POCCUMCKASl ®EJEPALIMSA
AJMUHUCTPALIASL PEMOBCKOI'O CEJIBCOBETA
JIOKTEBCKOI'O PAMOHA AJITAMCKOI'O KPAS

INOCTAHOBJIEHUE

14.01.2019r. Ne 5

O06 yrBepxknenuu Ilonoxenus o0 apxuse
Anamunuctpanu PeMOBCKOTO CEIbCOoBETA
JIOKTEeBCKOTO paiioHa ANTalCKOro Kpas

B coorBerctBun ¢ @enepanbHbiM 3ak0oHOM Poccuiickorn d®enepanuiu OT
22.10.2004 Ne 125-®3 «OO6 apxuBHOM J1eine B Poccmiickoii ®Denepanun»,
@®enepanbabiM  3ak0HOM Nel31 -®d3 «OO06 o0O0mmMX MNPUHIUIAX MECTHOTO
camoymnpasieHuss B Pocculickoit denepanuu », B 1ENSX COBEPIICHCTBOBAHUS U
YOOPSIIOUEHUST apXMBHOTO JieJla B aJMUHHUCTpallMM PeMOBCKOro cenbCoBeTa,
XpaHEeHUs, KOMIUIEKTOBAHUS, ydeTa W MCIIOJIb30BAHUS APXMBHBIX JTOKYMEHTOB,
OCYIIECTBJICHUSI DKCIEPTU3bl HAYYHOW M MPAKTUYECKOW IEHHOCTH apXUBHBIX
JIOKYyMEHTOB, MOCTAHOBIISIO:

1. YTBepauTh mnonoxeHue o0 apxuBe AJIMHUHUCTpaluu PeMoBCKOro cenbcoBerTa.

2. KoHTpOoIb 32 HCTIOJTHEHHEM HACTOSIIETO IOCTAHOBJICHHUS OCTAaBJISIO 32 COOOMA.

I'naBa cenbcoBeTa B.A.Pynakos



IIpunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPALIUN

PemMmoBcKOTO cencoBeTa
or 14.01.2019 r. Ne 5

MHOJOXKEHHUE
00 apxuBe
agmMuHucTpanuu PemoBckoro ceqibcoBera JIOKTeBCKOro pailoHa AJTaiickoro
Kpast

l. O0ue MoJI0KeHUA

1.1. Tlonoxkenue o0 apxuBe aIAMHUHUCTpanuu PeMOBCKOro cenbcoBeTa
JlokTeBckoro paiiona Aunraiickoro kpas (mamee — IlonokeHue) pa3paboTaHo B
COOTBETCTBHH ¢ ToANMyHKTOM 8 myHKTa 6 [lonoxkenus o denepaibHOM apXUBHOM
areHTCTBE, YTBEpKIeHHOTO YKazoM IIpesumenta Poccmiickoit @enepamuu ot 22
utoast 2016 1. Ne 293 «Bompocst denepadbHOTO apXWUBHOTO areHTCTBA»
(Cobpanue 3akoHomareinbcTBa Poccuiickoit denepammu, 2016, Ne 26, ct. 4034).

1.2. JloxyMeHTHl agMHHHCTpanuu PeMoBckoro cembcoBeTra JIOKTEBCKOTO
paiiona Auralickoro kpas (majee — opraHuM3aius), WMEIOIIHE HCTOPUIECKOE,
KYJIbTYPHOE, HAy4YHOE, COIMAJIbHOE, Y3KOHOMHYECKOE M MOJIUTUYECKOE 3HAYEHHUE,
COCTaBJSIIOT MYHUIUNAIBbHYI0 4YacTb ApXMBHOrO (QoHaa AndTalickoro kpasd,
SBJISIIOTCSI COOCTBEHHOCTBIO TOCYAApCTBAa M MOMJIEKAT MOCTOSHHOMY XpPaHEHUIO
B OTJAEJE MO JeaM apXuBOB AIMUHUCTpanuu JIOKTEBCKOTO palioHa ANTanCKOTO
Kpas (manee — MyHHUIIMITAILHBIA apXUB).

1.3. B coorBerctBum ¢ m. 17 4. 1 cT. 14 demepanbHOr0 3aK0HA OT
06.10.2003 Nel131-®3 (pen.30.03.2015) «OO6 oOmMX NPUHIMIAX OPTaHU3AIMH
MECTHOTO camoynpasieHus B Poccuiickort denepanun» NJOKYMEHTHI TOCTOSHHOTO
CpOKa XpaHEHHs J0 Iepellaud Ha TOCYAapCTBEHHOE XPAHEHUE, JIOKYMEHTHI
BPEMEHHOI'O CPOKa XPaHEHHS JO MOMEHTA UX YHUUYTOXKEHHS, a TAKKE JTOKYMEHTHI
0 JIMYHOMY COCTaBy BPEMEHHO B Mpejesiax, yCTAaHOBIEHHbIX 4Y. 1 cT.
17 ®enepanbHoro 3akoHa oT 22.10.2004 Nol25-®3 «OO6 apXxWBHOM Jiejie B
Poccuiickon ®Pepepanuu» U HHBIMA HOPMATUBHBIMHU IPABOBBIMU aKTaMU
Poccuiickoit @enepanyu, XpaHATCs B OpraHU3aluu.

1.4. Jlns xpaHeHwus, ydeTa, HUCIOJIL30BaHUs, OTOOpA, YHOPSAOYECHUS U
MOATOTOBKH K IMEpeaaye Ha roCyIapCTBEHHOE XPAHEHUE JOKYMEHTOB, HMEIOIINX
HCTOPUYECKOE, KYyJIbTYPHOE, HAYYHOE, COLMAIbHOE, JSKOHOMHYECKOE W
MOJIMTUYECKOE  3HAauYeHue, oOpa3ylolmuxcss B mOpolecce  JAesTeNbHOCTH
OpraHu3alny, CO30aETCS APXUB.

ApxuB anmuHHCcTpauun PeMoBckoro cenbcoBeta JIOKTEBCKOro pailoHa
Anraiickoro kpas (magee — ApXHUB OpraHHM3allMM) OCYIIECTBISET XpaHCHHE,
KOMIUICKTOBAaHUE, YY€T W HCIOJIb30BaHUE JITOKYMEHTOB BpeMeHHBIX (cBbime 10
JIeT) CPOKOB XpaHEHWs, B TOM YHCJIC IO JHUYHOMY COCTaBy, 0Opa30BaBIIMXCS B
NEATENIbHOCTA OpPraHW3alliM, a TAaK)KE€ MOATOTOBKY JOKYMEHTOB K MEpefaye Ha
MOCTOSTHHOE XPAaHEHHE B MYHUIIMNAIbHBIA apXWB, UCTOYHUKOM KOMIUJIEKTOBAHUS
KOTOPOT'O BBICTYIIA€T OPraHU3aIusl.



http://docs.cntd.ru/document/901876063
http://docs.cntd.ru/document/901876063
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http://docs.cntd.ru/document/901912288

Opranuzanus o0ecreunBaeT apXWB HEOOXOAUMBIM TMOMEUIEHUEM U
obopynoBanuem. Bce paboThl, CBI3aHHBIE C MOATOTOBKOW, TPAHCTIOPTUPOBKOUN U
nepegaueil apXMBHBIX JTOKYMEHTOB, MPOU3BOASTCS CHUJIAMU U 3a CUET OoJKeTa
aIMHUHUCTpau PeMOBCKOToO CenbCOBETA.

1.5. Tlonoxenue 00 ApxuBe OpraHm3amuu pa3padaTbIBaeTCs Ha
OCHOBaHUM [IpUMEPHOTO TOJOXKEHHWS W  YTBEPXKAAETCS  AJIMUHUCTPALUU
PeMoOBCKOro cenbcoBeTa IO COIVIACOBAHUIO C DKCNIEPTHOM  KOMHUCCUEN
agMUHUCTpanuu PeMOBCKOro cenbcoBeTa M OTAEIOM MO JelaM apXHBOB
Anvmunuctpanus JIOKTEBCKOro paoHa AJNTaickoro kpas. Ilonoxenue 06 ApXuBe

OpraHu3allMM NOMJIEKUT COINIACOBAHUIO HA IIPEIAMET COOTBETCTBUA ero llpumepHomy
MIOJIOKEHUIO C YY4E€TOM COCTaBa JOKYMEHTOB, HaXOIAIIMXCA HAa XPAaHCHUU U IOJIEXKAIIUX

XpaHeHuto B ApXUBE OpPraHU3alUU.
[Tonmoxxenue pacnpocrpansiercs Ha CTPYKTYpHBIE MNOJAPA3EIEHUsS OpraHU3alliy,
BBICTYITAOUEC UCTOYHUKAMU KOMITIJICKTOBAHH A ApXI/IBa OpFaHI/IBaHI/II/I.

1.6. ApXuB OpraHM3allli¥ B CBOEH JIeATEILHOCTH PYKOBOJICTBYeTCs DeepaabHbIM
3akoHOM OT 22.10.2004 Ne 125-®3 «O6 apxuBHoM jese B Poccuiickoii denepanumn» (Codbpanue
3akoHoAarenscTBa Poccuiickoit @eneparuu, 2004, Ne 43, cr. 4169; 2006, Ne 50, cr. 5280; 2007,
Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010, Ne 19, cr. 2291, Ne 31, ct. 4196; 2013, Ne 7, cr.
611; 2014, Ne 40, ct. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, ct. 1317, Ne 22, ct. 3097, 2017,
Ne 25, ct. 3596; 2018, Ne 1, cr. 19), 3akoHaMH, HOpMATHUBHBIMH [TPABOBBIMU akTamu Poccuiickoit
®enepanum, Anrtaiickoro kpas B cdepe apXMBHOTO Jella M JICJIONPOU3BOACTBA, IMpPaBUIAMU
OpTraHu3alMM XPaHEHMs], KOMIUIEKTOBAHUS, y4eTa M HCIOJIb30BAHUS JOKYMEHTOB ApXMBHOIO
¢donna Poccuiickoit @enepaniuu U APYyrux apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX OpraHax,
OpraHax MECTHOI'O CaMOYIpPAaBJICHHsS M OpPraHM3alUsAX, JIOKAJIbHBIMM HOPMATUBHBIMU aKTaMU
JIoxTeBckoro paiioHa.

1. CocTaB 10KyMEHTOB ApXHBa OpraHU3aluN

2.1. ApXuB OpraHHU3aIliy XPaHUT 3aKOHYCHHBIC JICITOTIPOU3BOICTBOM:

a) JIOKYMCHTBI ITIOCTOSHHOTO W BpeMeHHbIX (cBbime 10 Jetr) cpokoB
XpaHeHHs, B TOM YHCJIC JOKYMEHTBHI 10 JIMYHOMY COCTaBy, O0Opa30BaBINHECS B
ACSITEILHOCTH AJIMHUHUACTPALIVH;

0) JOKYMEHThI TIIOCTOSHHOTO XpaHCHHsI M JIOKYMEHTBI IO JIHYHOMY
cocraBy (GoHIa(0B) OPraHU3ANNIA — MPEAIISCTBEHHUKOB (TIPU MX HATHMYHUH);

B) CIPaBOYHO-TIOMCKOBBIC CpPEICTBA K JIOKYMCHTaM W  YYCTHBIC
JTOKYMEHTBI ApXUBa OpraHHU3aIIHH.

I11. 3amaun ApxuBa opranuzanuu

3. K 3amauam ApxuBa opraHu3aiuy OTHOCSITCS .

3.1. Opranuzamnust XpaHEeHHS JOKYMEHTOB, COCTaB KOTOPBIX MPETYCMOTPEH
riaBoH || HacTosIIIErO MOI0XKEHN.

3.2. KoMmmurekroBanue ApxuBa OpraHu3aIuu JIOKYMEHTaMH,
00pa30BaBIIMMHUCS B ICATCIBHOCTH OpPTaHU3AIINH;

3.3. Yyer [OKyMEHTOB, HaxXOIAIIUXCSI Ha XpaHEHHWHM B ApXHBE
OpraHHU3aINH,;

3.4. Hcnonap3oBaHue JOKYMEHTOB, HaXOJAIIUXCS Ha XpaHCHHH B
ApXxuBe oOpraHuzaiuu;



3.5. IlogrotoBKka W CBOEBpEMEHHas Tiepenada JOKYMEHTOB ApPXUBHOTO
dbonna Poccuiickoii denepanii Ha MOCTOSIHHOE XPAaHEHUWE B MYHUIIMIATbHBIN
apXWB,;

3.6. Mertoguyeckoe pPYKOBOACTBO W KOHTPOJHh 3a (OPMHpPOBAHUEM U
opopmiieHHEM A€l B CTPYKTYPHBIX  MOApPA3JEICHUSX OpraHu3aluud u
CBOECBPEMEHHOM Nepeiadyeii uX B ApXUB OpraHU3aIUu.

V. ®ynknum ApxuBa opraHu3anumn

ApXUB OpraHu3ally OCYIIECTBISIET CIeAYIOMHe QYHKIUU:

4.1. Opra"uszyer MpHUEM JIOKYMEHTOB IOCTOSSHHOTO M BPEMEHHBIX
(cBpime 10 7eT) CpoKOB XpaHEHHsS, B TOM 4YHCIE IO JUYHOMY COCTaBy,
o0pa3oBaBIIUXCS B  JIEITEIBHOCTH OpTraHU3alMd, B COOTBETCTBHUU C
YTBEPKICHHBIM I'PadUKOM.

4.2. Bener ydeT JOKYMEHTOB M (DOHIOB, HAXOMSIIUXCS HA XpaHCHUU B
ApxuBe OpraHu3aiuu;

4.3. TlpencraBmsieT B MYHUIHNAJIbHBIM apXWB YYETHBIC CBeACHUS 00
00bEME U COCTaBE XpAHAIIMXCA B AapXUBE OpraHu3aluu JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit denepaniuu u Ipyrux apXuBHbIX JOKYMEHTOB B
COOTBETCTBHUM C MOPSJKOM TOCYJapCTBEHHOrO ydeTa JTOKYMEHTOB APXHBHOIO
dbonna Poccuiickoit denepanuu;

4.4, CuctematuzupyeT U pa3MellaeT AOKYMEHTHI, MOCTyNarmolue Ha
XpaHeHue B ApXHUB OpraHusaluu, oOpa3oBaBIIMECS B XOJI€ OCYLIECTBJICHUS
JeSITeIbHOCTH OpTraHu3aIluY;

4.5. OcyuiecTBIsET MOJATOTOBKY U MIPEACTABISACT:

a) Ha pacCMOTPEHHME W  COIJIaCOBAaHME  OAKCIEPTHOM  KOMHCCHUU

aAMUHUCTpau PeMOBCKOro celibCOBETa OMUCH JIeNl MOCTOSSHHOTO XPaHEHUSs

(cBbimie 10 y1eT) CPOKOB XpaHEHHS, B TOM YHCJIC 10 JHYHOMY COCTaBY, a TaKke
AKTbhl O BBIACJICHUU K YHHUUYTOXCHUIO ApPXHUBHBIX HTOKYMCHTOB, HC IMOJICKAIIUX XPAHCHUIO,

aKTBI 00 yTpaTre JOKYMCHTOB, dKTbl O HCUCIIPABUMBIX IMOBPCKACHUAX aPpXUBHBIX I[OKYMCHTOB;

0) Ha YTBEPKICHUE AKCIIEPTHO-IIPOBEPOUYHOU KOMUCCHH
YIIOJTHOMOYEHHOT'O OpraHa MCIIOJHUTEIbHOW BJIACTH AJITAMCKOTO Kpas B chepe
apxuBHOro nena (masiee - OIIK apxuBHOrO YYpeXKICHHS) OIKMCH eI

MTOCTOSIHHOTO XPaHEHUS;
B) Ha  COIJIaCOBaHUE OIIK apXUBHOT'O YUPEKACHUSA 158105
MYHI/IHI/IHaHBHOFO apXI/IBa, B cjrydac HaAaCJICHUA €ro COOTBCTCTBYHOILIUMHA
MMOJIHOMOYHUSAMH, OITUCH ACIT I10 TMYHOMY COCTaBy;
r) Ha  COIJIaCOBaHUE OIIK apXUBHOT'O YUPEKICHUSA 158105
TOCYJITapCTBEHHOTO apxuBa AJTalCKOro Kpas (MyHHIMIIAIHLHOTO apXwBa), B
Clly4ae HaJIeJICHUS €ro COOTBETCTBYIOLUIMMH TMOJHOMOYHUSIMH, aKThl 00 yTpare
JOKYMEHTOB, aKThl O HEUCIPABUMBIX IMOBPEXKICHUSIX APXUBHBIX JJOKYMEHTOB;
I[) Ha YTBCPIKACHUC PYKOBOAUTCIIIO OpTraHU3allui OIMUCHU [CJI IMOCTOAHHOI'O XpaHCHUA,
OIMMCU BPCMCHHBIX (CBLII_HC 10 J'IGT) CPOKOB XpaHCHUA, B TOM YHCJIC OIHUCHU ACI IO JINYHOMY
COCTaBy, aKTbl O BBIACJICHUU K YHHUUYTOXCHHIO APXHUBHBIX IJOKYMCHTOB, HC IIOIJICKAIIUX
XpaHCHHIO, AKTbI 00 yTpar€ AOKYMCHTOB, aAKTbl O HCUCIIPABUMBIX IMOBPCKACHHUAX APXUBHBIX
JOKYMCHTOB, YTBCPIKICHHBIC (COFJ'IaCOBaHHLIC) OIIK wmm 1 OCYAApCTBCHHBIM  ApXHBOM
Anraiickoro Kpas (MyHI/II_II/IHaJ'ILHLIM apXI/IBOM) B CJIydac¢ HAACJICHUA €TI0 COOTBCTCTBYIOIIUMU
IIOJITHOMOYHMAMU.

4.6. OpranusyeT nepemady TOKyMEHTOB ApxuBHOro (oHma Poccuiickoit



denepan Ha TOCTOSIHHOE XPAaHEHHWE B TOCYNAPCTBCHHBIN (MYHHIIAIIATLHBIN)
apXuB,

4.7. OpranuzyeT ¥ TMPOBOAUT OKCHEPTU3Y LEHHOCTH JIOKYMEHTOB
BpeMeHHBIX (cBbime 10 JIeT) CPOKOB XpaHEHHs, HAXOJAIIMXCSA Ha XpaHECHUU B
ApxuBe OpraHuzaiiu B IIEJIIX OTOOpa JOKYMEHTOB JJisi BKJIIOYEHUS B COCTaB
ApxuHoro (¢onna Poccuiickoit denepainu, a TakKe BBISIBICHUS JOKYMEHTOB, HE
MOJISKAIIUX JaJbHEUIIIEMY XPaHEHUIO;

4.8. TIpoBOAUT MEPOTPHATHS IO OOCCTICYCHUIO COXPAHHOCTH JOKYMEHTOB,
HaXOJSIINXCS HA XPaHEHUU B ApXUBE OpraHU3aluy;

4.9. Opranmszyer uWHOOPMUPOBAHWE PYKOBOJACTBA ©  PaOOTHUKOB
aAMUHUCTpalu PeMOBCKOTO CelbCOBETa O COCTABE M COJEPNKAHUMU JOKYMEHTOB
ApxuBa opraHuzaiuu;

4.10. adopmupyer moap30BaTeNel IO BOMPOCAM MECTOHAXOXKICHUS
apXUBHBIX JTOKYMEHTOB,

4.11. Opranuszyer JAOKYMEHTOB U Jiel 1 paboTbl BO BpPEMEHHOE
MOJIb30BAHHUE,

4.12. VicomHsieT 3ampochl TONB30BATENCH, BBIJAET AapPXUBHBIC KOIUU
JIOKYMEHTOB, apXUBHbIC BBIIUCKU U APXUBHBIE CIIPABKHY;

4.13. Bexaet y4eT UCTOIb30BaHUS TOKYMEHTOB ApXHBa OPTaHU3AINY;

4.14. Co3naet (¢hoHa Nojb30BaHUS ApXHBa OpraHU3alMU U OPTaHU3YET €ro
UCIIOJIb30BaHUE;

4.15. OcymiecTBIS€T  BEACHUE  CIPABOYHO-MOUCKOBBIX  CPEACTB K
JTOKyMEHTaM ApXuBa OpraHU3alluu;

4.16. YuactByeT B pa3pabOTKe MOKYMEHTOB OPTraHH3aIlMd IO BOMPOCaM
apXMWBHOTO JIeJia U JIeJIONPOU3BO/ICTBA,

4.17. Oxa3pIBacT METOJIMYECKYIO TTOMOIIIb:

a) pabOTHWUKAM  OpraHu3aldd,  OTBETCTBEHHBIM  3a  BEJICHHUC
JIETIONPOU3BOJCTBA B COCTABIEHUM HOMEHKJIATYpbl Jiell, (OPMUPOBAHUU U
ohopMIIeHUH JeT,

0) CTPYKTYpHBIM TOApA3JCICHUSAM | paOOTHUKAM OpTaHU3aIlNU B
MOJITOTOBKE JOKYMEHTOB K Mepeiaue B ApXUB OpraHU3alUH.

V. IlpaBa ApxuBa opraHu3zanuu

5. ApxuB AIMUHUCTpALlUK UMEET PaBo:

a) IPEJICTABIISITh ~ PYKOBOJICTBY  OpraHHW3allid  TPEIOKCHUS 10
COBEPIICHCTBOBAHUIO OpraHM3allMd XpPAaHEHUS, KOMIUIEKTOBAHMS, Yy4eTa H
MCIIOJIb30BaHUs APXUBHBIX JOKYMEHTOB B ApXHBE OpraHu3alluu;

0) 3ampammBaTh B CTPYKTYPHBIX IOAPA3JCICHHUSIX  OpraHU3aIluu
CBeJICHMsI, HE0OXOAMMBIE AJisl pa00Thl ApXHUBa OpraHU3aluu;

B) JaBaTh PEKOMEH 1A CTPYKTYPHBIM MOJpa3ICIICHUSAM
OpraHu3aluyu IO BOIPOCaM, OTHOCSIIIMMCS K KOMIETeHIuMH ApXuBa
OpraHu3aluy;

r) WHPOPMHUPOBATH CTPYKTYPHBIC TIOJApa3AC/ICHUs] OpTaHU3alUu O
HEOOXOMUMOCTH  Mepeadyd  JOKYMEHTOB B  ApXUB  OpraHu3alud B
COOTBETCTBHU C yTBEPKACHHBIM IrpaHKoOM;

1) NpMHUMATh yuacTue B 3aceqanusx DITK apXxMBHOTO yupeskIeHus.



V1. OTBeTCTBEHHOCTH 32 pa00Ty ApXUBa OpraHu3aluu

6.1. Opraamszanus paboTel ApxuBa AJIMUHUCTpAIlMHU BO3JIaraeTCs Ha
OTBETCTBEHHOTO CTIEIMATUCTA 33 apXHUB aJIMHHHUCTPAIMA PEMOBCKOTO celhcoBETa
JIokTEeBCKOTO paiioHa ANTalCKOro Kpas.

6.2. OTBETCTBEHHBIM 3a ApXMB HA3HAYACTCA PYKOBOIUTEICM
OpraHu3aIuu.

6.3. OTBETCTBEHHBI 3a apXUB COBMECTHO C PYKOBOJIUTEIIEM
OpTraHU3allid HECET OTBETCTBEHHOCTH 3a HECOOIIOJCHUE YCIOBHI OOecrmedeHus
COXpPaHHOCTH JOKYMEHTOB, yTpaTy W HECAHKIMOHUPOBAHHOE YHUYTOXKCHHE
JOKYMEHTOB, a TaK)Ke 3a HaJjIeXkKallee ¥ CBOCBPEMEHHOE BBHITIOJIHCHUE ()YHKITHH,
MPETyCMOTPEHHBIX HacTosAUM [looxeHnem.



	4.1. Организует

