOHHOM opMbI
3asiBNeHus;

B) COXpaHeHWe paHee BBeAEHHbIX B 3MEKTPOHHYH (opMy 3asiBNEeHUA 3HaYeHUn B
nobor MOMEHT MO XeMaHWo NoNb3oBaTenNs, B TOM YnUCne Npu BO3HUKHOBEHMM OLUMOOK BBOAA
1 BO3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUN B AMEKTPOHHYIO (DOPMY 3asiBIIEHUS;

) 3anofiHeHne Mnonen aNekTPoHHOM (bOpMbl 3asiBNEHMS A0 Hadana BBO4a CBEeLEHUN
3agBuTENEeM C WUCMNONb3oBaHMEM cBedeHun, pasmelleHHblx B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha ElMIY, B yactu, kacawwenca cesegeHmmn, otcytereyrowmx B ECUA,;

A1) BO3MOXHOCTb BEPHYTbCS Ha NOON 13 3TanoB 3anofHEHUA 3NEKTPOHHON POPMbI
3aaBneHns 6e3 notepm paHee BBeAEHHOW MHopMaumu;

€) BO3MOXHOCTb focTyna 3aasutens Ha ElMIY k paHee nogaHHbIM MM 3asiBIEHUAM B
TeYyeHMe He MeHee OfHOro roga, a TaKkKe 4acTUYHO C(OPMUPOBAHHLIX 3asiBIEHUA — B
TeyeHne He MeHee 3 MecsILEB.

CdopmupoBaHHOE 1 NoanMcaHHOE 3asBreHNE U UHbIe LOKYMEHTbI, Heobxoammble NS
npefocTaBfieHns  FfOCyAapCTBEHHOW  (MyHMUMNANbHOW)  YCryrk,  HanpaBnsiloTcs B
YnonHoMou4eHHbIN opraH nocpencrsom ENMIY.

3.4. YNonHOMoO4YeHHbIn opraH obecneynmBaeT B CPOK He nosgHee 1 pabodero gHs C
MOMeHTa nopayun 3assneHuss Ha EMNIY, a B cnyyae ero noctynneHuss B Hepabouni mnm
npasgHUYHbLIN OeHb, — B CNeayowmnn 3a HAM NepBbln paboyuni AeHb:



a) npueMm [OKYMEHTOB, HeobxoauMblX [Ans npeaocTaBneHnsa rocyaapCTBEHHOM
(MyHMUMNAnNbLHOM) YyCNyrK, W HanpaBfneHue 3asiBUTEN0 3NEeKTPOHHOro coobuieHnsa o
NOCTYNSIEHNMN 3aSBNEHNS;

6) peructpaumio 3asiBNEHUSA N HanpaBreHue 3asBUTEN0 YBEOOMITEHUS O perncrpaumm
3aaBneHna nubo ob oTkase B npuemMe OOKYMEHTOB, HeobxoAuMbIX O51s npefocTaBneHus
rocyaapCcTBeHHOM (MyHULMMNansHON) yCryru.

3.5. OneKkTpoHHOe 3asBneHue CTaHOBUTCA AOCTYMNHbIM ANA LOMKHOCTHOro nuvua
YNomHOMOYEHHOro opraHa, OTBETCTBEHHOro 3a fnpuveMm U peructpauuio 3assneHus (ganee —
OTBETCTBEHHOE [AOJDKHOCTHOE JMUO), B TOCYyO4apCTBEHHOW WH(OPMALMNOHHON CUCTEME,
ncnonb3yeMorn  YNosrHOMOYEHHbIM  OpraHoM  Ans  NpefocTaBneHus  rocyaapCTBEHHOW
(MyHnumnansHon) yenyrm (aanee — NMC).

OTBeTCTBEHHOE AOMKHOCTHOE NNLLO:

NPOBEPSET Hannyne aneKkTpPoHHbIX 3aaBneHunn, noctynuswnx ¢ ENMY, c nepnogom He
pexe 2 pa3 B AeHb;

paccmaTpmBaeT MOCTYNuBLUME 3asaBfEHUS W MPUMOXeHHble 00pa3sbl [OOKYMEHTOB
(BOKYMeHTHI);

NPoOM3BOOUT OENCTBUSA B COOTBETCTBUM C NMYHKTOM 3.4 HacTosLwero AQMUHUCTPATUBHOIO
pernamMeHTa.

3.6. 3asBuTento B KadecTBe pes3ynbTaTta NpeaocTaBfeHns rocygapCTBEHHON
(MyHMUMnanbHoR) yenyrmu obecrneynBaeTcsi BO3MOXHOCTb MOMyYeHUs JOKYMeHTa:

B oopMe 9NEKTPOHHOro AOKYMEHTa, MOAMUCAHHOINO YCUIEHHOW KBanuvuumpoBaHHOM
3NEKTPOHHOM NOAMUCHLIO YNOSTHOMOYEHHOIO OOJPKHOCTHOrO nvua YrnoriHOMOYEHHOro opraHa,
HanpaBfiEHHOro 3asiBUTESIO B NUYHbIN KabuHeT Ha ENMTY;

B Buae OymaxHOro [AOKyMeHTa, MoATBEpPXAatoLlWero coaepxaHne 3reKTPOHHOro
AOKYMeHTa, KOTOPbIN 3adBuTENb NonyyaeT npy NnMyHoM obpallieHnn B MHOro(pyHKLUMOHaNbHOM
LeHTpe.

3.7. llony4vyeHne uvHMoOpMaumMm O XoOe pPacCMOTPEHUs 3aaBfieHUd U O pesynbTaTte
npefocTaBfieHnsl roCydapCTBEHHOM (MyHUUMNANbHOW) yCnyru Mpou3BOOUTCA B JIMYHOM
kabuHete Ha EMNIY, npu ycnoBum asTopu3aumn. 3asBUTENb UMEET BO3MOXHOCTb
npocMaTtpuBaTb CTaTyC OMEKTPOHHOrO 3asiBieHWUs, a Takke WHOopMauuio O AanbHenwnx
AENCTBUSX B NMNYHOM KabnHeTe no coBCTBEHHOW MHMUMATMBE, B Ntoboe BpeMms.

Mpn npepocTtaBneHUn rocygapcTBEHHON (MYHULUMMNANbHOW) YCIyrn B 3NEKTPOHHOM
dhopme 3aaBUTENO HanpaBnseTcs:

a) yeBedoOMNeHue O npuemMe W peructpaumm 3asBfeHUS WU UHbIX [JOKYMEHTOB,
HeobxoouMMbIX  ONs  NpedocTaBfeHuss  roCydapCTBEHHOW  (MyHMUMMANbHOW)  yCnyru,
cofepxallee cBefeHMa O dhakTe rnpuemMa 3asBfneHUs U OOKYMEHTOB, HeobXoAuMbIX AOnis
npegocTaBneHns rocyfapCTBEHHON (MyHUUMNAnNbHOW) YCnyrM, W Havane npoueaypbl
npegocTaBneHnsa rocyaapCTtBeHHOM (MyHUUMMNAnNbHOW) ycrnyrn, a Takke cBefeHus o faTte u
BPEMEHN OKOHYaHWUS NPefoCTaBNEHUA rocyaapCTBEHHOW (MyHUUMNanbHoW) ycnyrnm nnbo
MOTMBMPOBAHHbIA OTKa3 B MNpuUeMe [OOKYMEHTOB, HeobxogumbIXx Ans npefocTaBeHus
rocygapCTBEHHOW (MyHMLMNANBbHON) YCNYTK;

6) yBegomneHve O pesynbTatax pPacCMOTPEHUs [OOKYMEHTOB, HeobXoAuMmbIX Ans
npegocTaBfeHns rocygapCTBEHHOW (MyHMUMNANbHOW) YCRyrn, coepallee CBeAeHus O
NPUHATUN NONOXUTENBHOIO PELLEHNSA O NPeaoCTaBneHNN rocygapCTBEHHON (MyHULMMNANBHOM)
ycriyru M BO3MOXHOCTM  MOMyYUTb  pes3ynbtar nNpefocTaBfieHUst  rocyapCTBEHHOW
(MyHUUMNansHoM) ycnyrn nMbo MOTMBUPOBAHHLIN OTKa3 B NpefoCTaBlieHnn rocygapCTBEHHON
(MyHUUMNAnNbHOW) ycnyru.

3.8. OueHka kayecTBa NpegocTaBneHnsa MyHULMNAaIbHOW YCyri.

OueHka kayecTBa nNpenoCTaBfEHMs TOCYy4apCTBEHHON (MyHWUMNANbHOM) YCryru
OCYLLIeCTBMNSAETCA B COOTBETCTBUM C [lpaBunamu oOueHKM rpaxgaHamu 3dEeKTUBHOCTU
AeATernbHOCTN  pyKoBOOMTENEN TeppuTopuarnbHbIX OpraHoB  dpefeparnbHbiX  OpraHoB
MCNOSTHUTENbHOW  BNactTu  (MX CTPYKTYPHbIX nogpasfeneHni) C  y4eToOM  KayecTBa
npegocTaBfeHns MU rOCyAapCTBEHHbIX YCNYr, a Takke NpUMEHEeHUs pe3ynbTaToB yKa3zaHHOW
OLEHKM KaK OCHOBaHMUA ONS MPUHATUS pPeLleHuM O OOCPOYHOM MpekpaleHUM MCMNOSTHEHUS
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COOTBETCTBYHOLUNMMM PYKOBOOUTENAMM CBOUX LOOMMKHOCTHbIX 0653aHHOCTEN, YTBEPXAEHHbLIMU
noctaHoBneHnem lNpaesutensctBa Poccunckon ®epepaumm ot 12 nekabps 2012 roga Ne 1284
«OB6 oueHke rpaxgaHamn 3PEKTUBHOCTM OEeATENBHOCTU PYKOBOAUTENEN TeppUTOpUarbHbIX
opraHoB dhefepanbHbIX OPraHoB MCMOMHUTENBHOM BNacTu (MX CTPYKTYPHbIX NOApPa3aeneHnin)
N TeppuTopuasnbHbIX OpPraHoB rocyaapCTBEHHbIX BHEOXKETHbIX (POHOO0B (MX pernoHarnbHbIX
OTAEeneHu) C y4eToOM KayecTBa NpefoCTaBfeHUsl rocydapCTBEHHbIX YCNyr, pyKoBoauTEnen
MHOTOYHKLMOHANbHbLIX LEHTPOB MNpedoCTaBneHnss rocygapCTBEHHbIX W MYyHULMNANbHbIX
ycrnyr C y4eTOM KayecTBa oOpraHuM3auum npeaocTaBNeHUs  rocyaapCTBEHHbIX U
MYHUUMMANbHbLIX YCNYr, @ Takke O MNPUMEHEeHUN pe3yrbTaToB YKa3aHHOW OLEHKW Kak
OCHOBaHUA ANa  NPUHATUS  peleHMn O  [OCPOYHOM  MPEKPALLEHUN  UCMOSHEHUS
COOTBETCTBYHOLUNMMU PYKOBOOUTENSAMU CBOUX OOSDKHOCTHBLIX 0Bsi3aHHOCTEN Y.

3.9. 3assutenio obecneunBaeTca BO3MOXHOCTb HarnpaBfieHUs Kanobbl Ha peLleHus,
agencteuss  unu - 6esgenctBne  YNOMHOMOYEHHOro  OopraHa,  OOSMKHOCTHOroO  nvua
YNOSTHOMOYEHHOro opraHa NMbo MyHMLMNANbHOrO CryXKallero B COOTBETCTBUM CO CTaTbeW
11.2 ®epepanbHoro 3akoHa Ne 210-®3 m B nopsigke, YCTAHOBMEHHOM MOCTAHOBEHUEM
MpasutenbctBa Poccunckon ®Pegepaumm ot 20 Hoa6psa 2012 roga Ne 1198 «O denepanbHon
rocygapCTBeHHOM WHAOPMaUMOHHOM cucteme, obecnevmBarollen npouecc pocyaebHoro,
(BHecygebHoro) obxanoBaHusa pelleHun U gencteun (6e3nencTBusl), COBEPLUEHHLIX Mpu
npegocTaBfeHnn rocyaapCTBEHHbIX U MyHULMNANbHbIX YCITYT.

Mopsaaok nucnpaBneHus AonyLeHHbIX Ofne4YaToK U OLNOOK B BblAaHHbIX B
pe3ynbTaTe NpeAocTaBreHUsi rocyaAapCcTBEHHOU (MyHULUNANbHOMW) YCIyru AOKYMeHTax

3.10. B cnyyae BbISiBNeHUs ornevyaTok U OWWOOK 3asiBUTENb Brpase obpaTuTbCs B
YNOSTHOMOYEHHbIV OpraHa C 3asiBNieHNeM C NPUoXKeHneM OOKYMEHTOB, yKas3aHHbIX B MyHKTE
2.9. HacTosiIlwero AAMUHUCTPATUBHOIO perfiameHTa.

3.11. OcHoBaHuA OTKasa B npueme 3asiBrieHnst 06 ncnpasneHMn onedaTok M owmnbok
yKasaHbl B NyHkTe 2.13 HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa.

3.12. VicnpaBneHne AONYLIEHHbIX ONevYaTtok M OowunbOoK B BblAaHHbIX B pe3ynbraTe
npefocTaBfeHns rocyaapcTBEHHOM (MyHULMNANbHOW) YCRyrn AOKYMEHTaX OCYLLECTBSETCH B
crnegyrowem nopsgke:

3.13.1. 3aaButenb nNpyn 06HapPYXeHUN onevaTok U OWKNOOK B AOKYMEHTaX, BblAAaHHbIX B
pesynbTate npeaocTaBneHns rocygapCTBEHHON (MyHMUMnanbHOW) ycnyrn, obpaltaercs
NINYHO B YTMONMHOMOYEHHLIN OpraH ¢ 3adBfieHneM 0 HeOBXOOUMOCTU UCTIPaBEHNSA OrneYyaTok U
oLWNBOK, B KOTOPOM COLEPXKUTCHA yKazaHue Ha UX OnucaHue.

3.13.2. YNONHOMOYEHHbIN OpraH Npu MonyyYeHnn 3asiBfieHUs], yKa3aHHOro B MOAMYHKTE
3.13.1 nyHkta 3.13 HacTvoswero nogpasgena, paccmaTpvMBaeT HeEoOXOOMMOCTb BHECEHMS
COOTBETCTBYHOLLMX WU3MEHEHUN B LOKYMEHTbI, SABASKOWMECH pe3ynbTaTtoM MpeaocTaBreHns
rocygapCTBEHHOW (MyHMLMNANBbHON) YCNyrn.

3.13.3. YNonHoMo4eHHbIM opraH obecnedmBaeT yCTpaHeHMe onevyaTtok M owunbok B
AOKYMEHTaXx, ABNAOLLMXCSA pes3ynbTaTtom npeaocTaBneHns rocyaapCTBEHHOM
(MyHUUMNanbLHOW) ycnyru.

3.13.4. Cpok ycTpaHeHus1 oneyaTtok 1 owmnboK He JoMmKeH npeBbiwaTth 3 (Tpex) pabounx
AHEeNn C pgaTbl perucTpauuMm 3asiBneHusi, ykasaHHoro B nognyHkte 3.13.1 nyHkta 3.13
HacTosLero nogpasgena.

V. ®OpMbl KOHTPONA 3a UCNONHEHMEeM aAMUHUCTPATUBHOIO perrnaMmeHTa

Mopspok ocylecTBNEHUA TeKYLEero KOHTPons 3a coonaeHnem
M NUCNOJIHEHNEeM OTBETCTBEHHbIMU AOMKHOCTHbLIMU NTULIAMMU MOJSIOXKEHUN
pernaMmeHTa U UHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB,
yCTaHaBNMBaKwLWMX TpeboBaHUA K NpeaoCTaBleHNI0 rocyAapCTBeHHOMN
(MyHUUMNanbHOW) ycnyru, a Takke NPUHATUEM UMM peLUEHUN



4.1. Tekywun KOHTpPONb 3a cobnogeHnem U UCNOSHEHWEM  HacTOsLLEro
AOMUMHUCTPATMBHOIO pernameHTa, UHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBNMBAOLLMX
TpeboBaHNA K NpeaocTaBfeHNo MyHULMNANbHON YCIyrK, OCYLLECTBSIETCA Ha MOCTOSIHHOM
OCHOBE  [JOMKHOCTHbIMM  nuuamum  AgMuHucTpaumm  (YNOMHOMOYEHHOrO  opraHa),
YNONMHOMOYEHHBIMW Ha OCYLLECTBIIEHME KOHTPOSS 3a nNpenoCcTaBfeHneM MyHULMNanbHOM
yCnyru.

[na Tekywero KOHTPONS WCNONb3yKTCA CBeLEHUS Cry>KeOHOW KOoppecrnoHAEHUUH,
YyCTHaa M NUCbMEHHas WHopMauusa cneumannucTtoB M AOSMPKHOCTHBLIX UL AAMUHUCTpaLMK
(YnonHomMo4yeHHOro opraHa).

TeKyLUMI KOHTPOSb OCYLLECTBIISAETCA NyTeEM NPOBeAEeHNS NPOBEPOK:

peweHnn o npegocTtaBneHn (06 oOTKase B NpedocTaBfieHUn) rocyaapCTBEHHOM
(MyHUUMNansHOW) ycnyru;

BbISIBIIEHUNS N YCTPAHEHUSA HapPYLLEHWI NpaB rpaxnaH;

PacCMOTPEHNSA, MPUHATUSA PEeLUeHMn M NOArOTOBKM OTBETOB Ha OOpalLeHUs rpaxaaH,
coaepxalume xanobbl Ha pelueHns, oencTeus (6es3gencTeme) JOMKHOCTHBIX NNLL.

MopsiaoKk M NneprMoaNYHOCTb OCYLLECTBIIEHUS NMaHOBbIX U BHENNAHOBbIX
NpoBepOK NOMTHOTLI U KaYyecTBa NpeAoCTaBleHUA rocyAapCTBeHHON (MyHULMNANbHOM)
ycnyru, B TOM Yucrie Nopsifok U (popMbl KOHTPOSSA 3a NOSIHOTOM
U Ka4eCTBOM NpeAoCTaBrieHUs rocyaapCcTBEHHOM (MyHULMNANbHOW) ycnyrm

4.2. KoHTponb 3a MOMHOTOM W KayeCTBOM MpefoCTaBfneHus rocygapCTBEHHON
(MyHUUMNanbHOW) ycnyrn BKNOYaeT B cebs npoBefeHue MnaHOBbIX M BHEMNAHOBbIX
NPOBEPOK.

4.3. MNnaHoBbIE NPOBEPKN OCYLLECTBNAKTCSA HAa OCHOBaHMM rOOOBbLIX MflaHOB PaboThl
YNonHOMOYEHHOro opraHa, yTBepxaaembiX pykoBoauUTeNnem YrnorHOMOYEeHHOro opraHa. [pu
NnaHoBOW  MpoOBepke MOMHOTbl M KadecTBa  NpedoCTaBfeHWss  rocygapCTBEHHOW
(MyHUUMNAnNbLHOM) yCnyru KOHTPONIO Noasiexar:

cobniogeHne CpokoB NPeaoCTaBEHNS FOCYAAPCTBEHHOM (MyHULMNANbHOW) YCIyru;

cobnogeHne NonoXxeHnn HacToswero AAMUHNUCTPATUBHOIO PerfnameHTa;

NpaBubHOCTb M OBOCHOBAHHOCTb MPUHATOrO pelleHuss 06 oTkase B NpeaocTaBrneHun
rocyaapCcTBeHHoM (MyHULMNAansHON) yCryru.

OcHoBaHueM ansa NnposBefeHns BHEMMaHOBbIX NPOBEPOK ABNAOTCSA:

nonyyeHve OT rOCYOapCTBEHHbIX OpraHoB, OPraHoB MECTHOro camoyrnpaBlieHus
WHpopMauun o npegnonaraemMbiX WU BbIBAEHHbIX HapyLUEHUAX HOPMAaTUBHbLIX MPaBOBbIX
aktoB Poccuiickon degepaumm, HOPMaTUBHBLIX MPaABOBbLIX akTOB W HOPMATWUBHbLIX MPaBOBbIX
aKTOB OpPraHoOB MECTHOro camoynpasneHus AMUHUCTpauumn KnpoBcKoro cenbcoBeTa;

obpaleHusa rpaxgaH M puandeckux nNuy Ha HapylleHus 3akoHodaTenbCcTBa, B TOM
4yucre Ha KavyecTBO NPeaoCTaBeHNs rocyaAapCTBEHHON (MyHMLUMMNANbHON) YCIyIu.

OTBEeTCTBEHHOCTb AOJIXHOCTHbIX UL, 32 PeLUeHUA U eACTBUSA
(6bespencreume), npuHUMaemble (ocyllecTBNAeMble) UMM B XoAe
npeaocTaBrieHUst rocyfapcTBEHHOW (MyHULMNANbHOW) yCnyru

4.5. o pesynbTataMm MpPOBEAEHHbIX MPOBEPOK B Criydae BbIABMNEHUS HapyLleHUN
NONOXeHUN HacToswero AQMUHUCTPATMBHOIO perfnaMmeHTa, HOPMaTUBHbIX MPaBOBbIX aKTOB U
HOPMATUBHbIX MPaBOBbIX AaKTOB OPraHOB MECTHOrO0 camMoynpaBreHns AAMUHUCTpaLUK
PemMoBcKoro cenbcoBeTa OCYLLECTBSETCA NPUBeYEHNE BUHOBHbIX NN, K OTBETCTBEHHOCTU B
COOTBETCTBUU C 3akoHOoAaTenbcTBOM Poccuiickon ®eanepauymm.

lMepcoHanbHas  OTBETCTBEHHOCTb  AOSDKHOCTHbLIX ML, 3@  MpPaBWbHOCTb U
CBOEBPEMEHHOCTb MNPUHATUS peLleHMs O npefocTtaBneHun (06 oTkase B NpeaocTaBneHumn)
rocygapCTBeHHON (MyHULMNAnbHOW) YyCNyru 3akpennseTcs B X JOSMKHOCTHbBIX pernaMmeHTax B
COOTBETCTBUN C TpeboBaHNSIMN 3aKOHOAATENbCTBA.



TpeboBaHusA K nopsaaKy u chopmam KOHTPONA 3a npeaocTaBrieHUneM
rocynapcTtBeHHoOM (MyHUUUnanbHOM) yCnyru, B TOM YACIIe CO CTOPOHbI FpaXAaaH,
MX 00 beAMHEeHUN N opraHu3auumn

4.6. paxgaHe, nx o6beaMHEHNS U OpraHM3aumMm UMEKT NPaBO OCYLLECTBMAATb KOHTPOSb
3a npegocTaBrieHMeM rocyAapCTBEHHOW (MyHMUMManbHOW) YCryru nyTeMm  MonyYeHus
WHpopMauun o xoade npenocTaBrieHUst roCyfapCTBEHHOW (MyHUUMNANbHOM) YCryrn, B TOM
4yucne O CpoKax 3aBepLUeHNs agMUHUCTPAaTUBHbLIX Npouenyp (4encTteun).

[paxpgaHe, nx 06beaNHEHNS U OpraHu3auumn Takke UMerT NpaBso:

HanpaBnNATb 3aMevYaHna U NpeanoXeHust No yryyvlweHu OOCTYMHOCTM WU KayecTBa
npegocTaBfeHns rocyaapCTtBeHHON (MyHMLUMNANbHON) YCIyru;

BHOCUTb MNPeanoXeHnss O Mepax MO YCTPAHEHWIO HapyleHUA  HacToswero
AOMUHUCTPATMBHOIO perfnameHTa.

4.7. JOMKHOCTHbIE NUUa YNONMHOMOYEHHOIO opraHa MPUHUMAaOT Mepbl K NpekpaLeHuto
AONYLEHHbIX HapyLweHUN, YCTPaHST NPUYMHbLL U YCNOBUS, CNOCOBCTBYIOLIME COBEPLUEHUIO
HapyLUEeHWN.

NHpopmauma o pesynbTatax pacCMOTPEHUS 3aMevYaHun N NpeanoXeHun rpaxagaH, ux
00beANHEHUN N opraHM3aumMn JOBOAMTCA 00 CBEAEHUS NUL, HanpaBMBLUMX 3TU 3aMeYyaHus U
npeasioxXeHus.

V. llocynebHbIN (BHECyAeOHbIN) NOPAAOK 06XKanoBaHUsA peLleHun N AeUCTBUMN
(6e3pencTBUSA) OpraHa, NnpeaocTaBnAOLWEro rocyaapcTBeHHYH (MyHULUNANbHYHO)
ycnyry, a Takke ux AoOJHKHOCTHbIX UL, roCyAapCcTBEHHbIX (MyHUUMNanbHbIX)
cnyxawmx

5.1. MNonyyaTenu MyHuLmMnanbHOW YCNyrn MelT NpaBo Ha obxanosaHue B gocyaebHom
nopsigke Oencteun (6e3gencTBusl) COTPYOHUKOB YMNONMHOMOYEHHOrO opraHa, y4acTBYHOLLMX B
npegocTaBeHnn MyHUUMNanbHOW YCyrn, pyKkoBOAUTESO TaKoro opraHa.

3asButenb MoXxeT 06paTUTLCS C Kanoborn B TOM YMChe B CreayoLWmxX crnyyvasx:

1) HapylweHue cpoka perucrpauuu 3anpoca O npeaocTaBfeHUn rocygapCTBEHHON Unu
MyHUUMMNAnNbHOW YCnyru, 3anpoca, ykasaHHoro B cTtaTbe 15.1 degepanbHoro 3akoHa oOT
27.07.2010 Ne 210;

2) HapyLleHne cpoka npefoCcTaBneHnsi rocy4apCTBEHHON MM MyHUUMNanbHOM ycnyrn. B
yKkaszaHHOM crniydyae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM pPELLUEHUA W
JENCTBUN (6e3pencTBng) MHOrogyHKLMOHaTbHOIro LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOroyHKUMOHaNbHbIN
LEHTP, pelleHns n aencteus (besgenctene) KOTOporo obxanyrTcs, BO3NOXeHa PyHKUMSA Mo
npegoCcTaBNEeHNI0 COOTBETCTBYIOLMX rOCYAAPCTBEHHbBIX UM MYHULMNAMbHBLIX YCAYr B MOSIHOM
obbeme B nopsigke, onpegernieHHoMm 4actobto 1.3 crtaten 16 PegepanbHOro 3akoHa OT
27.07.2010 Ne 210;

3) TpeboBaHve y 3asBUTENS OOKYMEHTOB MNM WHopmauum nmbo ocyLecTBreHus
AENCTBUIA, NpeacTaBreHne Unn ocyLecTBNEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbBIMU
npaBoBbIMK akTamu Poccuinckon deaepaumm, HOPMaTUBHBIMW NPABOBbLIMU aKTaMn CyObEKTOB
Poccuinckon ®epgepauuun, MyHUUMNANbHbIMW NPaBOBbIMW  akTaMu Ans  NpefaocTaBneHust
rocyaapCTBEHHOMW UM MyHULMNANbHOW YCRyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, MpeAoCTaBfeHNe KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHbLIMW NpaBoBbIMW akTamu Poccuickon dPepepaumm, HOPMATUBHBLIMU MPABOBbLIMU
aktammn cybbvektoB Poccuickon Pepepauummn, MyHUUMNanNbHbIMWA MPaBOBbIMW akTaMu Anis
npenocTaBneHns rocy4apCTBEHHON UM MyHULMNANbHOM YCINyrn, y 3asBuTens;

5) oTka3 B npeaoCTaBneHUM rocygapCTBEHHOW WM MYHUUMNANbHOW YCRyrn, ecnu
OCHOBaHMSA OTKasa He npeaycMoTpeHbl denepanbHbIMM  3aKOHAMU UM MPUHATLIMK B
COOTBETCTBUN C HUMU UHLIMW HOPMATUBHbLIMU NpaBoBbIMU akTamu Poccunckon depepaumu,
3aKOHaMN U MHBIMW HOPMAaTMBHbLIMU NPaBOBbIMK akTaMu cybbekToB Poccuiickon deapepaumm,
MyHUUMNAaNbHEIMA NPaBOBbIMM akTamu. B ykaszaHHOM cnyyae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTENneM pelleHnin n gencteumn (6e3gencTensd) MHOrOYHKUMOHANBHOro
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ueHTpa, paboTHMKaA MHOrOMYHKUMOHANbHOrO LUEeHTpa BO3MOXHO B Cryvyae, ecnu Ha
MHOrOQYHKLMOHANbHbIN LEHTP, pelleHns n aenctena (6e3gencreme) Kotoporo obxanyroTcs,
BO3fIOXEHA (PYyHKUMA NO NPEeaoCTaBfEHUIO COOTBETCTBYIOLIMX FOCYAAPCTBEHHbLIX UK
MyHMUMNAnNbHbIX YCIyr B NOMHOM obbeme B nopsiake, onpeneneHHomM 4vactoto 1.3 ctatbn 16
depnepanbHoro 3akoHa ot 27.07.2010 Ne 210;

6) 3aTpeboBaHMe C 3agBUTENA MNpUM  NPEeAoOCTaBNEHUN rOCYAAPCTBEHHOW UK
MYHUUMNANbHOW YCnyrn nnatbl, HEe NPeayCMOTPEHHOW HOPMAaTUBHbIMM MPAaBOBLIMU aKTamu
Poccuiickon ®epepaumm, HOpMaTUBHBIMW NPaBOBbIMM akTamm CybGbekToB Poccuiickom
depgepaumm, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;

7) OTka3 opraHa, nNpefocTaBrslOWero  rocydapCTBEHHYK — ycnyry, opraHa,

npeaocTaBnsloLWero MyHULIMNAnbHYO ycnyry, AOMKHOCTHOIO nvua opraHa,
NpenoCcTaBnsOWEro  rOCyAapCTBEHHYD  YChyry, WNM  opraHa, nNpeaocTaBnsiiowero
MYHULMNANbHYO ycnyry, MHOropyHKLMOHaNLHOro LieHTpa, paboTHMKa

MHOrO(PYHKLMOHANbHOrO UeHTpa, opraHus3auui, npegycMOTPeHHbIX 4vacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210, wmnu ux pabOTHMKOB B MWCMNpaBEHUN
AONyLEHHbIX MMW oOrnedyaTtok M ownboK B BblOAHHbIX B pesynbTaTe npeaocTaBfeHus
rocydapCTBEHHOM  WNW  MyHUUMNANbHOW  yCnyrM  AOKYMeHTax nnbo  HapyleHue
YCTAHOBMIEHHOrO CpoKa Takux wucnpaeneHun. B  ykasaHHOM cnyyae gocyaebHoe
(BHecynebHoe) obxanoBaHuMe 3asBUTENEM  peweHun Wu  gencteun  (6e3pencreus)
MHOrOyHKLMOHANbHOro LeHTpa, paboTHUKA MHOrOMYHKLMOHANBbHOIO LIEHTPa BO3MOXHO B
cnyyae, €CnM Ha MHOrOYHKUMOHAmNbHbIN LEHTP, peweHus u agencteusa (6esgencreue)
KoToporo ob6xanyrTcsi, BO3noXeHa @YHKUMS MO MpeaoCTaBfeHU0 COOTBETCTBYIOLLMX
rocyAapCTBEHHbIX UMW MyHMUMNANbHbIX YCNyr B NOSIHOM ob6beme B nopsake, onpeaesieHHOM
yacTtbto 1.3 ctatbun 16 PegepansHoro 3akoHa ot 27.07.2010 Ne 210;

8) HapyweHue cpoka WU nopsigka  BbldayM  OOKYMEHTOB MO  pesynbrartam
npenocTaBneHns rocy4apCTBEHHON UM MyHULMNANbHOW YCIYTu;

9) npuocTaHoBrEHMEe NPeaoCTaBfeHNs rocyaAapCTBEHHOM UM MYHULMNANbHOW YCRyru,
€CNN  OCHOBaHWA MPUOCTAHOBMEHMUS HE MpeayCcMOTpeHbl deaeparnbHbIMU  3aKOHAMKU U
NPUHATBIMU B COOTBETCTBMM C HUMU MHBIMW HOPMAaTMBHBLIMW NPaBOBbIMW akTaMu Poccumnckon
depepaummn, 3aKOHaMN N MHBIMM HOPMAaTMBHbBIMW NMPaBOBLIMWN akTamu cybbekToB Poccuinckon
depepaumn, MyHUUMNanNbHbIMM MNpaBoBbIMW akTamu. B ykaszaHHOM crniyyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asBuUTENEM peweHudn U gencteunm  (6e3gencTeus)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKA MHOrO(YHKLMOHANBHOMO LIEHTPa BO3MOXHO B
cnyyae, €CnM Ha MHOrOYHKUMOHAmNbHbIA LUEeHTp, peweHus u gencteusa (besgencreue)
KoToporo ob6xanylTcs,, BO3MoOXeHa (QyHKUMS MO NpeaoCTaBNEHU0 COOTBETCTBYHOLLUNX
rocyAapCTBEHHbIX UMW MyHMUMMAMNbHbIX YCNyr B NofIHOM o6beme B nopsigke, onpeaeneHHoMm
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210;

10) TpeboBaHne y 3asBUTENs Npu NPeOoCTaBfEHUN [OCYyOapCTBEHHOW UMK
MYHULMMNANbHON YCNYrn AOKYMEHTOB Ui nHopMaLumm, OTCyTCTBUE U (MNN) HELOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npu nepBoHavanbHOM OTKase B Npueme OKYMEHTOB, HEOOXOANMbIX
ANa  npefocTaBneHnss  rocyaAapCTBEHHOM UM MyHWUMnaneHowm  ycnyrk, nubo B
npegocTaBneHnn rocyaapCTBEHHOM MNN MyHULMNANBHOW YCIyrn, 3a UCKIOYEHMEM Cry4aes,
npeaycMoOTpeHHbIX NYHKTOM 4 4yactu 1 crtaTbu 7 Hactodwero denepanbHOro 3akoHa. B
ykaszaHHOM crniydyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHun W
JENCTBUN (6es3pencTBuns) MHOIOYHKLNOHANbLHOro LEeHTpa, paboTHuMKa
MHOrOyHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnMm Ha MHOrodyHKUMOHaNbHbIN
LEeHTp, peLueHns n genctena (6e3gencreme) KOToporo oboxanyTcs, BO3rnoXeHa (PyHKUMsS no
NpeaocTaBNeHNI0 COOTBETCTBYHOLLMX rOCYAAPCTBEHHbIX UM MyHULMUNAMNbHBLIX YCNYr B NMOSIHOM
obbeme B nopsgke, onpegeneHHom Yactelo 1.3 crtatbm 16 ®PepepanbHOro 3akoHa OT
27.07.2010 Ne 210;

67. XXanoba nogaetca B NUCbMEHHON hopMe Ha ByMaXHOM HOcuUTene, B 3NEKTPOHHON
dopme B oOpraH, NpedoCTaBNALWMA  rOCygapCTBEHHy — ycnyry, numbo  opraH,
NpegoCTaBNAOWNA  MYHULUMNANbHYK  YCNyry, MHOFO(YHKUMOHaNbHbIN  LeHTp nnbo B
COOTBETCTBYHOLUNA OpraH rocygapCTBEHHOW BnacTtM (OpraH MECTHOro camMoynpasrieHus )
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nybrvyHo-npaBoBoro obpasoBaHus, SABMAIOWNACA ydpeauTenem MHOroyHKUMOHaNbHOMo
ueHTpa (manee - yypeamtesnlb MHOrO(YHKUMOHANbHOrO LEHTpa), a Takke B opraHusauuu,
npenycMoTpeHHble Yactelo 1.1 ctatbm 16 degepanbHoro 3akoHa oT 27.07.2010 Ne 210.
Xanobbl Ha pelweHnsa n gencteus (besgenctane) pykoBoaUTENS opraHa, NpeaoCcTaBsoOLWEro
rocydapCTBeHHy ycnyry, nubo opraHa, npefocTaBnslowWwero MyHUUUNanbHy YCryry,
nodatTCa B BbIWECTOAWMA opraH (Npy ero Hanuumm) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpuBalOTCAd  HEMOCPeACTBEHHO  pyKOBOAMTENEM  opraHa, npeaocTaBnsAoLLero
rocyaapCTBEHHYO ycnyry, nubo opraHa, nNpefoCTaBnslOWEro MyHUUUNANbHY YCryry.
XKanobbl Ha pelueHna n gencteus (besgencrane) paboTHMKA MHOMOMYHKLUMOHANBHOMO LIEHTPA
nodatTCa PYKOBOAMTEMD 3TOr0 MHOMOyHKUMOHANbHOro ueHtpa. Xanobbl Ha pelleHus m
aencrteus  (6esgenctBne)  MHOMOYHKUMOHANbLHOIO  LEHTpa nojakTca  ydpeguTernto
MHOrOYHKLMOHANBbHOIO LiEHTPa U AOSMKHOCTHOMY nvuy, YNOAHOMOYEHHOMY HOPMAaTUBHbBIM
npaBoBbIM akToM cybbekta Poccurickon depepaumn. XKanobbl Ha peleHus n OencTeus
(6e3penctBne) paboOTHMKOB oOpraHuM3auui, NpeaycMoTpeHHbIX Yactbto 1.1 crtaten 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210, nogatoTcs pyKOBOAUTESNSAM 3TUX OpraHn3aLmi.

XKanoba Ha peweHna wn pgencteus (6es3penctene) opraHa, nNpeaoCcTaBnsAOLLIErO
rocydapCTBEHHYIO  YCnyry, opraHa, npeaocTaBnAlowWero  MyHUUUNanbHyl  YCnyry,
AOJDKHOCTHOIO nuua opraHa, nNpedoCcTaBrsowero rocyaapCTBEHHY ycnyry, nubo opraHa,
NpegocTaBnAOWEro MyHUUUNANbHY YCNyry, rocygapCTBEHHOTO WKW  MYyHMUMMANbHOMo
Cnyxallero, pykoBoauTenss opraHa, npefoCcTaBnsOLWEro rocygapCTBEHHYH ycnyry, nnbo
opraHa, NpefoCTaBrALWEro MyHUUMNANbHY YCryry, MoXeT OblTb HamnpasreHa Mo noyre,
yepes MHOIO(YHKLMOHAbHbIN LEeHTp, c Mcnonb3oBaHMEM NMHOPMaLMOHHO-
TeNeKOMMYHUKaLNOHHOWN cetu "MHTepHeT", odomumnanbHOro canTa opraHa,
npefoCTaBNAILWEro rocygapCTBEHHYIO YCyry, opraHa, NnpeocTaBnsalowero MyHUUMnanbHyo
ycrnyry, eQuHoro noptana rocygapCTBEHHbIX M MyHULMNAbHbIX yCriyr NMbo pernoHanbHoOro
noptana rocyaapCTBEHHbIX U MYHULUMNANbHbLIX YCIyr, a Takke MOXeT ObiTb NpuUHATa npu
nnmyHom npueme 3asButensa. Xanoba Ha peweHus u  gencteua  (besgencteue)
MHOrOYyHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKUMOHANbHOMo LeHTpa MoXeT ObiTb
HanpaeneHa no no4yte, C UCMNOoNb30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALMOHHOMN CeTU
"MIHTepHeT", odumumanbHOro camta MHOMoOYHKUMOHANLHOMO LEeHTpa, eauHOro nopTtana
rocyAapCTBEHHbIX U MyHUUMNAMbHbIX YCyr NMB0 perMoHanbHOro noprana rocygapCTBEeHHbIX
N MyHUUMNANbHbLIX YCAyr, a Takke MOXeT ObITb MpuHATa Npwu JIMYHOM MpUEME 3asBUTENS.
XKanob6a Ha pelwweHnsa n genctena (6e3gencTeme) opraHmsauuin, NPeaycMoTPEHHbIX YacTbio
1.1 ctatbn 16 ®egepanbHoro 3akoHa oT 27.07.2010 Ne 210, a Takke nx paboTHUKOB MOXET
ObITb HanpasfieHa No no4yre, C UCNOSb30BaHNEM WMHEHOPMALMOHHO-TENEKOMMYHUKALMOHHOM
cetn "WHTepHeT", odwmumanbHbiX CaWTOB 3TUX OpraHu3aumin, eguvHoro nopTtana
rocyaapCTBEHHbIX M MyHULUMNAMbHbIX YCNyr NMbo perMoHanbHOro noprana rocygapCTBEeHHbIX
N MyHMUMNAnNbHbIX YCNYT, @ TakkKe MOXET OblTb NpUHATA NpU NIMYHOM NpUeMe 3asiBUTenNs.

Mopsagok nogayunm u paccMoTpeHumsa xanob Ha pelwweHus un gencteus (6esgencrene)
denepanbHbiX OpPraHoB MWCMNOSHUTENIbHOM BRACcTW, TOCY4APCTBEHHbIX KOpnopauun u ux
AOIMPKHOCTHBLIX  Nnu,  dpefeparnbHbiX FOCYAAPCTBEHHbLIX  CryXalimMx, LOMMKHOCTHbIX vy
rocygapcrtBeHHbIX  BHebwgkeTHbIX  ¢poHaoB Poccumnckon  degepaumn, opraHusauun,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa ot 27.07.2010 Ne 210, n ux
paboTHWUKOB, a Takxke Xanob Ha pelweHns n gencTems (besgencTene) MHOroYHKUMOHaNbHOro
LueHTpa, ero paboTHMKoB ycTaHaBnueaetca NpasuTtensctBom Poccuinckon ®epepaumn.

B cnyvae, ecnu cdeageparnbHbIM 3aKOHOM YCTaHOBIIEH MOPSAOK (npoueaypa) nojayv u
paccMoTpeHns xanob Ha pelieHus n aenctems (6e3gencTBme) opraHoB, NpPeaoCTaBNAOLLMX
rocyaapCTBEHHble  YCryrn, OpraHoB, MPeAoCTaBMsWMX  MyHAUMNANbHbIE  YCRyru,
AOIMPKHOCTHBIX IML, OpraHoB, MPeAoCTaBnSALWMX FOCy0apCTBEHHbIE YCMyrn, WM OpraHos,
NpeaoCcTaBNALWNX MyHMLMNANbHbIE YCNyrn, NMbo rocygapCTBEHHbIX WM MyHULMNAbHbIX
crnyXawmx, Ons OTHOLEHWR, CBA3aHHbIX C Nofjayen M pacCMOTPEHMEM YKa3aHHbIX Xanob,
HopMmbl ctatbn 11.1 depepanbHoro 3akoHa oT 27.07.2010 Ne 210 wn cratbm 11.2
depepanbHoro 3akoHa ot 27.07.2010 Ne 210 He npuMeHSoTCS.
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YKanoba Ha peweHus n (unn) gencteusa (b6esnencTene) opraHoB, NpPeaocTaBAALLNX
rocygapCTBeHHble  yCryru, OpraHoB, NPefoCTaBnsWMX  MyHUUUNAmNbHbIE  YCIyrn,
AOJDKHOCTHbIX JUL, OpraHoB, NPEeAoCTaBMSKOWMX FOCY4AapPCTBEHHbIE YCMYrK, WAW OpPraHos,
NpeaocTaBnAWNX MyHMUMNANbHbIE YCNyrn, NMbO rocyfapCTBEHHbIX UMM MyHULMNANbHbIX
CnyXalimx npu OCYLIECTBAEHNN B OTHOLUEHMM OPUOUYECKMX §NUL, U  UHOMBUAYANbHbIX
npegnpuHuMmaTenen, SBNALWMXCA CyObekTammn rpagoCTpoUTENbHbIX OTHOLLEHWUI, npoueayp,
BKMIOYEHHbIX B  MCYepnblBalolWMe nepeyHn npouenyp B cdepax CTPOUTENbCTBA,
yTBepxaeHHble [NpaButensctBoM Poccunckon degepaumm B COOTBETCTBMU C YaCTbIO 2 CTaTbu
6 [pagocTpouTenbHoro kogekca Poccuinickon ®depepaummn, MoxeT ObiTb nogaHa Taknmu
nMuamun B nopsigke, YCTaHOBMEHHOM HacToswWwen ctatbein, nmbo B nopsake, yCTaHOBIEHHOM
aHTMMOHOMOSbHBLIM  3aKOHOAaTenbCcTBOM Poccuickon denepaumm, B aHTUMOHOMOSbHbIN
opraH.

OcobeHHOCTN nogayun u paccMoTpeHns xanob Ha pelueHnsa n gencteus (besgencrane)
OpraHoB rocygapcTBeHHoM Bnactn cybbektoB Poccuinckon depepaumm m ux AONMKHOCTHBIX
NNy, rocyfapCTBEHHbIX MPaXX4aHCKMX CryXKallMX OpraHoB rocyfapCTBEHHOWN BrlacTn CybbEKTOB
Poccunckon depepaumm, opraHoB MECTHOrO CaMoyrpaBfeHUs U WUX OOSMKHOCTHbIX v,
MYHUUMNANbHBLIX  CAyXawmx, a Takke Ha peweHus u pgencteusa  (6esgencreume)
MHOrO(PyHKLNOHANBHOro LeHTpa, paboTHMKOB MHOroOyHKLMOHaIbHOIo LeHTpa
yCTaHaBMMBaKTCA COOTBETCTBEHHO HOPMATUBHbIMM  MNPaBOBbIMW  akTamu CyOBLEKTOB
Poccunckon ®egepaumm n MyHUumnanbHbIMY NPaBOBbIMW akTaMMu.

YKanoba pgomkHa cogepxaTb:

1) HauMeHOBaHWe opraHa, npeaoCTaBAKLWEro rocygapCTBEHHYK YCNyry, oOpraHa,
npegoCTaBNAKLEro MYHULMNANbHYO ycnyry, JOIMKHOCTHOro nvua opraHa,
nNpefoCTaBNAOWEro  rocyAapCTBEHHYO  YCryry, WnuM  opraHa, npegocTaBnAwoLero
MyHUUMNANbHY0  ycnyry, nuMbo rocyaapCTBEHHOrO WU MYHWUUMMANbHOrO  CryXallero,
MHOrO(YHKLMOHANbHOrO LUeHTpa, ero pykosBoautens u (unn) paboTHuKa, opraHusauun,
npeaycMoTpeHHblX Yactelo 1.1 ctaten 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210, ux
pykoBogutenen u (Mnv) paboTHUKOB, pelweHus W AencTeus (6e3gencTBuMe) KOTOpbIX
obxanytoTcs;

2) damunuio, MMs, OT4YecTBO (MocregHee - NPU  HanMuuu), CBEAEHUs O MecTe
XUTenbCTBa 3asBUTENS - U3MYEckoro nuua nmMbo HanmeHOBaHME, CBEAEHUS O MecTe
HaxoXOeHus 3asiBUTENs - pUOUYEcKoro nuvua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MoYTbl (MPW HanMMuUK) M MOYTOBLIM agpec, no
KOTOPbIM AOSKEH ObITb HaNpaBfeH OTBET 3asaABUTENIO;

3) cBegoeHna o6 obOxanyembiX peleHnsax u gencteusx (6esgencTeBun) opraHa,
npegoCTaBNAILWEro rocygapCTBEHHYIO YCyry, opraHa, NnpegocTaBnsaoLWwero MyHUUMnanbHyo
ycnyry, AOJDKHOCTHOrO nuua opraHa, NpegocTaBnsAoLWEro rocygapCTBEHHYK YCnyry, wunu
opraHa, npefoCTaBnfAlWero MyHUUUNAanNbHy ycnyry, nmbo rocygapCTBEHHOMO  Wnu
MYHULMNANbHOro Cnyatwero, MHOroyHKLNOHANbLHOIo LeHTpa, paboTHMKa
MHOFO(PYHKLMOHANBbHOrO LUeHTpa, opraHu3auui, npegycMOTPeHHbIX 4vacTtbto 1.1 ctatbn 16
depgepanbHoro 3akoHa ot 27.07.2010 Ne 210, nx paboTHMKOB;

4) poBoAbl, HA OCHOBAHUWN KOTOPLIX 3adBUTENb HE COrfaceH C pelleHneM U OencTBnem
(6espenictBnemM) opraHa, nNpPeaoCTaBnSOWEro  rocygapCTBEHHYK — YCrnyry,  opraHa,
npeaocTaBnsoLEero MYHULUMNANbHYO ycnyry, JOIMKHOCTHOIo nvuua opraHna,
NpPeaocTaBfAOWEro  rocydapCTBEHHYKO  yCcnyry, WM opraHa, npeaocTaBnsawoLero
MYHUUMNAnNbHy0 ycnyry, nuMbo rocygapCTBEHHOrO WU MYHWUUMMANbHOrO  CryXallero,
MHOroOyHKLMOHANbHOrO UeHTpa, paboTHMKA MHOrOoYHKLUMOHANBLHOIO LEeHTpa, opraHn3auumn,
npenycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210, ux
paboTHWKOB. 3asBuTenem MoryT ObITb npeAcTaBneHbl LOOKYMEHTbl (MpW  Hanuyum),
noaTBepXxgaroLime OoBoabl 3aaBUTENS, MO0 UX KON,

>Kano6a, noctynmBwasa B opraH, NpegoCTaBnsAOWMIA roCyaapCTBEHHYIO YCNyry, OpraH,
NpefoCTaBNAWMIA MyHUUMNANBHYKO YCAyry, MHOrOQYHKUMOHANbHbLIN LEHTP, ydpeauTento
MHOIMOYHKLMOHANbLHOrO LieHTpa, B opraHu3aumun, npegycMoTpeHHble Yactbto 1.1 ctaten 16
depepanbHoro 3akoHa ot 27.07.2010 Ne 210, nnbo BbILWLECTOAWMK OpraH (Npu ero Hanu4nn),
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NoaNexXnT pacCMOTPEHUIO B TeveHne NaTtHaguati paboymx AHen co OHS ee permctpauumum, a B
crny4ae oGxanoBaHusa OTkasa opraHa, NpeaoCTaBNALLEro rocyaapCTBEHHYIO YCryry, opraHa,
npegocTaBnAoLLEro MyHULMNANbHYO YCNyry, MHOrOYHKLUNOHANBHOrO LeHTpa, opraHnsaummn,
npegycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa ot 27.07.2010 Ne 210, B
npueme LOKYMEHTOB Y 3aaBUTeNsa Nnbo B ncnpasneHnn JonyLweHHbIX onevyaTok 1 owmboK unm
B Cnyyae obxanoBaHWs HapyLeHUs YCTAaHOBMEHHOrO CpoOKa Takmx UCNpaBfEeHUn - B TeYeHne
naTy paboymnx AHen Co OHA ee perucTpaunn.

Mo pesynbTaTtam paccMOTPEHUS Xanobbl NPUHUMAETCS O4HO U3 CreayLNX peLleHNiA:

1) »xanoba ygoBneTBOpPSiETCH, B TOM 4ucne B (PopMe OTMEHbI MPUHSATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OnevYaTok 1 OWKnboK B BblAaHHbLIX B pe3ynbTaTte npegoCcTaBneHuns
rocyapCTBEHHOM UM MyHULUMNANbHOW YCNyrn JOKYMEHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX
CPEeACTB, B3MMaHWE KOTOPbIX He MNpefyCMOTPEHO HOPMAaTMBHbIMM MPaBOBbIMKA aKTaMu
Poccunckon depepaumm, HOPMaTMBHLIMKM MPaBOBbIMM akTaMm CcybbekTtoB Poccuiickon
depepaumm, MyHUUMNaNbHBIMW NPaBOBbIMU aKTaMu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee AOHA, crnegylowero 3a AHEM MNPUHATUS peLleHus, ykasaHHOro B 4yactu 7
ctatbk 11.2 ®epepancHoro 3akoHa ot 27.07.2010 Ne 210, 3asgsuTento B NMCbMEHHOW dhopme
N MO XEeNaHuto 3asBUTENS B 3NIEKTPOHHON (hopMe HanpaBnseTcss MOTUBMPOBAHHbBIA OTBET O
pesyrnbTatax pacCMOTPEHNS XKanoobbl.

B cnyyae npusHaHua >xanobbl nognexawen yaoBfeTBOPEHUIO B OTBETE 3asiBUTESHO,
ykazaHHOM B 4actm 8 ctatem 11.2 depepanbHoro 3akoHa oT 27.07.2010 Ne 210, paetcs
NMHpopmauus o} AENCTBUSIX, OCYLLIECTBNAEMbIX OpraHom, npeaocTaBnsALWMM
rocydapCTBEHHYIO  YCNyry, OpraHoMm, nNpefoCTaBfsloOWUM  MyHUUMNANbHYIO  YCryry,
MHOTrOOYHKLMOHANbHbLIM LEeHTPOM Nnbo opraHusaumnen, npeaycMoTpeHHOM YacTbio 1.1 ctatbu
16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210, B uenax HesamMeanMTernbHOro ycTpaHeHus
BbISIBMIEHHbIX HAPYLUEHWA NPW OKa3aHUM rOCYAapCTBEHHOM UMM MYHULMNANbHOM YCnyru, a
TaKke NPUHOCATCA U3BUHEHWS 3a OOCTaBfeHHble HeydobCcTBa M ykasbiBaeTcs MHgopmaumsa o
AanbHenWnx encTBuNAX, KOTopble HEOOXOANMMO COBEPLUNTL 3adABUTENO B LENsX nonyyYyeHus
rocyapCTBEHHOM UM MYHULMNASTbHOW YCIYTH.

B cnyyae npusHaHuna xanobbl He nognexawen yooBrneTBOPEHNIO B OTBETE 3asiBUTENIO,
ykasaHHOM B 4Yactu 8 ctatbn 11.2 depepanbHoro 3akoHa ot 27.07.2010 Ne 210, patoTtcs
apryMeHTMPOBaHHbIE Pa3bsCHEHMSI O MPUYMHAX MPUHATOrO peLleHnst, a Takke MHopmMaums o
nopsiake 06xanoBaHusa NPUHATOrO peLUEeHus.

B cnyyae yctaHoOBneHus B xoge unun no pesynbtataM paccMOTpeHuUst Xanobbl Npu3HaKkos
coctaBa aAMWHUCTPATUBHOIO MpPaBOHAPYLUEHUA WAW MPECTyneHna AOSMKHOCTHOe Nuuo,
pabOoTHWK, HaAeNeHHbIe NOTHOMOYUAMU MO PACCMOTPEHMIO Xanob B COOTBETCTBUM C YaCTbHO 1
ctatb 11.2 depepanbHoro 3akoHa ot 27.07.2010 Ne 210, He3amennuTenbHO HanpasnalT
nMeroLmecs Matepuanbl B opraHbl NpokypaTypbl.

MonoxeHna depepansHoro 3akoHa oT 27.07.2010 Ne 210, ycTaHaBnuearoLwme nopsigok
paccMOTpeHns xanob Ha HapyleHus NpaB rpakgaH U opraHuMsauuin npu npegocTaBneHun
roCyAapCTBEHHbIX W MYyHULUMNAmNbHbIX YCAYr, HE pPacnpoCTPaHATCA Ha OTHOLIEHMUS,
perynupyemble ®efepanbHbiM 3akoHOM OT 02.05.2006 N 59-03 "O nopsigke paccMoTpeHust
obpalueHnn rpaxxgaH Poccunckon degepaumn’.

68. 3asBuTens MoXxeT 06paTUTLCA C Karnobor B TOM YKUCIe B CreayroLwmnx cny4dasx:

1) HapyweHue cpoka perumcrpauuu 3anpoca O NpeaoCTaBfEeHUN rocygapCTBEHHON UNu
MYHUUMMNANbHOW YCNyru, 3anpoca, ykasaHHoro B cTtatbe 15.1 degepanbHoro 3akoHa oOT
27.07.2010 Ne 210;

2) HapyLlleHne cpoka npeaocTaBneHnsa rocygapCTBEHHON NN MyHULMNanbsHon ycnyru. B
yKaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obkanoBaHwe 3asiBUTENEM peLUeHUn W
JencTBmmn (6e3pencTeus) MHOrOYHKLNOHaNbLHOro LeHTpa, paboTHuKa
MHOTrOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Cryvyae, €cnv Ha MHOrodyHKUMOHaNbHbIN
LEHTP, pelieHns n gencteus (besgenctane) KOTOPOro obxanyrTcd, BO3NoxeHa (PyHKUUSA no
NpegoCTaBNEHNIO COOTBETCTBYIOLLMX rOCYAAaPCTBEHHbBIX MW MYHULMNAMNbHbLIX YCAYr B MOSTHOM
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obbeme B nopsgke, onpedeneHHomMm 4actbto 1.3 ctatbm 16 Hactosdwero PepepanbHOro
3aKoHa.

OpraHbl MECTHOrO caMoynpaBreHUsl, OpraHM3aLum U YNorIHOMO4YEeHHbIe Ha
paccMoTpeHue Xanoobl nuua, KOTOpbIM MOXeT ObITb HanpaBreHa xXanoba 3asBuTens B
Aocyae6bHom (BHecyne6HOM) nopsiake;

5.2. B pocynebHom (BHecyaebHoM) nopsgke 3asBuTenb (NpeacrtaBuTenb) BripasBe
obpatntbca C xanobon B NMCbMEHHON dopMe Ha ByMaKHOM HOCUTENne Unu B 3NIEKTPOHHOM
dopme:

B YNONMHOMOYEHHLIN OpraH — Ha peweHne u (unu) penctena (6esgencreme)
AOMKHOCTHOIO nvua, PYKOBOAWUTENS CTPYKTYpPHOro noAapasgeneHusi  YNOnHOMOYEHHOro
opraHa, Ha pelleHne n genctema (6esgencrame) YNorTHOMOYEHHOMO opraHa, PyKOBOAWUTENS
YNONMHOMOYEHHOIO OpraHa;

B BbILLECTOSALMIN OpraH Ha peweHue n (unu) gencreus (6esnencreme) OOMKHOCTHOMO
nvua, pykoBoguTensa CTPYKTYpHOro nogpasgeneHus YnonHOMOYEHHOro opraHa;

K PYKOBOOUTEM MHOrOQYHKUMOHANBHOIO LEHTpAa — Ha PpeleHus u LOEeNCTBuUS
(6e3pencTBme) paboTHUKA MHOrO(PYHKLUNOHANBHOIO LIEHTPa;
K ydpeauTent MHOrOQYHKUMOHANbHOrO LEHTpa — Ha peweHMe W LeNcTBus

(6espencTBre) MHOroyHKLUNOHANLHOIO LIeHTPa.

B YnonHomoyeHHOM opraHe, MHOMOQYHKUMOHANIbHOM LEHTpe, Yy ydpeauTens
MHOrOYHKLMOHANbLHOro LieHTpa onpeaensitoTca YyNnoHOMOYEHHbIE Ha paccMoTpeHne xanob
OOJPKHOCTHbIE Nuua.

Cnoco6bl MH(hopMMpOBaHUSA 3asiBUTENIeN O NopsaKe Nofaym U pacCMOTPEHUA XKarnoobl,
B TOM Yucrne ¢ ucnonb3oBaHmem EguHoro noprana rocyfapcTtBeHHbIX U
MyHUUMNanbHbIX ycnyr (pyHKLUM)

5.3. VIHopmauma o nopsgke nogaym u paccMoTpeHust xanobbl pasmellaeTcss Ha
MHPOPMALUMNOHHBIX CTEHOAX B MeCTax NpeaocTaBfeHnsd rocyaapCTBEHHOM (MyHMLUMNANbHON)
ycnyrm, Ha camte YnonHomoyeHHOro opraHa, EMNMY, a Takke npegocraBnaeTca B YCTHOW
dopme no TenedoHy u (Unn) Ha ANYHOM npueme NMBO B MUCbMEHHOW (bOpMe MOYTOBLIM
oTnpasneHneM no agpecy, ykasaHHOMY 3asiButenem (npeacraButenem).

MNepeyeHb HOpMaTMBHBIX MPaBOBbLIX aKTOB, PErynupyroLmnx nopsaaok gocyaeéHoro
(BHecynebHoro) o6xanoBaHus aeMcTBUM (6e3aencTBmA) U (UNKU) peLleHUn, NPUHATbIX
(ocywecTBneHHbIX) B XoAe npeaocTaBrieHMA rocyaapcTBeHHON (MyHULMNANbHOW)
ycnyru

depeparnbHbIn 3akoHa oT 27.07.2010 Ne 210;

VI. Oco6eHHOCTN BbINONHEHUA aAMUHUCTPATUBHbIX Npoueayp (aencrtenin) B
MHOroyHKLMOHaNbHbIX LEHTPax NpeaocTaBleHNsA rocyfapCTBeHHbIX U
MyHUUUNaNbHbIX yCRyr

UcuyepnbiBawowmn nepeyeHb agMUHUCTPaTUBHbIX Npoueayp (AencTemmn) npum
npenocTaBreHMN rocyaapCcTBeHHON (MyHMLUMNAaNbHOW) yCIyru, BbINONHAEMbIX
MHOro(pyYHKLMOHANbHbLIMU LIeHTPaMu

6.1 MHOroyHKUMOHaIbHbIN LLEHTP OCYLLeCTBNSAET:

WHOPMUPOBAHNE 3asBUTENEN O nopsgke MpeaocTaBfeHna rocygapCTBEHHOWN
(MyHUUMNAnNbHOW) yCnyrn B MHOrOYHKLMOHANBHOM LIEHTPE, MO MHbIM BOMPOCaM, CBSA3aHHbIM
C NpefocTaBfieHMEM roCyAapCTBEHHOW (MyHMUMNANBHOW) YCNYIrn, a Takke KOHCYNbTUpOBaHue
3aaBuTENEn O nopsake nNpeaoCTaBNeHUA roCy4apCTBEHHOW (MyHMUMNANbHOW) yCrnyru B
MHOrOYHKLMOHANbHOM LIEHTPE;
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Bblgadvy 3asBUTEN0 pe3ynbTaTa NpeaocTaBneHnsi rocy4apCTBEHHON (MyHULMMNANbHON)
ycnyrm, Ha BymaxxHOM HocuTene, NoATBEPXKAAIOLMX COAEPXKaHNE ANEKTPOHHbBIX JOKYMEHTOB,
HanpaBneHHbIX B  MHOrOYHKUMOHANbHbLIN LEHTP Mo pe3ynbTataMm npegoCcTaBfeHus
rocyaapCTBeHHOM (MyHMUMNAnNbHOM) YCNyrM a Takke Bblgavya [OOKYMEHTOB, BKMOYas
cocTaBfieHne Ha GyMaXHOM HocuTene 1 3aBepeHue BbIMMCOK M3 MHOPMALMOHHBIX CUCTEM
OpraHoB, NPeoCTaBMASLWMNX FOCYAaPCTBEHHbIX (MyHUUMNANbHBIX) YCAYT;

WHble NpoLeaypbl U AencTBUSA, NpenycMoTpeHHble PeaeparnbHbiM 3akoHOM Ne 210-03.

B cooteetctBUM ¢ yactbio 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-®3 ans
peanu3aumn CBOUX (PYHKUUA MHOrOYHKUMOHAmNbHbIE LEHTPbl BnNpaBe npuBrekaTb WHbIe
opraHusauumn.

UHdopmMmupoBaHue 3asBuTenen

6.2. NHdopmupoBaHue 3asBuUTENS MHOrOYHKLNOHaNbHbIMN LeHTpamm
OCYLLIECTBMSETCA cnegyowmmmn cnocobamm:

a) nocpeAcTBOM MpuUBMEYEeHUs CPeACTB MacCOBOM WHGoOpMauuu, a Takke nytem
pasmMelleHna uHdopMauMm Ha oduumanbHbiX canTax W MHPOPMAUMOHHLIX CTeHAax
MHOTrOYHKLMOHANbHbIX LIEHTPOB;

6) npu obpalieHnn 3aaBUTeNns B MHOrO(OYHKLUMOHAMbHBLIN LEHTP NIMYHO, NO TeredoHy,
nocpencTBOM MOYTOBbLIX OTNPaBNEHNA, NMMOO NO ANEKTPOHHOW MoYTe.

Mpn nuyHom obpalieHnn paboTHUK MHOTOYHKLMOHANBHOIO UeHTpa noapobHo
MHOPMUpPYET 3aaBUTENIEN MO MHTEPECYIOLLNUM NX BONPOCaM B BEXITMBOW KOPPEKTHOM hopme
C wucrnonb3oBaHveM oduumanbHoO-AenoBoro ctunsg  peun. PekomeHayemoe  Bpems
npefocTaBneHnsa KOoHCynbTaumMm — He 6onee 15 MUHYT, BpemMs OXugaHus B odepean B
CEKTope MHMOPMMPOBaHUS ANA MNONyyYeHUs UHGOpMauuM O MyHUUMNanbHbIX Yycryrax He
MOXeT npesbiwaTb 15 MUHYT.

OTBeT Ha TenedOHHbIN 3BOHOK A0SMKEH HAYMHATBCA C MHpopMauMM O HaMMeHOBaHUU
opraHusauun, hbammnumn, UMeHn, oT4eCTBE U JOIMKHOCTM paboTHMKA MHOMOMYHKUMOHANBHOMo
LeHTpa, NpUHABLUEro TenedOoHHbIN 3BOHOK. VIHOuBUAYyanbHOe YCTHOE KOHCYNbTMpOBaHue npu
obpaweHnn 3asButenda no TenedoHy paboTHUK  MHOrOQYHKLUMOHANbLHOrO  LieHTpa
ocywiectBnseTt He 6onee 10 MUHYT;

B cnyyae ecnu ans noarotoBkn oTBeTa TpebyeTcs Gonee nNpoaosiKMTenbHOE Bpems,
pabOTHUK MHOTOMYHKUMOHANBHOIO LEeHTPa, OCYLECTBASWNA WHOMBUAYANbHOE YCTHOEe
KOHCYINbTUPOBaHME Mo TenedoHy, MOXeT NPeanoXnTb 3asBUTENIO:

N3NOXnTb obpalleHne B NUCbMeHHon dopMe (oTBET HanpaBnseTcss 3adBUTENHO B
COOTBETCTBUMN CO CNOCOBOM, yKazaHHbIM B 0b6paLeHmm);

Ha3Ha4YUTb Apyroe BpemMs A5l KOHCYNbTauun.

Mpy  KOHCYNbTMPOBAHWUM MO MNUCbMEHHbIM  ObOpalleHnsMm  3asBuTenen oTeBeT
HanpasnseTca B NUCbMEHHOM BuAe B CpoK He nosgHee 30 kaneHAapHbIX OHEW C MOMEHTa
pernctpauumn obpaleHnsa B popme 9NeKTPOHHOro JOKYMEHTa MO aapecy 3NEeKTPOHHOM NOYThI,
ykazaHHOMy B ob6palleHun, nocTynuBlIEM B MHOrOYHKUMOHANbHBLIN LUEeHTp B dopme
9NEKTPOHHOr0 OOKYMEHTa, U B MUCbMEHHOW hopMe MO MOYTOBOMY afpecy, ykasaHHOMY B
obpalleHnn, NOCTyNMBLLEM B MHOTO(YHKLMOHASTbHBIA LEHTP B MUMCbMEHHON dhopMe.

Bbigaya 3asBuTento pesynbTata npeaocTaBreHUsi rocyaapcTBeHHOU (MyHULMNanbHOW)
ycnyru

6.3. [llpu Hanuuum B 3agBrNeHUNn O nNpefoCcTaBlieHUN  roCydapCTBEHHOW
(MyHMUMNanbLHOW) ycnyrM YykasaHusi O Bblgade pes3ynbTaTOB OKa3aHus ycnyru 4epes
MHOFO(OYHKUMOHAmNbHbLIM ~ UEHTP, YNONTHOMOYEHHbIN OpraH nepegaeTr OOKYMEHTbl B
MHOFO(OYHKLMOHAMNbHbLIM LEeHTP ANd nocreaylowen Bblaadn 3asButento (NnpeactaBUTENto)
cnocobom, CornacHo 3akniYeHHbIM COrnaleHnsM O B3auMOAENCTBMM 3aKIMOYEHHBIM MexXay
YNOAHOMOYEHHbIM OpraHoOM U MHOFO(YHKLMOHANbHLIM LIEHTPOM B Mnopsigke, YTBEPXOEeHHOM
lMocTaHoBneHnem Ne 797.



Mopsgok M cpokn nepedadnm  YNoSIHOMOYEHHbIM OpraHoM TakuxX [AOKYMEHTOB B
MHOFO(YHKLUMOHAmNbHbLIM  LEHTP  ONpedensailTcs  cornaweHvemM O  B3avMOAEWNCTBUM,
3aKnNYeHHbIM UMUK B NopsaaKe, ycTaHoBNeHHOM [locTaHoBneHnem Ne 797.

6.4. [lpuem 3asBuTenen Ana BblAa4yn [OOKYMEHTOB, SBIISIOWMXCA pe3ynbTaToM
rocyaapCtBeHHoOM (MyHUMUMMAnbHOW) ycnyrn, B MOPSAKE OYepeaHOCTM Npu  NosTyYeHun
HOMEPHOro TarfioHa W3 TepMuHana 3reKTPOHHOM o4vepeaun, COOTBETCTBYIOWEro Lenu
obpalleHns, nmbdo No npeaBapuTESNIbHON 3anucu.

PaboTHNK MHOrOOYHKLMOHANbHOMO LeHTpa OCYLLECTBNAET CrneayoLmne oencTBus:

yCTaHaBnMBaeT fNYHOCTb 3asBUTENS Ha OCHOBaHMM [AOKYMEHTa, YOOCTOBEpPSHLLEero
NMNYHOCTb B COOTBETCTBUM C 3aKoHogaTenbcTBoM Poccuinckon denepaumm;

npoBepsieT MNOMHOMOYUSA MpeacTaBuTens 3assButena (B cnydae obpalleHus
npeacTaBUTeNs 3asaBuTens);

onpegensieT ctatyc UcnosiHeHus 3asaeneHus 3aasutens B [UC;

pacrneyaTbiBaeT pe3ynbTtaT nNpeaocTaBfieHUs FOCyAapCTBEHHOM  (MyHMUMNANbLHON)
yCryr1 B BUe 3K3eMnnsipa 3fekTPOHHOro 0KyMeHTa Ha ByMaXHOM HocuUTene 1 3aBepsieT ero
C WCMNOSIb30BaHMEM MeyaTu MHOrO(PYHKUMOHANbHOrO UeHTpa (B NpeayCMOTPEeHHbIX
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccunckon dPegepaumm crnydasax — neyatm C
n3obpaxeHunem NocygapcteeHHoro repba Poccunckon degepauun);

3aBepdeT  9K3eMNNsSp 9NEKTPOHHOro [AOKYMeHTa Ha OymaxHOM HocuTene ¢
NUCrnonb3oBaHMEM  MNeyaT  MHOrO(PyHKUMOHanbHOro  uUeHTpa (B NpefyCMOTPEHHbIX
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccunckon dPegepaumm crydasax — neyatm C
n3obpaxeHunem focygapcteeHHoro repba Poccunckon ®egepauun);

BblJaeT [OOKYMEHTbl 3asiBUTENo, npy HeobXOoAMMOCTM 3anpallnBaeT Yy 3adaBuTens
noanuncu 3a Kaxabi Bbl4aHHbIA JOKYMEHT;

3anpaluvBaeT cornacue 3asiBUTENS Ha yyacTue B CMC-OMpoce S OLEHKW KayecTBa
NpeaoCcTaBeHHbIX YCyr MHOrOYHKLNOHANbHBIM LIEHTPOM.
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Mpunoxexne Ne 1

K AOMUHUCTPaTUBHOMY pPerfiameHTy

Nno NpeaoCcTaBieHNo rocyapCTBEHHOM
(MyHUUMNansLHon) ycrnyru

®dopma pelLeHUs 0 NpeaocTaBNeHUN
rocyaapcTBeHHOM (MyHULMNAnbLHOM) ycnyru

HaumeHosaHue yrnornHoMO4YeHHO20 opaaHa ucrosiHUmesnbsHoul enacmu cybbekma Pocculickol
®edepayuu
uslu ope2aHa MeCcmHo20 caMoyrnpaseHus

Komy

(bamunus, nms, oT4ecTBO)

(TenedoH 1 agpec 3NEKTPOHHOM MOYTbI)

PELUEHUE
O npenocTaBfeHnn X1noro nomeLLeHnsa

[aTta Ne

Mo pesynbTaTamM pacCMOTPEHUA 3adBfEeHUs OT Ne
N NPUNOXEHHbIX K HEMY [LOKYMEHTOB, B COOTBETCTBUM CO cTaTben 57 XXKunuwHoro kogekca
Poccuinckon ®egepaunmn NpuHATO peLleHne NpeaocTaBUTb XUOE NOMELLLEHME:

®UNO 3aseumens
N COBMECTHO NPOXMBAKLLMM C HAM YfieHaM CeMbMU:
1

2.
3.
4.

CBeaeHust 0 XX1Unom nomMeLLeHnm

Bupg xunoro
nomMeLleHns

Anpec

KonnyectBo KOMHaT

O6was nnowaab

Knnasa nnowagb




(BOMKHOCTL (mnognuceb) (pacwmdposka
nognmcm)

COTpYAHWKa opraHa BnacTtu,

NPUHABLLETO pELLEHNE)

«_» 20 .

M.M.



MpunoxeHune Ne 2

K AAMWUHUCTPATUBHOMY pernameHTy
no NpeaoCTaBeHno rocyaapCTBEHHOM
(MyHMUMNanbLHON) ycnyru

dopma pelieHnAa 06 oTKase B NnpuemMe AOKYMEHTOB, Heob6XxoaAuMbIX Ans
npepocTaBrieHMA ycnyru/o6 oTkase B NpefoCcTaBreHun ycnyru

HaumeHosaHue yrnorHoOMO4YeHHO20 opaaHa ucrosiHumersibHou ernacmu cybbekma Pocculckou
®edepayuu
usnu opa2aHa MecmmHo20 caMoyrnpasieHuUst

Komy
(dbamunus, nms, oT4eCTBO)
(TenedoH 1 agpec 3NeKTPOHHOM
MoYThl)
PELUEHUE

06 oTkase B npuemMe AOKYMEHTOB, HeOOXOAUMbIX ANA NpefoCTaBNeHUs yCnyru
«MpenocraBneHue XUnoro nomMeLeHUsA No OroBopy couunanbLHOro Hamma»

[aTta Ne

Mo pe3ynbTaTam pacCMOTPEHUS 3aABNEHNS OT Ne
N NPUMOXEHHbIX K HEMY OOKYMEHTOB, B COOTBETCTBUM C XKUnuwHbiM kogekcoM Poccuiickoi
denepaunn MPUHATO pelleHne OoTKasaTb B MNpUeMe [OOKYMEHTOB, HeobOXoauMbIX Ons
npenocTaBneHns ycnyru, no cneayowmm OCHOBaHUSIM:

Ne NYHKTa HanmeHoBaHMe ocHoBaHuA ans Pa3bsicHeHue NMPUYnNH
AAMUHUCTPATUBHOIO | OTKa3a B COOTBETCTBUUN C OTKa3a B npegoctaBlieHUnN
pernamMeHTa eANHbIM CTaHAApPTOM ycnyru

3anpoc o npegocTaBneHnmn ycnyrn | YkasbiBatoTCsl OCHOBaHUS
MofaH B opraH rocyaapCTBEHHOM TaKoro BblBOAA

BMacTu, opraH MecTHOro
camoynpaBneHust Unm
opraHu3aumto, B NOSTHOMOYMS
KOTOpPbIX HE BXOAUT
npegocTaBneHne ycnyrm

HenonHoe 3anonHeHve YKa3sblBatoTCA OCHOBaHUS
oba3aTenbHbIX Nonen B hopme Takoro BbiBOAA
3anpoca o npefoCcTaBneHnmn ycnyru




lMpeactaBneHne HENOSTHOIO
KOMMneKkTa AOKYMEHTOB

YkasblBaeTcs
ncyepnbiBarOLLNK NepeYveHb
OOKYMEHTOB,
HenpeaCcTaBNeHHbIX
3asBUTENEM

MNpencTaBneHHbIE LOKYMEHTHI
yTpaTunm cuny Ha MOMEeHT
obpalLeHus 3a ycnyrom

YkasblBaeTcs
ncyepnbiBaloLLMn NepeyeHb
OOKYMEHTOB, YyTpaTMBLLNX
cuny

[MpencraBneHHble JOKYMEHTbI
cogepxat Nog4YNCTKUN U
ncnpaBneHns TekcTa, He
3aBepeHHbIe B Nopsiake,
YCTaHOBIIEHHOM
3akoHoaartenbcTBOM Poccumnckon
depepauunm

YkasblBaeTcs
ncyepnbiBaloLLM NepeyeHb
OOKYMEHTOB, CoAepKaLlmnx
NOAYMCTKM U UCMpaBrieHns

3asaBneHne nogaHo NULOM, He
UMEIOLLIUM NOJSTHOMOYMI
npeacTaBnATb UHTEPECHI
3asaBUTENS

Bbl BnpaBe NOBTOPHO 0OpPaTtUTbCA B YMNOSTHOMOYEHHbIN OpraH C 3asiBNeHueM
npegocTaBfieHMM YCryrn nNocne yCcTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIn 0TKa3 MoxeT BbITb obxanoBaH B gocyaebHoOM nopsgke nytemM HanpaBneHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

o

(BOMKHOCTL (noanuchb)

nognucm)
COTPYAHWMKa OpraHa BracTu,
NPUHSABLLIETO PELLEHNE)

«_» 20 T

M.T1.

(pacwundposka

MpunoxeHue Ne 3




K AAMWUHUCTPATUBHOMY pernameHTy
No NpPeaoCTaBreHNo rocyaapCTBEHHOM
(MyHMUMNanbLHON) ycnyru

®dopma peLLueHUst 06 oTkase B npefocTaBrneHUn
rocyaapcTBeHHOM (MyHMUMNANbLHOW) ycnyru

HaumeHosaHue yrnorHoOMO4YeHHO20 op2aHa ucrosiHumersbHou ernacmu cybbekma Pocculckou
®edepayuu
usnu opa2aHa MecmmHo20 camMoyrnpaseHust

Komy

(dbamunus, nms, oT4ecTBO)

(TenedoH 1 agpec 3NEeKTPOHHOM
NoYThbI)

PELUEHUE
06 oTkase B NnpeAoOCTaBlIEHUMN yCIyru
«MpepocTaBneHue Xunoro NomMeLLeHUs No AOroBOpy COLManbLHOro HanmMa»

Hata Ne

Mo pesynbTataMm pacCMOTPEHUSA 3asiBfieHUs OT Ne
N NPUNOXEHHbIX K HEMY OOKYMEHTOB, B COOTBETCTBMM C XKunuiHbliM Kogekcom Poccuinckomn
degepaumm nNPUHATO pelleHWe OTka3aTb B NpueMe [OOKYMEHTOB, HeobXoaumblx Anis
npenocTaBneHns ycnyru, No cnegyowmmMm OCHOBaHUSAM:

Ne NyHKTa HanmeHoBaHne ocHoBaHus ons PasbscHeHune NMPU4YNH OTKa3a B
aOMWHUCTPATUBHOIO | OTKa3a B COOTBETCTBUU C €JNHbIM npengocrtaBleHnn yCcryrmn
pernamMmeHTa CTaHOapToOM

[oKkymeHTbI (CBeaeHus), YKasbiBalOTCS OCHOBaAHMA Takoro
npencTaBneHHbIE 3asBUTENEM, BbIBOOA

npoTueBopeYaT JOKyMeHTam
(cBegeHusM), NonyyYeHHbIM B
pamMKax MexseoMCTBEHHOIO
B3aMMOJENCTBUSA




OTCyTCTBUE Y UNEHOB CEMbM MeCTa | YKa3blBatOTCA OCHOBaHWUSI TAKOro
XMTENbCTBA Ha TeppUTOpPMU BblBOAA
cybbekta Poccunckon ®epepaumm

MpeacTaBneHHbIMU AOKYyMEHTaMu | YKa3blBalOTCH OCHOBAHWUSI TaKoro
1 CBeEeHNAMU He NoATBepXKAaeTcs | BbiBoAa

npaBo rpaxaaHunHa Ha
npeaocTaBreHne XUIoro
nomeLLeHnst

OTcyTCTBME 3aKOHHbBIX OCHOBaHUN | YKa3blBalOTCA OCHOBAHUS Takoro
ANs NpeaoCTaBEHUS XUITOro BblBOAA

nomMeLLeHns nNo AoroBopy
coumarnbHOro Harmva B
COOTBETCTBUU C KUNULLHbIM
kogekcom Poccunckon enepauunm

PasbsicHeHune NMPUYNH OTKa3a.

[ononHuTensHO NHOPMUPYEM:

Bbl BnNpaBe NOBTOPHO 0OpPaTUTECA B YMNOSTHOMOYEHHbIN OpraH C 3asiBieHMeM O
npenocTaBfieHMM YCyrn Nocne yCcTpaHeHUst yKasaHHbIX HapyLLIEHUNA.

[aHHbIn O0TKa3 MoxeT BbITb obxanoBaH B JocyaebHoOM nopsigke nytemM HanpaBneHus
Xanobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

(AomKHOCTL (mnoanuceb) (pacwmdposka
nognmcm)

COTPYAHWKa OpraHa BracTu,

MPUHSABLLETO peLleHne)

«_» 20 .

M.T1.




MNpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY pPerfameHTy

Nno NpeaoCcTaBieHNo rocyaapCTBEHHOM
(MyHUUMNansHoOM) ycnyru

dopma 3asBNeHUA 0 NpeAoCTaBIEHUM MyHULMUNANBHOW yCyru

(HaMMeHoBaHWe opraHa, yNnosIHOMOYEHHOro A1 NPeAoCTaBNeHUs! YCnyrn)

3asiBneHue o npepocTaBfieHNUU XXNnoro nomMmeLweHns
no AoroBopy couuarnibHoro Hanuma

1. 3agaBuTernb

(pamunus, umsi, omyecmeo (rpu Hanu4uu), 0ama poxoeHus, CHUJIC)
TenedoH (MOBUNLHBIN):

AZpec 3reKTPOHHOW MOoYThI:

D,OKyMGHT, y,D,OCTOBepFIIOUJ,I/IIZ JINMHOCTb 3adBUTENA:
HanMeHOBaHue:

cepusi, HoMep JaTa Bbloauu:

KeM BblaaH:

Ko4 nogpasaeneHus:

AZpec peructpaumm no MecTy XUTenbCTBa:

2. [NpencrtaBuTenb 3asBUTENS:

(pamurnus, umsi, omyecmeo (rpu Haau4uu)
[OKyMEHT, yAOCTOBEPSAOLLNA NIMYHOCTb NPeaCcTaBUTENs 3asBUTENS:
HaVMeHOBaHWe:

cepusi, Homep JaTa Bblgauu:

[lokyMeHT, noaTBepXaatoLLmMiA NONHOMOYUS NpeacTaBUTENs 3asiBUTENS:

3. NpoxwnBato oavH D [MpoxuBato COBMECTHO C YneHaMn ceMbu D

4. CocToto B 6pake D
Cynpyr:

(pamunus, umsi, omyecmeo (rnpu Hanu4uu), 0ama poxoeHus, CHUJIC)
[OoKyMeHT, yaOOCTOBEPSAOLWMIA NMIMYHOCTb Cynpyra:



HanMeHOBaHue:

cepud, HoOMep AaTta Bblaauyn:

KeM BblaaH:

Ko4 nogpasaeneHus:

5. MpoxwmBato ¢ pogutenamu (pogutenamm cynpyra)
ol7[e)
poauTens

(pamunus, umsi, omyecmso (rpu Hanu4uu), 0ama poxoeHus, CHUJIC)
[loKyMeHT, yaoCTOBEePSAOLLNN NINYHOCTD:
HanMeHoBaHWe:

cepusd, HomMmep AaTta Bblaauyn:

KeM BblaaH:

6. metotca getu I_I
®UNO pebeHka (oo 14 ner)

(pamunus, umsi, omyecmeo (rpu Hanu4uu), 0ama poxoeHus, CHUJIC)
Homep akToBOW 3anmcu 0 poxaeHun
Aara
MEeCTO permcrpaumm

®UNO pebeHka (cTtapwe 14 ner)

(dbamunus, nms, otyectso (Npu Hanuyum), gata poxaexHuss, CHUINC)
Homep akToBOW 3anmcm o0 poXxaeHun
Aara
MEeCTO permcrpaumm

[lOKyMEHT, yAOCTOBEPSIIOLLMIA NINYHOCTb:
HavMeHoBaHMe:

cepusi, Homep JaTa Bblgauu:

KeM BblaaH:

7. imeroTcsa UHble poACTBEHHMKM, NPOXUBAOLLME COBMECTHO
®UNO poacTteeHHuKa (ao 14 ner)

(pamunus, ums, omyecmeso (npu Hau4uu), 0ama poxxoeHus, CHUJIC)

Homep akToBOM 3anvcu o poxgeHuu
Aata
MEeCTO perucrpaumm




CteneHb poacTea

®UNO poacTBeHHMKa (cTaple 14 ner)

(dbamunus, nms, otyectso (Npu Hanuuun), gata poxageHna, CHAJIC)
CTteneHb poactea

[lOoKyMeHT, yaoCTOBEPSAOLLUNA NINYHOCTb:
HanMeHoBaHue:

cepud, HomMmep AaTta Bblaauyn:

KeM BblAaH:

MonHOTY M AOCTOBEPHOCTL NPEACTABMNEHHbIX B 3anpoce CBeAeHWU NoaTBEPXAalo.

[aio cBoe cornacuve Ha nonyyvyeHwe, obpaboTky M nepegadvyy MOMX NEPCOHanbHbIX
AaHHbIX cornacHo ®enepansHoMy 3akoHy oT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX
A@HHbIX».».

MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy

Nno NpeaoCcTaBieHNo rocyaapCTBEHHOM
(MyHUUMNanbLHoOW) ycrnyru

dopma goroBopa coumanbHOro HaMa Xunoro nomMmeLleHus

HdoroBop counanbLHOro HammMa Xunoro nomMeLLeHus

,  OENCTBYKOLWMA OT UMEHW COBCTBEHHMKA  XWUMOro
NOoMeLLLeHNSA Ha OCHOBaHUMU ,
UMeHyeMblh B pgdanbHenwem Hanmogatenb, C OOHOW CTOPOHbI, W rpaxgaHuH(ka)

, UMeHyeMbll B danbHenwem HaHumaTenb, ¢ ApYyroln CTOPOHbl, HA OCHOBaHWUK
peLleHuns o} npenocTaBneHUN XXUnoro nomMeLleHns oT
Ne 3aKMYMNN HAaCTOSLLMIA JOTOBOP O HMXXECHeayLwemMm.

l. MpeameT gorosopa
1. Hanmopgartenb nepepaet HaHumatenio n yuneHam ero cembn B 6eccpoyHoe BrageHue u
Nnonb3oBaHNE WU30NIMPOBAHHOE XKWUITOE TMOMELLEHME, Haxoasduleecs B
COOCTBEHHOCTU, COCTOsILLEE M3 KoMHaT(bl) B obuen nnowanbo
KB. METPOB, B TOM YMCIIE XUIOW KB. MeTpoB, MO ajpecy:
ANS NpOXUBaHUA B HEM, a Takke obecnevmBaeT npegocTaBneHne 3a nnarty
KOMMYHarbHbIX YCNYT: .
2.XapakTepuctmka npeaocTaBnsieMOro Xunoro noOMeLLEHUs, ero TEXHNYECKOrOo COCTOSAHUS, a
TaKkKe CaHUTAPHO-TEXHUYECKOro M MHOro 0BOpyaOBaHUS, HAXOASLLErocs B HEM, yka3aHa B
TEXHUYECKOM NACNopTe XMUMNOro NOMeLLIEHNS.
3. CoBMecCTHO ¢ HaHnmaTenem B unoe nomMeLLeHne BCENSTCSA CrneayoLwme YreHbl CEMbU:
1

2.
3.




4. HaHnmaTtenb 065s3aH:

a) NpuHATbL OT HanmopgaTtens no akTy B CPOK, He npesbiwarowmnn 10 gHen co gHA nognucaHuns
HacTosiLLero [foroesopa, NpUrogHoe Ans MPOXUBAHUA XWUMNOEe TMOMELLEHNe, B KOTOPOM
npoBefeH TeKywuih PpPEeMOHT, 3a WCKIIYEeHUEeM CryvyaeB, Korga >Xuroe romMelleHue
npefocTaBnsieTcss BO BHOBb BBEAEHHOM B 3JKCMyaTauMio XUMAULWHOM (oHAE (aKT LOrKeH
cogepxaTb TOSMbKO AaTy COCTaBIIEHUS aKTa, PEKBU3UTbl U CTOPOHLI JOroBopa counanbHOro
HanMa, No KOTOPOMY MepefaeTcs Xunoe fnomelleHne, cBedeHus 06 MCnpaBHOCTU XWUMOro
NnomeLLEeHNs, a Takke CaHUTapPHO-TEXHNYECKOro U MHOro 060pyaoBaHMs, HAXO4ALWEroca B HEM
Ha MOMEHT noanucaHua akTa, AaTy MpPpOBEeOeHUs TEKyLLEero peMoOHTa, CBedeHus O
NPUro4HOCTU XXMUMNOro NOMeLLEeHNS A58 NPOXUBaHUSA, NOAMNNUCU CTOPOH, COCTaBUBLLNX akKT);

0) cobntogaTtb NpaBmna NOSb30BaHUS XUMbIMU NOMELLEHNAMMU;

B) MCMNOSIb30BaTb XWUI10€ NoMeLLeHne B COOTBETCTBUMN C €ro Ha3HavyeHneM;

r) NogAepXuMBaTb B UCMPABHOM COCTOSHUWN XKWUITO€ MOMELLEHNE, CaHUTapHO-TEXHUYECKOE U
WHoe obopyaoBaHMe, Haxogsduleeca B Hem, obecneuvBaTb WX COXpaHHOCTb. [lpu
oOHapy>XeHUN HencrnpaBHOCTEN XXWUIOro MOMELLEHUS WU CaHUTaPHO-TEXHUYECKOrO U MHOro
ob6opyaoBaHus, HaxogsALWEerocsas B HEeM, HEMEOSIEHHO MpUHMMAaTb BO3MOXHbIE Mepbl K WX
YCTPaHEHNIO W B cnyyvyae HeobxoaumocTn coobuwatb O Hux Hammogatento wnu B
COOTBETCTBYHOLLYIO YNPABNAOLLYH OpraHn3auuio;

A) coaepxaTb B 4YACTOTE W MNOpSOKE >KWMNOEe MNOMELLeHne, obuiee MMyLLecTBO B
MHOIFOKBapTUPHOM OMe, 00bekTbl 6y1aroycTponcTBa;

€) Npon3BOAUTb TEKYLLUMA PEMOHT 3aHMMAEMOro XWUNoro nomeweHus. K Tekywemy pemMoHTy
3aHMMaEeMOro XWUNoro NomeLleHusi, BoelMonHAeMoMy HaHumaTtenem 3a CBOW CYET, OTHOCATCA
cnegywowme paboTbl: nobernka, okpacka M OKNenka CTeH, noTonkoB, okpacka 140 nonos,
ABepen, NOLOKOHHMKOB, OKOHHbIX NepenseToB C BHYTPEHHEN CTOPOHbI, paaMaTopoB, a Takke
3aMeHa OKOHHbIX W [OBEPHbIX MNpUOOPOB, PEMOHT BHYTPUKBAPTMPHOIO WHXEHEPHOro
obopynoBaHus (9NeKTPoONPOBOAKU, XOSTIOAHOMO U ropsiyero Bo4OCHabXeHNs, TeniocHabxeHus,
razocHabxxeHusi). Ecnv BbINOMHEHNE YKa3aHHbIX paboT BbI3BAHO HEMCMNPABHOCTLIO OTAESbHbIX
KOHCTPYKTUBHbIX 3fIeMEHTOB obuwero wumywiectsa B MHOFOKBapTUPHOM  JOMe UK
obopynoBaHus B HeM NnBO CBA3AHO C NPOU3BOACTBOM KanuTanbHOrO PEMOHTa AOMa, TO OHU
npon3BoaaTCAa 3a c4eT HanmopgaTtensa opraHmsaumen, npeasioXXeHHON UM,

X) He Npom3BOAUTbL MEPEYCTPOMCTBO M (MUnK) NepensaHnpoBKY >XWUMOro nomeuwieHus 6e3
nosily4yeHus COOTBETCTBYHOLLENO cornacoBaHus, npegyCcMOTPEHHOTO KUMNULLIHBIM
3akoHogartenbcTtBoM Poccurckon depepaumm;

3) CBOEBPEMEHHO M B MOMTHOM 06beMe BHOCUTb B YCTAHOBSIEHHOM MOPSAKE MnnaTy 3a Xuroe
NoMeLLEHNE W  KOMMYHamnbHble YyCnyru N0  YTBEPXOAEHHbIM B  COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon depepauum ueHam n Tapudam. B crnyvyae HeBHeceHusi B
YCT@HOBMEHHbIA CPOK NnaTbl 3a XWnoe nomeweHne wn (UnrM) KOMMYHamnbHbIE YCnyru
HaHnmaTtenb ynnayvBaeT HawmmopaTenio neHn B pasmepe, YCTaHOBNEHHOM XUAULLHBIM
kogekcom Poccunckon dPegepaumm, 4T0o He ocBoboxpaeTr HaHumaTens oOT  ynnarthbl
NPUYNTAIOLLNXCA NNaTexen;

N) NepecenuTbCs C YreHamu CBOeN ceMbM B Nopsigke, yCTaHOBAIEHHOM YXUMULLHBIM KOLEKCOM
Poccunckon ®egepaumn, Ha Bpemsi NpoBeaeHUs KanuTarbHOro peMOHTa U PEKOHCTPYKLUK
AoMa, B KOTOPOM OH MpoXxuBaeT (Korga PEMOHT WM PEKOHCTPYKUMA He MOryT ObiTb
npounssefeHbl 6e3 BbiceneHnss HaHumaTtens), B npegoctaBngemoe Hanmogatenem xunoe
nomMeLleHne, oTBeYarLLee CaHUTApPHbIM U TEXHUYECKMM TpeboBaHNAM;

K) NPy pacTOpXXEeHUN HacTosLWEero 4orosopa ocBO60aUTbL B YCTAHOBIIEHHbLIE CPOKM U cAaTb No
akTy Hanvmopatento B MCNPaBHOM COCTOSHUM XXUIOEe NOMeLLeHNE, CaAaHUTaPHO-TEXHUYECKOE U
nHoe obopyaoBaHWe, Haxoasdlleecss B HeM, OnnatuTb CTOMMOCTb He MpOU3BEOEHHOro
HaHnmaTtenem u Bxoasdulero B ero o6s3aHHOCTU PEMOHTA XKWUITOr0 NMOMELLIEHWUS, CaHUTapPHO-
TEXHUYECKOrO U MHOro obopyaoBaHUs, Haxo4sLWerocss B HEM, UK NPOU3BECTU €ro 3a CBOW
CYeT, a Takke noracuTb 3aJ0/MKEHHOCTb MO Onsiate 3a XWuroe NoMeLleHne N KOMMyHanbHble
ycnyru;

n) ponyckaTb B 3apaHee COrnacoBaHHOE CTOPOHaAMM HACTOSALWEro [[OoroBopa BpemMs B
3aHMMaeMoe Xunoe nomelieHme paboTHMKOB Hanmmopatens nnu ynosIHOMOYEHHbIX UM UL,



npeacTaBuTenen OpraHoOB rOCYQapCTBEHHOrO Hag3opa M KOHTpons Ans  ocmoTpa
TEXHUYECKOr0 N CAHUTAPHOIO COCTOSIHUS XKUAOrO MOMELLEHUS, CaHUTApPHO-TEXHUYECKOro U
MHOro 00OpyaOBaHUS, HaxoOsWeErocs B HeM, ONsl BbINOSIHEHUST HEOBXOAMMbBIX PEMOHTHbIX
paboT, B Cnyyae pacTop>XeHus oroeopa, a aAnga nukemgaumm asapun - B noboe Bpems;

M) uHdopmMmnpoBaTb Hammogatena o6 M3MEHEHMW OCHOBaHWK W YCOBUKW, AAlOWMX MpaBo
Nosib30BaHUSA XWUSbIM MNOMELLEHNEM MO [JOroBopy coumaribHoro Hawmma, He nosgHee 10
paboyunx AHEN CO OHSA TaKOro U3MEHEHUS;

H) HEeCTM WHble 00A3aHHOCTW, NpeayCcMOTpeHHble XunuwHbiM KogekcoM Poccunckon
depnepaumm n hegepanbHbIMU 3aKOHaAMM.

5. HanmopaTtenb 06s3aH:

a) nepegatb HaHnmatento no akty B TedeHne 10 gHen cO AHSA NOANMCAHUS HacTOSLLEro
aoroBopa cBo6OAHOE OT NpaB MHbIX UL, U NPUroAHOE ANS MPOXUBAHUSA XXUMOE NOMELLEHNE B
COCTOSIHUM, oTBevawwemMm  TpeboBaHMAM NoXKapHOM ©e3onacHocTy, CaHuTapHo-
TMMrMEeHNYECKMM, SKONIOMMYECKUM U NHBbIM TpeboBaHMUSAM;

0) NpuHMMaTb y4yacTue B Hagnexallem CoaepXaHun u B pemMoHTe obuiero mmyuiectsa B
MHOrOKBapTUPHOM [OMe, B KOTOPOM HaxOAWUTCA CAAHHOEe Mo JOroBopy couuanbHOro Havma
YKMNOE NOMELLIEHME;

B) OCYLLECTBNATb KanuTasnbHbIA PEMOHT XWUMOro NOMELLIEHNS.

Mpn HeucnomHeHWUn wunM HeHaanexaiwlem WucnonHeHun HammopaTtenem ob6si3aHHOCTEN MO
CBOEBPEMEHHOMY MPOBEAEHNIO KAanUTanbHOro peMOoHTa CAAHHOrO BHAEM XXUIOro noMeLLeHus,
obuwero ummywecrtea B MHOFOKBAapTUPHOM OOME, CaHUTAPHO-TEXHUYECKOTO W MHOIO
obopynosaHus, 141 HaxoAdAWErocs B XWUMOM nomMmelleHun, HaHnmatens no cesoemy BblGopy
BnpaBe notpeboBaTb yMEHbLUEHUS NNaTbl 3a XWUnoe nomeuieHne, nMbo BO3MELLEHUA CBOUX
pacxofoB Ha yCTpaHeHWe HeLOCTaTKOB XXWUMOro nomeuweHus U (unu) obuiero umyulectsa B
MHOFOKBapTUPHOM AOMe, B0 BO3MELLUEHUSA YObLITKOB, MNPUYUHEHHBIX HEHaANeXallnm
NCMONHEHNEM NN HEUCTNOSNTHEHMEM YKa3aHHbIX 0b6s3aHHOCTen Hanmopartenewm;

r) npepoctaBuTb HaHMmaTento W uneHam ero cemMbM B MOpPsiAKe, NpeayCMOTPEHHOM
KunuwHelim  kogekcom Poccuinckon ®depepaunmn, Ha BpeMsi NPOBEAEHUS KanuTanbHOro
PEMOHTA WM PEKOHCTPYKUMM AOMa (Korga PEMOHT WU PEKOHCTPYKUMS He MOoryT ObiTb
npounssefeHbl 6e3 BbiceneHus HaHumaTens) Xunoe mnoMmelleHne MaHeBpeHHOro oHaa,
OoTBevawLllee caHuUTapHbiM WU TexHudeckum TpeboBaHuam. [lepecenenne Hanumatens wu
YIEHOB €ro CeMbM B XWUNOEe MOMeLlleHne MaHEBPEHHOro dooHAa M obpaTHO (MO OKOHYaHWUU
KanutanbHOrO PEMOHTA WM PEKOHCTPYKLUMM) OCYLLUECTBMSAETCA 3a CYET CpeacTtB
Hanmopartens;

A) nHpopmmpoBaTb HaHMmaTenst o NpoBeAEHNN KanuTanbHOrO PEMOHTA UMM PEKOHCTPYKLMK
Aoma He nosgHee 4em 3a 30 gHewn Ao Ha4vana paboT;

€) NpUHMUMaTb y4YacTue B CBOEBPEMEHHOW MOArOTOBKE OOMa, CaHUTAPHO-TEXHUYECKOrO W
NMHOro o6opyaoBaHus, HaXo4ALWEroca B HEM, K 9KCnyatauumn B 3MUMHUX YCITOBUSIX;

X) obecneunBaTb npegoctasneHne HaHnmaTtento NnpegyCMOTPEHHbBIX B HACTOSILLEM OOroBope
KOMMYHarnbHbIX YCNyr Hagfexatlero kKa4ecTea;

3) KOHTPONIMPOBATbL KAa4YeCTBO NPEeAOCTaABNAEMbIX XUIMULLHO-KOMMYHAarbHbIX YCIYT;

n) B TedeHne 3 paboumx gHen CO AHSA U3MEHEHUS LeH Ha coaepXaHue, PEMOHT XWUMbs, Haem
XUIbIX NOMELLEHMIA, TApUPOB HA KOMMYHarbHbIE YCIyri, HOPMaTMBOB NOTPebneHus, nopsaka
pacyeToB 3a NpeaoCTaBfEHHbIE XUMULWHO-KOMMYHarbHbIE yCnyru nHgopMmuposaTb 06 3TOM
Hanumartens;

K) NpoM3BOANTb UK NopyyaTb YNOSIHOMOYEHHOMY NULY NPOBeAEHUe nepepacyeTa nnatbl 3a
XUIO€ NMOMELLEHNE N KOMMYHarbHbIE YCNyri B Criydae okasaHus yCrnyr 1 BbiMOMHEHNA paboT
HeHagnexawero kadectea W (MnmM) C nepepbiBamu, MPeEBbILAOWUMN  YCTAHOBIIEHHYIO
NPOAOITKUTENBHOCTb;

n) NPUHSATb B YCTAHOBSIEHHbIE CPOKM XUIOe nomelleHrne y HaHumartensa no akty caadm Xumnoro
nomMeLleHnNa nocne pacTopXXeHUs HacTOALLEero 4oroBopa;

M) HeCTU WHble 0083aHHOCTN, NpPeayCMOTPEHHbIE 3akoHOoA4AaTenbCTBOM  Poccuinckon
depgepaumn.

lll. MNpaBa cTopoH



6. HaHnmaTtenb Bnpase:

a) Nonb3oBaTbCA OOLLMM NMYLLECTBOM MHOFOKBApPTUPHOrO A0OMa;

0) BCcenuTb B YCTaAHOBIIEHHOM 3akoHodaTenbCcTBOM Poccuickon Pepepaumm nopsigke B
3aHMMaeMoe XUnoe MoMeLleHNne UHbIX Nuu, paspellatb MPoXuBaHME B XXUMOM MOMELLEHNN
BPEMEHHbIX XWUNbLOB, CAaBaTb XWUMOE NMOMELLEHNE B MOAHAEM, OCYLLECTBMATL OOMEH mnu
3aMeHy 3aHMMaeMoro Xuroro nomMmewleHus. Ha BceneHve K poautenaMm ux OeTen, He
AOCTUMLMX COBEPLUEHHONETUHA, corfnacusi ocTasnbHbIX YfeHOB ceMbuM M Hanmopartens He
TpebyeTcs;

B) COXpaHUTb MpaBa Ha XWUMoe MNoMelleHMe Npu BPEMEHHOM OTCYTCTBUM €0 M YSIEHOB €ro
ceMby;

r) TpeboBaTb OT Hanmogatens cBOEBPEMEHHOIO NPOBEAEHMUS KanUTanbHOr0 PEMOHTA XMUIOoro
nomeLLeHnNs, Hagnexallero yyactusa B cogepXaHum obLiero umyLecTtsa B MHOrOKBapTUPHOM
AoMe, a Takke npefocTaBneHust NpeayCMOTPEHHbIX HACTOSLWMM OOrOBOPOM KOMMYHarnbHbIX
ycrnyr Hagnexawlero Ka4ecTBa;

A) TpeboBaTb C NMUCbMEHHOIO COrfacus NPoXuBawLMX COBMECTHO C HaHMmaTenem 4neHoB
CeMbW B Criyyasix, yCTaHOBIEHHbIX 3aKkoHogaTenscTBoM Poccuickon denepaunn, nameHeHus
HacTosILLEero A0roBopa;

€) pacToprHyTb B fnoboe Bpemsi HaCTOALNIA 4OroBOP C MMCbMEHHOIO COornacus NPoXunBaroLLmnX
COBMECTHO ¢ HaHMmaTenem 4neHoB CeMbM;

X) OCYLLEeCTBMATbL Apyrve npasa Mo Nosib30BaHUIO XUMbIM MOMeLeHNeM, NpeaycMOTPEeHHbIe
KunuwHeim kogekcom Poccuinckon ®epepaumn n doegepanbHbIMU 3aKOHaMM.

7. YneHbl cembn HaHumaTensi, npoxwuBawlmMe COBMECTHO C HWUM, WMEKT paBHble C
HanHnmatenem npaBa un 006a3aHHOCTM, BbITEKaKOWME W3  HACTOsILEro Aorosopa.
[eecnocobHble 4neHbl ceMbM HeCcyT conuaapHyw ¢ HaHumaTenem OTBETCTBEHHOCTb MO
obsi3aTenbcTBaM, BbiTEKAKOLMM N3 HACTOSILLETO AOroBoOpa.

8. Hanmopgarenb Bnpase:

a) TpeboBaTb CBOEBPEMEHHOIO BHECEHMSI MNaTbl 3a XWUIOE MNOMELLEHNE U KOMMYHarsbHbIE
ycnyrun; 6) TpeboBatb gonycka B XWroe MoMelleHne B 3apaHee CorflacoBaHHOE CTOpPOHaMu
HacTosILLEero OoroBopa BpeMsi CBOMX PabOTHUKOB UMM YNOMHOMOYEHHbIX NUL, Ansi ocMoTpa
TEXHUYECKOrO N CAHUTAPHOrO COCTOSIHUS XKUMOMO MOMELLEHUS, CaHUTAPHO-TEXHUYECKOro U
MHOro 00OpyaOBaHMS, HaxoOsWErocs B HEM, AONsl BbINOMIHEHUST HEOOXOAMMbBIX PEMOHTHbIX
paboT, B cnyyae pacTopXXeHus AorosBopa, a angd nukengaumm asapun - B noboe Bpems;

B) 3anpeTuTb BCENEHWe B 3aHMMaemMoe HaHumaTenem Xunoe noMelleHne rpaxpgaH B
KayecTBe MNPOXMBAKOLWMX COBMECTHO C HMM YfIeHOB CEMbW B Cliydae, eCrniv nocne Takoro
BceneHmnsa obuwian nnowagb COOTBETCTBYHOLLErO >XWMOrO MNoMeweHust Ha 1 uneHa cembM
CTaHeT MeHblUe Y4EeTHON HOPMbI.

V. MNopsaok MsMeHeHns, pacTopXXeHUs N NpekpaLleHns gorosopa

9. Hactoswumin goroBop MoXeT ObiTb U3MEHEH WM PacTOPrHyT MO COrfalleHnto CTOPOH B
yCTaHOBEHHOM 3akoHoAdaTenbcTBoM Poccunckon ®egepaunm nopsgke B nobdoe Bpems.

10. Mpwn Bble3ge HaHnmaTensa n YnNeHoB ero CeEMbU B APYroe MEeCTO XUTeNbCTBa HaCTOSALWMMN
AOroBOp CYMTaAETCH PacTOPrHyTbIM CO OHSA Bble3aa.

11. Mo TpeboBaHmo HanmogaTtens HacTOALWMIA JOroBOP MOXeT ObITb pacToprHyT B cyaebHom
nopsigke B Crieayowmx cnyyasx:

a) ucnonb3oBaHve HaHnmaTenem Xnnoro NOMeLLEHNSA HE NO Ha3HAYEHMIO;

0) paspyweHve unu MOBpPEXAEHNE XUMOro nomeweHnsa Hanumatenem unm  gpyrumu
rpaxkgaHamu, 3a 4eNCTBUSA KOTOPbIX OH OTBEYaET;

B) cMCTeMaTU4ecKoe HapyLleHWe MpaB U 3aKOHHbIX WHTEPECOB cocedewn, KoTopoe aenaet
HEBO3MOXXHbIM COBMECTHOE NMPOXXUBaHME B O4HOM XXUIOM NOMELLEHWUM;

r) HeBHeCeHNe HaHumaTtenem nnatbl 3a Xuroe nomMeleHne un (Mnn) KOMMyHarsnbHble YyCryrn B
TeyeHne bonee 6 mecsueB.

12. Hactoswmn goroBop MOXeT ObITb pacToprHyT B CynebHOM nopsgke B MHbIX Criyyvasi,
npegycMoTpeHHbIX XKunuiHelM kogekcom Poccuinckon degepaumn.

V. lNpouune ycnosusa

13. Cnopsbl, KOTOpble MOrYT BO3HWKHYTb MeEXAy CTOPOHaMM MO HacTosiwemMy [OOroBopy,



paspeLlatoTca B Nopsiake, NpegyCcMOTPEHHOM 3akoHoaaTenscTBoM Poccuinckon denepaumn.
14. HacTtoswmn OoroBop COCTaBfeH B 2 3K3eMnnapax, OAWH U3 KOTOPbIX Haxoautcsa y
Hanmopartens, apyron - y HaHumaTtens.

Hanvopartenb Hanumartenb

M.IM. (noanuchb)

CepeHus 06
3I1EKTPOHHOM
noanucum




