POCCUMCKAS ®EJEPALS
AJIMUHHUCTPALIS PEMOBCKOI'O CEJIbCOBETA
JIOKTEBCKUM PAMOH AJITAMCKUM KPAU

ITOCTAHOBJIEHUE

02.09.2024 r. No 18

n.PemoBckuit

OO0 yTBepXICHUU
AJMUHUCTPATUBHOTO

periamMeHTa MpeaoCTaBICHUS
MYHHUITUTIATBHON YCIIYTH MO Jjaye
MTUCBMEHHBIX Pa3bsICHEHUH
HAJIOTOIUIATEBIIMKAM 110 BOTIPOCAM
MPUMEHEHUS MYHUITUTIATBHBIX
HOPMATHBHBIX TTPABOBBIX aKTOB O
MECTHBIX HaJjorax u coopax

B coorBerctBum ¢ HamoroBeim konmekcom Poccuiickonr  @enepanuu,
denepanbHbiM  3aKkoHOM OT 06.10.203 Ne 131-®3 «OO6 00mmMX IPUHIIKAIIAX
OpraHu3alliid MECTHOTO camMoymnpaBiieHus», DeepalibHbIM 3akoHOM OT 27.07.2010
Ne  210-®3 «OO6 opraHuzanud MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHULHMNAIBHBIX ~ YCIYI», PYKOBOACTBYSCH YcraBoM  MyHUIIUMIIAJIBHOTO
oOpa3oBaHUs CeIbCKOE mocelieHne PeMoBckuii cenbcoBeT JIOKTEBCKOTO paiioHa
AJTaiiCKOro Kpasi, NOCTAHOBJISIIO:

1.YTBepauTh AAMUHUCTPATUBHBIA DPETJIAMEHT MPEJOCTABICHUS! MYHULUIATbHON
yCIyTU MO Jaye MUCbMEHHBIX Pa3bsICHEHUN HAJOTOIUIATENbIIUKaM IO BOIPOCAM
NPUMEHEHUS MYHUIMIAIBHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB O MECTHBIX
Hajorax u coopax (mpusaraercs).

2. HacTosiee moctaHOBIIEHUE OMTyOJIMKOBATh B YCTAHOBJICHHOM TTOPSIZIKE.

3. KonTposb 3a TaHHBIM MTOCTAHOBJICHHEM OCTABJISIIO 32 COOOM.

I'naBa cenbcoBeTa B.A.Pynakos



YTBEPXIEHO

[TocTanoBieHrEM aJIMUHUCTPALIII
Pemogckoro cenbcoBeTa JIokTeBCKOro paifona
Aunraiickoro kpas ot 02.09.2024 Ne 18

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPEA0CTABIICHNUS MYHULUIIAIbHON YCITyTH
"'Jlaya MUCbMEHHBIX Pa3bsICHEHUI HAJIOrOILIATEIbIIMKAM IO BOIPOCaM
IPUMEHEHUSI MyHULUMIIATbHBIX HOPMATUBHBIX IPABOBBIX aKTOB
O MECTHBIX HaJIOrax u coopax’’

1. O0ume moJ1oKeHusa

1.1. Hacrosimuii AJMHHUCTPATUBHBIA PETJIAMEHT IO MPEIOCTABICHUIO
MYHULIUTATBHON yCIIyTH o naye MMCbMEHHBIX pa3bsICHEHUM
HaJIOTOIJIATEbIIMKAM 110 BOIIPOCAM MPUMEHEHUS MYHUIIUIIAIBHBIX HOPMATUBHBIX
IIPaBOBBIX aKTOB O Hajorax M coopax (naiee - AIMUHUCTPATHUBHBIA PEIrJIAMEHT) -
ONpeAensieT CTaHJapT, COCTaB, CPOKUM U TMOCIEI0BATEIbHOCTh JEHUCTBUN
(aIMMHHCTPATUBHBIX TMPOIEAYp) aJAMUHUCTpanuu PeMoBckoro cenbcoBera
JlokTeBckoro paiioHa AunTaiickoro kpas (gajiee — aIMHUHHUCTpalus) TIpH
WCIIOJJHEHUH MYHUIMNAIBHONM YCIYTM MO PAacCMOTPEHUIO M MOJTOTOBKE
MMCbMEHHBIX Pa3bsICHEHU Ha OOpamieHus, MOCTYIHUBIINE B aJIMUHUCTPAIUIO
PemoBckoro cenbcoBera JIOKTEBCKOro pailoHa ANTalCKOro Kpas Mo BONpOCaM
MPUMEHEHUSI MYHUUUIIAIBHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB O MECTHBIX
HaJjorax u coopax.

1.2. IIpaBoBBIE OCHOBAaHWMS MPEIOCTABICHUS MYHHUITUTIAIBHON YCITYTH:

- Koncrurynusa Poccutickoit denepannu;

- Hanorogeiii koaekc Poccuiickoit @enepannu;

- ®enepanpabiii 3aK0H 0T 06.10.2003 Ne 131-D3 «O06 oOmIUX MPUHITATIAX
OpraHu3ali MECTHOTO camoynpasieHus B Poccuiickon deaepannuny;

- ®enepanpabiii 3aK0H OT 27.07.2010 Ne 210-D3 «O6 opranu3anuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHULIUITAIBHBIX YCIIYD).

1.3. Oncanuie 3asBUTEIEH.

3asBUTEISIMU TP NPEAOCTABICHUM MYHULHMNAIBHON YCIYTH SIBISIOTCS
rpaxnaane Poccuiickoiir @enepauuu, OPUAMYECKUE JIMIA, WHIWBUYaJbHbBIC
MpEeANPUHUMATENM, WHOCTPAHHbIE TpakJaHe U Juia 0e3 TpaxaaHCcTBa, 3a
UCKJIIOYEHUEM TOCYJApPCTBEHHBIX OPraHOB W HX TEPPUTOPUAIBHBIX OPraHOB,
OpraHOB TOCYJAPCTBEHHBIX BHEOIOHKETHBIX (DOHIIOB M UX TEPPUTOPHUATBHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPaBJICHUs, a TAK)KE 32 UCKIIIOUCHUEM CITy4acB,
YCTaHOBJIEHHBIX MEXIYHApPOAHBIMU JoroBopamu Poccurickor dPenepanuu Wiu
3aKkoHoAaTeIbCcTBOM Poccuiickoii denepanuu (1anee — 3asiBUTEND).

OT uMeHH 3asiBUTENEH MPHU MPEJOCTaBICHUY MYHUITUTIATLHON YCIIYTH, B TOM
qucye MpU nojaye (HampaBieHUU) 3asBJICHUs, MOTYT BBICTYIATh JIUIIA, UMEIOIIINE
MpaBO B COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickoit deneparuu aub0 B
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CUJIy HaJI€JICHUS UX 3aBUTEIISIMU B MOPSAKE, YCTAHOBICHHOM 3aKOHOATEIbCTBOM
Poccuiickon @enepanuu, NOJIHOMOYUSMHU BBICTYIIATH OT UMEHM 3asBUTEIIEN MPU
MPEJIOCTABIICHUM  MYHULUNAIBHONH  yciuyrd (#ajiee —  YIOJHOMOYEHHBIN
MPEICTaBUTED).

1.4. Tlopsmox  uvHPOPMUPOBAHUS O  MpaBWiIaXx  MPeIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

NudopmupoBanue o mpaBuiax MPeOCTaBICHUS MYHUIIMNAIBHOW YCIYyTH
OCYILECTBISIETCSI C HMCIOJB30BAaHUEM CPEICTB TeNeOHHONW W IOYTOBOM CBSI3H,
AIIEKTPOHHOM TOYTHl, HA OQPHUIMATBLHOM caiTe, WH(GOPMAIMOHHOM CTEHJIE
agMuHUCcTpannu PemoBckoro cenbcoBeTa JIOKTEBCKOTO paiioHa ANTaiCKoro Kpas.

3asBIEHUS O MNPEIOCTABICHUM MYHHUIMNAIBHOW YCIYTHM HaIpaBJIsSIOTCS
HEIOCPEJICTBEHHO Yepe3 aJIMUHHCTpauuio PemoBckoro cenbcoBera JIOKTEBCKOIO
paiiona Antaiickoro kKpas 0o MOCPeACTBOM NEKTPOHHON MOYTHI.

AnmuHuctpaius  PemoBckoro  cenbcoBeta  JIokTeBckoro - painona
AnTaiickoro Kkpas pacnoioxeHa 1o azapecy: 658400, Amntaiickuii Kpaii,
JloxTeBckuit paiioH, n. PemoBckuii, yi. Komapona 2.

Pexxum mpueMa 3aMHTEPECOBAHHBIX JIMI MO BOIpPOCAM MPEAOCTaBICHUS
MYHULUNAIBHON  yCIYrM  CHEUHUAIIUCTAMH  aIMUHUCTpanuu  PeMOBCKOTo
cenbcoBeTa JIOKTEBCKOTO pailoHa AJITaliCKOrO Kpasi: ¢ MMOHEJAEIbHUKA 110 MSATHUILY
¢ 8.00 mo 16.00 gacos, nepepoiB ¢ 13.00 no 14.00 vacos.

1.5. Tlopsinoxk mnosiydeHHss MHPOpPMaUMU IO BONPOCAM IPEIOCTABICHUS
MYHHIUITATBHON YCIYTH.

Nudopmanus o mnpouenype MNpeAoCTaBICHUS] MYHHIMNAIBHONW YCIIYTH
MOXET OBITh MOJIyYECHA:

- HETIOCPEICTBEHHO IPH JIMYHOM OOpaIlieHNH;

- C UCIOJIb30BAaHUEM CPEJICTB TOYTOBOM, TEIE(POHHOU CBSA3U U DIEKTPOHHOU
MOYTHI,

- TIOCPEJCTBOM pa3MelieHuss wuHbopMaluu Ha oQUIMaIbHOM —caifTe
aAMUHHUCTpALINH;

- ¢ UH(OPMAIMOHHOTO CTEH/1a AIMUHUCTPAIIIH.

Cpox oTBeTa Ha NHUCBMEHHOE OOpaileHue, B TOM uwucie B ¢opme
AIEKTPOHHOTO IOKYMEHTA, HE JOJKEH MPEBBIIATh TPUALIATh KAJICHAAPHBIX JHEU C
MOMEHTa PErUCTPaLMi TUCHbMEHHOTO 00pallleHusI.

[Ipu uHPOpMHpPOBAHMU TIO MUCBMEHHBIM OOpalleHUsM, B TOM YHCIIEC B
dbopme 3IEKTPOHHOrO JTOKYMEHTa, 3aWHTEPECOBAHHOMY JIMIYy [aeTCid YETKUA U
MOHSATHBIM OTBET Ha IOCTaBJIEHHBIE BOIPOCHI, YKa3bIBAIOTCS (QamMuius, uMs,
OTYeCTBO (TOCNIeAHee — TMpU HAJU4YMKM) U HOMEp TesnedoHa CIenHancTa,
MOATOTOBUBIIEr0 OTBET. [IMChMEHHBIN OTBET Ha oOpalleHHe HampaBisieTCsl IO
MOoYTe€ HAa aJpec 3aMHTEPECOBAHHOIO JIMLA WM B aApeC 3JIEKTPOHHOW MOYTHI,
yKa3aHHBIN B 0OpaleHHH.

[Ipu otBetax Ha TenedOHHBIE 3BOHKH JOHKHOCTHBIE JHIA TOIPOOHO
UHOOPMUPYIOT OOPATHBIIMXCS MO BOIMPOCAM TMPEIOCTABICHUS MYHHUITUTATHHON
yciyrd. OTBeT Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATHCS C MH(POPMAIUUA O
HAMMEHOBAaHUU AJMUHUCTPAIIMHA, B KOTOPBIM TO3BOHWJ TPAKIAHWH, (QamMuimw,
MMEHM, OTYECTBE (TOCiIeIHEE — MPHU HAJUYUHU) CHEIUAIUCTa aJMUHUCTPALINH,



OPUHABIIETO TeNe(QOHHBIM 3BOHOK. B cilyyae HEBO3MOXKHOCTH CIELMAIUCTA,
INPUHSBIIETO 3BOHOK, CaMOCTOSITEIbHO OTBETUTh Ha MOCTABJIEHHBIE BOIPOCHI,
TeaedOHHBI  3BOHOK  MepeajgpecoBbiBaeTcsi  (IEPEBOJIUTCA)  JIPYromy
JIOJDKHOCTHOMY JIMILY MJIM K€ OOpaTuBIIEMYCsl cooOIaercs TeieOHHbIA HOMED,
0 KOTOPOMY MOKHO MOJTYYUTh HEOOXO0IUMYIO0 HH(POPMALIUIO.

1.5.1. IMopsmok, dopMa U MECTO pa3MelieHUus HHQPOpPMAIMU IO BOIPOcam
MPEIOCTABIICHUSI MYHUITUTIATLHON YCIYTH.

OdunmanbHbil caliT MYHUIMIATBHOTO 00pa3oBaHusi, WH(OPMAIIMOHHBIN
CTEHJI, PETHOHAJIbHBIE TOCYIapCTBEHHbIE MH(OPMAIIMOHHBIE CHCTEMBI COJIEpKaT
CJIETYIONTYI0 HH(GOPMAITHIO:

- 0 MeCTe HaxOXAeHHs W rpaduke padoThl aJAMUHUCTPALUU, a TaKXKe
croco0ax MoJay4YeHus ykazaHHOW nH(pOpMaIuu;

- 0 CHOpaBOYHBIX  TenedoHAX  CIEUUATUCTOB  aJIMUHUCTPALUH,
IPEIOCTABIISAIOIUX MyHUIIUIAIBHYIO YCIYTY;

- 00 agpece o(uUUMANBHOIO caiiTa aJIMUHUCTpAaUUU B HH(GOPMALMOHHO-
TEJIEKOMMYHUKaMOHHOM ceTH «HTepHeT U aapece e€ 3JeKTPOHHOM MOYTHI;

- 0 IepeyHe HEOOXOAMMBIX Ul MPEIOCTABICHUS MYHULMIAIBHON YCIYTH
JOKYMEHTOB, UX (hOpMbI, 00pa3iibl 3all0JIHEHUS, CIIOCO0 MOIY4YEHHUs, B TOM YUCIIE B
AJIEKTPOHHOM (hopMme;

- U3BJICYEHUS U3 HOPMATUBHBIX [IPaBOBBIX AaKTOB, PETYIHUPYIOIIUX
MPEI0CTaBICHUE MYHUITUTIATBHON YCIYTH.

2. CTaHIlapT npeaocraBJCHUA MyHI/IHI/IHaHLHOﬁ YCayru

2.1. HaumeHnoBanme MyHUIMINANBHOW ycruyru: "Jlaua THChMEHHBIX
Pa3bsICHEHHWI HaJOTOIIATEIbIIMKAM 10 BOIIPOCAM MPUMEHEHUS MYHHIUIIAIbHBIX
HOPMATHUBHBIX TIPABOBBIX AaKTOB O MECTHBIX Hajorax u cbopax" (mamee -
MyHUITUTIATbHAS yCIIyTa).

2.2. HaumeHoBaHHE OpraHa, MpeoCTaBIISIONIETO MyHUITUTIATBHYIO YCIIYTY:
agMuHucTpaius PemoBckoro cenbcoBeta JIOKTEBCKOro paitoHa AJTaiicKoro Kpasi.

MyHULIMOANBHYIO YCIAYTy MPEIOCTaBIAECT CHEUUATUCT aJAMUHUCTPALUU
PemoBckoro cenbcoBeta JIokTeBCKOro paiioHa Autaiickoro kpas (nmanee -
CIEIUAIIUCT aIMUHUCTPAIUN).

2.3. Pe3ynbrart npegocTaBiieHUs] MyHUIIATTAIEHON YCITYTH.

PesynbTaToM  mpeAoCTaBICHUS ~MYHULMOAIBHON  YCIyrHM  SIBISIETCS
MHUCHbMEHHOE Pa3bsICHEHHE HAJIOrOIUIATENIbIIIMKAM W HAJIOTOBBIM  areHTaM Io
BOIIPOCaM MPUMEHEHUSI MyHUIIMTIATBHBIX MPABOBBIX aKTOB O HAJIOrax M cOopax.

2.4. Cpok mpeaoCTaBICHUS MyHUITUTIAITBHON YCITYTH.

2.4.1. ObparmeHus 3assBUTENCH MO BOMPOCaM MPUMEHEHHS] MYHUIIUITAIbHBIX
MPaBOBBIX AKTOB O Hajorax u cOopax paccCMaTpPHUBAIOTCA CHEIUATHCTOM
aAMUHUCTpALIMM B MpeJeiaax CBOEH KOMIETEHIHH B TE€YEHUE TPUILATH JTHEH CO
JTHSL PETHCTPAllMA COOTBETCTBYIOIIETO oOpareHus. [1o pemeHnuto pyKoBOAUTENS
(YITOJTHOMOYEHHOTO JIMIa) aAMUHUCTPAIMK YKa3aHHBIH CPOK MOXET ObITh
pojijieH, HO He O6omee yem Ha 30 mHEH.



2.4.2. OcHOBaHM JIJIs1 MPUOCTAHOBJICHUSI TIPEAOCTABICHUS MYyHHUITUTIATHHOM
YCIIyTH 3aKOHO1aTebCcTBOM Poccuiickon denepanum He peayCcMOTPEHO.

24.3.  JIokyMeHT,  SBISIOIIUNACS  pe3yJbTaTOM  MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH, HaIpaBiseTcsl ajpecary Mo MOoYTOBOMY ajipecy (aapecy
AJIEKTPOHHOM MOYTHI) UK BPYUYaETCs JTUYHO.

2.5. IIpaBoBble OCHOBaHUS AJIs IPEAOCTABICHUS MYHULIUIIAILHON YCIYTH.

[IpenocraBiieHie MyHUIIMNAIBHOW YCIYTH OCYIIECTBIISETCS Ha OCHOBAHHUU
HOPMATHBHBIX MPABOBBIX aKTOB, YKa3aHHBIX B MmyHKTe 1.2 pazmena 1 HacTosmiero
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.6. VcuepnpiBaronuii nepedyeHb JOKYMEHTOB (MX KOMHif), TpeOyeMbIX Ha
OCHOBAaHHMHM  COOTBETCTBYIOIIMX  TIPABOBBIX aKTOB  JIJII  TPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

2.6.1. Jlng mpemocTaBiICHUS  MYHHUIMITAIBHOW  YCIYyTH  3asBUTENb
(ropuanueckoe JUIo, (U3MYECKOE JIMIO, WHAUBUIAYAIbHBIN MPEANPUHUMATEND)
HaIpapisieT B aJAMUHHUCTPAIMIO MHUCbMEHHOE OOpallleHHe O Jade MHUChbMEHHBIX
Pa3bICHEHHWI 10 BONpPOCaM MPUMEHEHUS MYHHUIIMNAIBHBIX MPABOBBIX aKTOB O
Hajorax u coopax (zanee - oopaieHue).

2.6.2. TlepedyeHbr JOKYMEHTOB, HEOOXOAUMBIX JUIS TIPEJIOCTABICHUS
MYHUITUTIATBHON YCITYTH.

OcHoBaHueM I TPEAOCTaBICHUS MYHUIIMITAIBHONW YCIYTH SIBIISETCS
U3JIOKEHHOE B CBOOOIHOW (Qopme oOpaleHue 3asBUTENs, MOCTYNHBIIEE B
aIMIHUCTPAIIAIO, O Jlade MUCHhMEHHBIX Pa3bsICHEHUH IO BOMpPOCaM MPUMEHEHUS
MYHHUITUTIATHHBIX MMPABOBBIX aKTOB O HAJIOTax U cOOpax B MUCBMEHHOW (popMe WIIH
B (popMe 3JIEKTPOHHOTO IOKYMEHTA.

2.6.3. 3asBHUTENh B CBOEM TWHCHBMEHHOM OOpamieHud B 00s3aTeIHLHOM
MOPSIJIKE YKa3bIBACT:

- HaUMEHOBAaHKME OpPTraHa MECTHOTO CaMOYIpaBlIeHUs, MO0 (haMUIuio, UM,
O0TYecTBO (TIPU HAIUYUHU) PYKOBOJUTENS, JIMOO MOKHOCTH COOTBETCTBYIOIIETO
JIUI1a, KOTOPOMY HaIpaBJIECHO MUChbMEHHOE 00paIlleHUE;

- HAMMEHOBaHWE OpTaHU3aluy UIW (HaMUIIUS, UMsI, OTYECTBO (MPU HATTUIHH )
rpakKJaHuHa, HAPAaBUBIIIETO OOpAIlICHHE;

- TIOJIHBIA TIOYTOBBIA aApec 3asgBUTENs, MO KOTOPOMY JIOJDKEH OBITh
HaIpaBJIeH OTBET;

- coJiepKaHue OOpalleHus;

- TIOTTUCH JINIIA,;

- JlaTa oOparieHusl.

B cinydae HEOOXOIMMOCTH B TOATBEP)KICHHUE CBOMX JOBOJIOB 3asSBUTEIH
npwiaraeT K NHUChbMEHHOMY OOpAIleHWIO JAOKYMEHTBI M MaTepuajbl JIMOO WX
KOITHH.

2.6.4. TluceMeHHOEe oOpalleHHe OPUINYECKOro Juma ohopMIIsIeTCcs Ha
OJlaHKe C yYKa3aHHEM PEKBU3HMTOB 3asBUTENS, JaThl U PETHCTPAIIMOHHOTO HOMEPA,
dbamMunuu U HOMepa TenedoHa HCIIOTHUTENS 3a TOJMUCHI0 PYKOBOIUTENS WA
JOJDKHOCTHOTO JIMIIA, UMEIOIIEr0 MPABO MOJIIMHUCHA COOTBETCTBYIOIINX JOKYMEHTOB.

2.6.5. OOpamienue, moctymnuBiiee B (opmMe 3JIEKTPOHHOTO JTOKYMEHTA,
MOJICKUT  PACCMOTPEHHIO B TIOPSJIKE,  YCTAHOBJICHHOM  HACTOSIIUM



AIMUHHUCTPATUBHBIM pErIaMeHTOM. B oOpamiennn 3asBUTENb B 00s3aTEIHHOM
MOPSIJIKE YKa3bIlBa€T CBOM (amMuwinio, UMs, OTYECTBO (IIPU HAJIWMYUM), aJpec
AJIEKTPOHHOM MOYTHI, €CJIM OTBET J0JHKEH ObITh HAIpaBiieH B (OpME JIEKTPOHHOIO
JIOKyMEHTa, WU TOYTOBBIMA ajpec, €CIM OTBET JOJDKEH ObITh HamlpaBjieH B
NUCbMEHHOM (opMme. 3asBUTENh BIpPaBe MNPUIOKUTh K TaKOMY OOpalIeHUIo
HEO0OXOAMMbIE TOKYMEHTHI U MaTepuajbl B 3JIEKTPOHHOU (opMe JIMOO0 HalpaBUThH
yKa3aHHbIE JOKYMEHThI U MaTepuajbl UM UX KOMUHA B MUCbMEHHOUN opMme.

[Ipu nuyHOM TIpEME OTBETCTBCHHBIM JIMIIOM AJMUHUCTPAINH 3asBUTEIH
IPEIbABISET TOKYMEHT, yIOCTOBEPSIONINI €ro TNYHOCTh, U U3JIaraeT CoAep KaHne
CBOET0 YCTHOI'O OOpaIEHUS.

2.6.6. [Ipu mpemocTaBieHN MyHHUITATIATLHOM YCITyTH 3aIPEIeHo TpeOoBaTh
OT 3asiBUTENSl MPEJCTaBICHUS JTOKYMEHTOB W MH(GOpPMAIMU WIA OCYIIECTBIICHUS
JCUCTBUM, NPEICTaBICHUE WM OCYIIECTBIEHHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMATUBHBIMM  TIPAaBOBBIMH  aKTaMH,  PErYJIUPYIOIIUMH  OTHOIICHUS,
BO3HMKAIOIIME B CBSI3U C MIPEIOCTABICHUEM MYHUITUTIATBHON YCITYTH.

2.7. WcuepnbiBaroluii mepeyeHb OCHOBAHMM [JIsi OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH.

OcHoBaHui i1 OTKaza B TMpUEME JOKYMEHTOB, HEOOXOJMMBIX JUIs
MPENIOCTABIICHUS MYHUIIMITAIILHON YCIYTH, 3aKOHOJATeNbCTBOM Poccuiickoi
denepaliiv HE TPETYCMOTPEHO.

2.8. UcuepnbiBaronuii mepedeHb OCHOBAHHUM ISl OTKa3a B MPEAOCTABICHUH
MYHHIUITATBHON YCIYTH.

B mpenocTtaBieHnn MyHUIIMTATBHOW YCIYTH MIOJDKHO OBITH OTKa3aHO B
CIIEYIOIINX CITydasK:

2.8.1. Ecnii B TUChbMEHHOM OOpaIleHnH He YKa3aHbl (aMUIHs TpakIaHuHA,
HaIpaBUBIIETO OOpaIeHre, WX MOYTOBBIA aIpec, MO KOTOPOMY JOJDKEH OBITh
HaIpaBJIeH OTBET, OTBET Ha OOpaIlleHHE HE TAeTCH.

2.8.2. Ecnu TekCcT MHCHbMEHHOTO OOpalieHusi He MOJJaeTCsl MPOUYTEHUIO,
OTBET Ha oOpalieHhue He JaeTcsi, U OHO He TMOJJICKHUT HaIMpaBICHUIO Ha
pPacCMOTpPEHUE B TOCYAAPCTBEHHBINA OpraH, OPraH MECTHOTO CaMOYIIPaBICHUS WU
JOJDKHOCTHOMY JIMITY B COOTBETCTBUM C UX KOMIIETCHIIMEH, O UYeM B TEUEHUE CEMHU
JTHEW CO JIHSI PEerucTpaiuu oOpalieHusl CoO0IaeTcs rpakIaHuHy, HalPaBUBIIEMY
oOpartenue, eciu ero (aMuivs U TOYTOBBIN aJipec MOAAI0TCS MPOYTECHHUIO.

2.8.3. Ecnu TeKCT MUCHhbMEHHOTO OOpaIeHNs HE TIO3BOJISIET OMPEIETUTh CYTh
TIPEIOKEHHUSI, 3asBIICHUS WM 5Kallo0Obl, OTBET Ha OOpaIlleHne He TaeTcs, U OHO He
MOJIISKAT HAIMpPABJICHUI0O HA PACCMOTPEHHE B TOCYAAapCTBEHHBIA OpraH, OpraH
MECTHOTO CaMOYIIPaBJICHUS WU JODKHOCTHOMY JIMIy B COOTBETCTBHH C HX
KOMIIETCHIINEH, O YeM B TEYCHHE CEMH [IHEH CO JHS perucTpanuu oOpalieHus
co00IIaeTCs rpakJaHIHY, HAPaBUBIIEMY OOpaIleHHe.

2.8.4. Ecnii B MUCbMEHHOM OOpAIlleHUH TPaKJaHWHA COJEPKUTCS BOIPOC,
Ha KOTOPBIN €My HEOJHOKPATHO JAaBAKMCh MHCHMEHHBIC OTBETHI MO CYIIECTBY B
CBS3M C paHee HaNpaBJISIEMBIMH OOpAIEHUSMH, W TP STOM B OOpAIllCHUH HE
MIPUBOJISITCSI HOBBIE IOBOBI WJIM OOCTOSATEIHCTBA, PYKOBOJUTENH OPTaHa MECTHOTO
CaMOYIIpaBJIEHUs, TOJDKHOCTHOE JIUIO JTUOO YIOJTHOMOYEHHOE Ha TO JIMIIO BIIPaBe
OPUHATH peuieHrne O Oe30CHOBATEeNbHOCTH  OYEPeJHOro  oOpalleHus U



MPEKPAIICHUH TIEPENUCKU C TPAKIAHUHOM IO JAHHOMY BOIIPOCY TPH YCIIOBHH,
YTO YKa3aHHOE OOpallleHue U paHee HampaBliisieMble OOpallleHUs] HAIpPaBIsUIMCh B
OJIMH W TOT € OpraH MECTHOI'O CaMOYTPABICHUS WU OJHOMY U TOMY XK€
JTOJDKHOCTHOMY — Juity. O JaHHOM — pelIeHHH  yBEAOMIIETCS — Tpa)JaHHH,
HaIlpaBUBIIKKA OOpalieHue.

2.8.5. Eciii oTBET MO CYIIECTBY MOCTaBJIEHHOIO B OOpaIlieHuHd BOIpOca He
MOKET OBbITh JJaH 0e3 pasrialieHusi CBEACHUM, COCTABISIIONINX TOCYIapCTBEHHYIO
WIM WHYIO OXpaHseMylo ¢eaepaibHbIM 3aKOHOM, TpaKIaHHWHY, HalpaBUBLIEMY
oOpaiieHue, CcOOOIIaeTcsi O HEBO3MOXHOCTH JIaTh OTBET 10 CYIIECTBY
MOCTAaBJICHHOTO B HEM BOMNpPOCa B CBS3M C HEJOMYCTHUMOCTBHIO pa3TialleHus
YKA3aHHBIX CBEJICHUMU.

2.8.6. Ecm oOparerne comepXUT HEIEH3YPHBIC MO0 OCKOPOUTEIHHBIC
BBIPQXEHUS, YIPO3bl KU3HHU, 370POBBI0 U HUMYIIECTBY JODKHOCTHOTO JIHMIIA, a
TaK)K€ YJIEHOB €r0 CEMbH, BIIPABE OCTaBUTh OOpalleHre 0e3 OTBETa MO CYLIECTBY
MOCTABJICHHBIX B HEM BONPOCOB M COOOIIUTHh TPa)xJAaHUHY, HAIpPaABUBIIEMY
oOpallleH’e, 0 HEIOIYCTUMOCTH 3JI0YIIOTPEOJICHUS IPABOM.

2.8.7. 3agBuTenb BIpaBe BHOBb HAIpaBUTh OOpallleHHE B cllydae, €CiH
NPUYUHBI, 0 KOTOPHIM OTBET IO CYIIECTBY IIOCTaBJICHHBIX B OOpallleHUU
BOIIPOCOB HE MOT OBITh JIaH, B MTOCJIEIYIONIEM ObLITH YCTPAHEHBI.

2.9. Pa3mep miathl, B3UMaeMOW C 3asBUTENs TPU MPEJOCTABICHUU
MYHHIUITATBHON YCIYTH.

[IpenocTaBnenrne MyHUIIMIIATBHON YCIYTH OCYIIECTBISETCS Ha OecTiaTHOU
OCHOBE.

2.10. Cpox perucTtpamuu 3ampoca 3asBUTEIs] O MPEIOCTABICHUU
MYHHIUITATBHON YCIYTH.

OO6parenne MOANEKUT 00A3aTeTFHON PETUCTPALIMK B TEUEHUE TPEX AHEH ¢
MOMEHTA €T0 TOCTYIJICHUSI B 3 IMUHUCTPAITHIO.

2.11. TpeboBaHusi K TOMENICHUSIM, B KOTOPBIX IMPEIOCTABISCTCA
MyHHUITUTIATBHAS yCIIyTa, K 3a]ly OKHIAaHUS, MECTaM JJIs 3allOJIHEHHS 3alPOCOB O
MPEIOCTABICHUN MYHUIIMMAIBHOW  YCIyrd, WH(QOPMAIUOHHBIM CTEHIAM C
oOpasllaMM WX 3arlloJJHEHUS M TEepeYHEM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJIEHUS KAXKI0W MyHULIMTIIAJIbHOW YCIIYTH.

Mecra, mnpenHa3HaueHHbIE IS WHQOPMUPOBAHUS UM  O3HAKOMIICHHS
3asiBUTEIIEN Cc UH(OPMaIMOHHBIMU MaTepuagaMu, 00opyayrOTCS
WHOOPMAITMOHHBIMA ~ CTCHJIAMH, CTYJIbSIMH M CTOJaMH JUIsl  BO3MOXXHOCTH
opopmiieHUsT TOKyMeHTOB. Ha wuHGpOpMaAIMOHHBIX CTEHJax, Ha O(UIMaTLHOM
caiiTe pa3MeniarTcs cleayonme HHPOPMAIIMOHHBIE MaTEPHAIIBI:

- CBEJICHHWS O HOPMATHBHBIX IPABOBBIX aKTaxX IO BOMPOCAM HCIIOJHEHUS
MYHULUITAIBHON YCIIYTH;

- 00pas3Ibl 3aMOJTHEHUS OJIAHKOB 3asIBIICHHUIA,

- OJTaHKY 3asBJICHUM;

- YaChl MpUEMa CIIeIUATUCTOB aIMUHUCTPAIIUH.

Mecra ais 3amogHEHUs 3asBJICHHUM, OXKHIAHUS W TPOBEACHUS JIUIHOTO
npremMa rpaxk/ian 00OpyAYyIOTCs CTYJIbSIMHU, CTOJIAaMH, 00€CTIEYNBAIOTCST 00pa3aMu



3asIBJICHUN M KAHIESIPCKUMU TMPUHAIICKHOCTSIMU JJII HAIMUCAHUS TMHCHhbMEHHBIX
oOpalleHui.

Kabunetsl, npegHazHayeHHBbIE UIsI MpUeMa 3asBUTENEH, TOJDKHBI OBITh
000OpyZIOBaHbl ~ CTYJIbSIMH, CTOJIAMH, KAHIICIAPCKUMHU  MPUHAJIC)KHOCTSIMU,
HH(POPMAITMOHHBIMU TaOJTMYKaMHU (BBIBECKAMHU ).

Pabouee MecTO JTOJKHOCTHOTO JIMIIA, TPEIOCTABISIONIET0 MyHUITUTATBHYIO
yCIIyry, O0OpYyIyeTcsi CpeACTBaMH KOMIIBIOTEPHONM TEXHUKHM W OPTTEXHHUKOM,
MO3BOJISIONIMMA  OPTaHW30BaTh MPEJOCTABICHHE MYHUIUMIAILHON YCIyTd B
MOJTHOM 00beMe.

2.12. IlokazaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIATHLHOU YCITYTH:

-  HaJIAYME  PA3NIMYHBIX  CHOCOOOB  TOJNy4YeHHS  HWHPOpMAUd O
MIPEIOCTABIICHUH YCIIYTH;

- coOmofeHue  TpeOOBaHMII  3aKOHOAATEILCTBA W HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

- ycTpaHeHH€  M30BITOYHBIX  QJMHHHCTPATUBHBIX  MPOIEAYp U
aIMUHHUCTPATUBHBIX JICHCTBHI;

- COKpalleHUE KOJIMYECTBA IOKYMEHTOB, MPECTABISIEMbIX 3asBUTEIISIMU;

- COKpaleHUE CPOKa MPEJOCTABICHNUS MYHUIIUTTAIbHON YCITyTH;

- mpodeccroHanbHas  TMOATOTOBKA  CICHHAIUCTOB  aJMUHHUCTPAIINH,
MPEIOCTABISIONIUX MYHUITUTAIBHYIO YCIYTY.

- BHeouepeaHoe o0cmykuBaHue yyacTHukoB BOB u nHBanuos.

3. CocTas, M0CJ1€10BaTEJILHOCTh U CPOKH BbITIOJTHEHHS
aJIMUHHUCTPATHUBHBIX MPOLEYP MO NPeAOCTABJIECHUI0) MYHUIIUTNIAJIBLHOM
YCJIYTH, TPeOOBAHUSA K MOPSAKY UX BHINOJHEHNSI, B TOM YUCJIe 0COOEHHOCTH
BBINOJTHEHHUS AIMUHUCTPATHBHBIX NMPOLUEAYP B JJIEKTPOHHOI dopme

3.1. [locnenoBaTenbHOCTh A AMUHUCTPATUBHBIX MPOLIEAYP.

[TocnenoBarenbHOCTh  aAMUHUCTPATUBHBIX  MPOLELYp  MCIOJHEHUS
MYHUIIMIIAJIbHON YCIIyTH BKIIIOYAET B ce0s1 CIeyIOIINe JEHCTBUS:

- IPUEM U PEerucTpanus oOpalleHus;

- paccMOTpeHHe oOpaIieHus;

- IOATOTOBKA U HAIIpaBJIEHUE OTBETA HA OOpAILEHUE 3asIBUTEINIO.

3.1.1. Ilpuem u peructparus oOpaiieHui.

OcHoBaHueM [UJIsi Hayajlla MPEAOCTABICHUS MYHUIMNAIBHONW  YCIYTH
ABJIIETCS IOCTYIUIEHHE OOpallleHHsl OT 3asBUTENS B aIMUHUCTPALMIO MIOCPEACTBOM
MOYTOBOM, (PaKCUMMWIBHOM CBSI3U JIMOO B DIIEKTPOHHOM BUJIE.

OOpailieHre MOAJIEKUT 00s3aTeIbHOM PEruCTpalii B TEUEHHE TPEX THEH C
MOMEHTA MOCTYIUICHUS B a]MUHUCTPALHIO.

OTBETCTBEHHOCTH 3a MPUEM U PErucTpalio oOpalleHns HECET CIEeUANNCT,
OTBETCTBEHHBIN 3a IPUEM U PETMCTPALIUIO TOKYMEHTOB.

OOparenusi, HampaBJICHHBIE MOCPEIACTBOM IOUYTOBOW W (aKCHUMUIBHOU
CBA3M, W JOKYMEHTBI, CBSI3aHHBIE C HUX PACCMOTPEHUEM, IE€PBOHAYAIBHO
NOCTYMAOT K CHEUUAJINCTY, OTBETCTBEHHOMY 3a IPUEM M PETUCTPALUIO
JIOKyMEHTOB.



OOparmienusi, TMOCTYNUBIIME TIO  O3JEKTPOHHOW  TOYTE, E€XKEIHEBHO
pacrneyaTsiBaloTCs U O(POPMIISIOTCS CIIEUUATMCTOM, OTBETCTBEHHBIM 32 MPHUEM U
perucTpaluio JOKYMEHTOB, [UJIi paccMoTpenust ['maBoil  cenbcoBeTa B
YCTaHOBJICHHOM TOPSIIKE KaK OOBIYHbIEC TUChMEHHBIE OOpaIeHHUS.

Crnenuanuct, OTBETCTBEHHBIM 3a MPUEM W PErUCTPALMIO JOKYMEHTOB,
OCYHIIECTBJISIET MEPBUYHYIO 00pabOTKy (IIPOBEPKY MPABUIBLHOCTH ajpecaluu
KOPPECTIOHJICHIIMY, HaJu4yhe BCEX MPWIOKEHUH U HMHOW JIOKYMEHTAallUH,
SBIISAIONICHCS HEOThEMJIEMOW 4YacThl0 OOpalleHus, YTEHHE, OIpe/eJICHHE
COJIEp>KaHusl BOMPOCOB OOpaIieHus rpakKIaHWHA) U PErHCTpanuio oOpaliieHuil B
KypHaJIe PETUCTPALIUN BXOISAIICH KOPPECTIOHICHIINH.

B Tedenue 1 pabGouero IHsS ¢ MOMEHTa PETUCTPALIUU OOpaICHUsI 3asiBUTEIS
CHEIMATUCTOM, OTBETCTBEHHBIM 32 TPUEM U PETUCTPALHUI0 JIOKYMEHTOB,
MPOBOAUTCS. ~ NPOBEpPKAa  OOpallleHHs] Ha  COOTBETCTBUE  TPEOOBAHUSIM,
YCTaHOBJICHHBIM ITyHKTaMu 2.6 - 2.7 AAMUHUCTPATUBHOTO pErJIaMeHTa.

[Ipu mocryruieHun oOpaileHusi, i€ yYKa3aHO O MPHJIOKEHUH JIOKYMEHTOB,
KOTOpbIE€  TOJHOCTBIO  WJIM  YacTMYHO  OTCYTCTBYIOT,  CIHEIHAJIUCTOM,
OTBETCTBEHHBIM 32 TPUEM U PETUCTPALMIO JTIOKYMEHTOB, COCTaBIISIETCS akT 00
OTCYTCTBUM  COOTBETCTBYIOIIMX JOKYMEHTOB, KOTOpbIM mpHOOIIaeTcs K
oOpalleHuro.

3.1.2. PaccmoTtpenue oOpalieHuii.

[Ipowmenmue perucrpanuio NUCbMEHHbIE OOpallieHus nepenarorcs [nase
CEJIbCOBETA.

['maBa cenbcoBeTa MO pe3ynbTaTaM O3HAKOMIICHHUS C TEKCTOM OOpaIleHHs,
npujaraéMbIMU K HEMY JOKYMEHTaMu B TeueHue 1 paGouero THS ¢ MOMEHTa UX
MOCTYIUICHUS:

- Ompenenser, OTHOCUTCS JU K KOMIECTCHIMH aIMUHUCTPAIIUU
paccMOTpEHHE MOCTABIEHHBIX B 00OPAIlIEHUH BOIIPOCOB;

- OIpenemnsieT XapakTep, CPOKU JEHUCTBUH U CPOKUM PACCMOTPEHHUS
oOparreHus;

- OTIPEEIISIET UCTIOJTHUTEIIS TOPYUEHUS;

- CTaBUT MWCIIOJIHEHHWE TIOPYYEHUH M paccMOTpeHHe OOpalleHus Ha
KOHTPOJIb.

Pemenuem ['naBbl cenbcoBeTa SBISETCS PE3ONIONUS O PACCMOTPEHUU
oOpalleHusl M0 CYyMIECTBY IMOCTABIEHHBIX B HEM BOMPOCOB JHOO O MOATOTOBKE
MUChMa 3aBUTEINI0 O HEBO3MOXKHOCTH OTBETA Ha MOCTABJICHHBIN BOMPOC B CIIyYae,
€ClIi PAacCMOTPEHHE TIOCTaBJICHHOTO BOMpPOCa HE BXOJUT B KOMIICTEHITUIO
aJIMUHUCTPALINH.

Crieruanuct, OTBETCTBEHHBIM 3a TPUEM W PETHCTPAIMIO JOKYMEHTOB, B
TeyeHue 1 paboyero HA ¢ MOMEHTa mnepefadyu (MOCTYIUIEHHS]) AJOKYMEHTOB OT
['maBbI cenbcoBeTa nepeaaeT oopalieHue i pacCMOTPEHUS 10 CYIIECTBY BMECTE
C MPUIIOKEHHBIMU JJOKYMEHTAMU CIEIUATUCTY aIMUHUACTPAIUH.

3.1.3. IloaroroBka u HampaBJIeHHE OTBETOB Ha oOpalleHHE.

Crienmanuct aJIMUHUCTPALMU OOECIIEUYMBAET PACCMOTPEHHUE OOpalleHUs U
MOATOTOBKY OTBETa B CPOKH, YyCTaHOBJICHHBIC .2.4.1 AIMUHHCTPATUBHOTO
perjiaMeHTa.
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CrienuancT aaMUHHCTPAIIMN PAcCMATPHUBACT IOCTYIUBIICE 3asABICHHUC U
oopmiieT TUCbMEHHOE Pa3bsICHEHHUE.

OTBeT Ha BONPOC MPEJOCTABISETCS B MPOCTOM, YETKON M MOHITHON dopMme
3a MoANKMChIo [ J1aBbI cenbcoBeTa TMOO JIHIA, €T0 3aMEIIarOIIeTO.

B oTBeTre Takke yka3pIBaroTCS U (aMUIHS, UMS, OTYECTBO (MPU HATHYHUH),
HOMep TelieOHa JOIHKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a MOJATOTOBKY OTBETAa HA
oOpaiiieHue.

[Tocme monmucaHuss OTBETa CICIUAIKMCT, OTBETCTBEHHBIM 3a TpHEM U
PETUCTPALIMIO JIOKYMEHTOB, PETHCTPUPYET OTBET B JKypHAJe pErHCTpaliu
KOPPECIIOH/ICHITUHN C MPUCBOCHUEM HMCXOJIAIIETO HOMEpa M HANpaBJIsieT ajpecaTy
1o 1oyTe OO0 BpydaeT aapecaTy JUYHO B TeueHne 1 pabodero JAHS ¢ MOMCHTA
TIOJIITACAHUSI.

OtBer Ha oOparieHue, MocTymarmiee B GopMe IJICKTPOHHOTO JOKYMEHTa,
HampaBIsIeTCsl B (POpME JCKTPOHHOTO TOKYMEHTA I10 a/IpeCy JICKTPOHHOM MOYTHI,
yKa3aHHOH B OOpalieHud, Wi B MUCBMEHHOW (opMe 1O IMOYTOBOMY ajpecy,
yKa3aHHOMY B 0OpalieHuu.

4. ®opMBbI KOHTPOJISI 32 UCTIOJTHEHHEM aIMUHUCTPATHBHOTO
perjaMeHTa

4.1. TlopamoK OCYHIECTBIEHUS TEKYIIEro KOHTPOJSI 3a COONIOAEHUEM U
WCIIOJTHEHWEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMU TTOJIOKEHHUI perjiaMeHTa
U WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIONIMX TPEOOBaHUA K
MPEAOCTaBICHUIO MYHUIMIMAIBHOW YCIYyTrd, a TakXKe MPUHSATAEM pelICHUM
OTBETCTBEHHBIMU JTUI[AMU.

Tekyuuii KOHTPOJb OCYIIECTBISETCS OTBETCTBEHHBIMH PaOOTHUKAMU
aAMUHUCTPALIMM COOTBETCTBUU C YCTAHOBJICHHBIMH HACTOSIIHM PErIaMEHTOM
COZIEp’)KaHHEM [IEUCTBUM M CPOKAMH UX OCYIIECTBIEHUSA, a TaKXe IyTeM
MPOBEJEHHUS MPOBEPOK HMCIOJHEHUS MOJOKEHHN HACTOSIIIEr0 PErjiaMeHTa, UHBIX
HOPMAaTUBHBIX MTPABOBBIX AKTOB.

4.2. [TopsiioK ¥ IEPUOIMYHOCTD OCYIIECTBICHUS MJIAHOBBIX U BHEIJIAHOBBIX
MIPOBEPOK MOJTHOTHI U KAYECTBA MPEOCTABICHNUS] MyHULIUITAIIBHOW YCITYTH.

B mensx ocCyliecTBIIEHHST KOHTPOJISI 32 TIOJHOTOM M KadyeCTBOM
MPEAOCTaBICHUS MYHUITUTIATBHON YCIIYTH TPOBOASTCS TJIAHOBBIE U BHEIJIAHOBBIC
MIPOBEPKH.

[InaHoBbIe MPOBEPKU MPETOCTABICHNUSI MYHULIMTIAIBHON YCIIYTH MPOBOASTCS
HE Yalle OJHOr0 pa3a B TPU roja B COOTBETCTBUM C IUIAHOM MPOBEACHUS
MIPOBEPOK, YTBEPKJICHHBIM IJIaBOM CEILCOBETA.

[Ipu mnpoBepke MOTyT paccMaTpPUBATBHCS BCE BOIPOCHI, CBA3aHHBIE C
NPEAOCTAaBICHUEM MYHHIIMIAIBHON YCIYrd (KOMIUIEKCHBIE TMPOBEPKHU), WIH
OTZEJIbHBIA BOMPOC, CBSI3AHHBIM C NPEAOCTABICHUEM MYHHIMIAIBHON YCIYTU
(TemaTUyecKue MPOBEPKHU).

BHennaHoBble TOpPOBEPKM MNPEAOCTABICHUS MYHULMNAIBHOM  yCIyru
MIPOBOJIATCS 1O OOpaIeHusIM (PU3NIECKUX, IOPUINICCKUX JIUI] U MHAUBUTYaTbHBIX
MpeanpuHUMaTenel, oOpalieHus M OPraHOB TOCYJApCTBEHHOW BJIACTH, OPTAHOB



MECTHOTO CaMOYIPABJICHUS, UX AOJDKHOCTHBIX JIML, & TaKXE B LEIAX IIPOBEPKH
YCTPAHEHMsI HapyLICHUM, BBIABICHHBIX B XOJ€ IPOBEACHHOW BHEIJIAHOBOU
IPOBEpPKU. VYKa3aHHble oOOpallleHus MOAJeXaT perucrpaluuu B J€Hb HX
IIOCTYILJICHUS B IMUHUCTPALUIO.

O npoBeeHUH TPOBEPKHU U31AETCS PACIIOPSKEHUE O ITPOBEACHUH IIPOBEPKU
VICITOJIHCHHSI aMUHUCTPAaTHBHOIO  perjlamMeHTra 1o IIPEIOCTABIICHUIO
MYHUIUIIATBHON YCIIYTH.

[lo pe3sympraram mNpOBENEHHS MPOBEPKU COCTABIETCS AaKT, B KOTOPOM
JOJKHBI OBITh YKa3aHbl JIOKYMEHTAJIbHO MOJATBEP)KIEHHBIC (DAaKThl HAPYIICHUH,
BBISIBJICHHBIE B XOJ€ IPOBEPKH, MM OTCYTCTBHE TAKOBBIX, & TaKKE BBIBOJBI,
COZIEpIKAIll€ OLIEHKY IIOJIHOTBI M KayecTBa NPEAOCTABICHUS MYHHUIUIIAJIBHOU
YCIYTH U NPEIIOKEHUS IO YCTPAHEHUIO BBISIBJICHHBIX IPY IPOBEPKE HAPYIICHUM.
[Ipy mnpoBeneHUM BHENIAHOBOM IIPOBEPKU B aKTE€ OTPAXKAIOTCA PE3YJIbTATHI
IpOBEpKU (aKTOB, U3JI0)KEHHBIX B OOpAIllEHNH, a TAKXKE BBIBOABI U MPEAJIOKEHUS
10 YCTPAHEHUIO BBISBICHHBIX IIPU IIPOBEPKE HAPYILIECHUH.

[Io pe3ynabTaram paccMOTpeHUs OOpalleHuid, OOpaTUBIIMMCS JaeTcs
IIACbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMI[ 3a pEIIEHUS U JeUCTBUSA
(Oe3nelicTBuE), NpUHUMAaeMble (OCYLIECTBISIEMbIE) B XOJA€ IPEIOCTaBJICHUS
MYHULIUIIAIBHOU YCIIYTH.

JIOJKHOCTHBIE JMLA, YIIOJITHOMOYEHHBIE Ha BBIITOJTHEHUE
aIMUHHACTPATUBHBIX JEHUCTBUM, IPEAYCMOTPEHHBIX HACTOSIIUM PpPETJIaMEHTOM,
HECYT  OTBETCTBEHHOCTb 3a  coOdrofeHue  TpeOOBaHUM, JAEMCTBYIOIIMX
HOPMATHUBHBIX MTPABOBBIX AKTOB, B TOM YHCJIE 32 COOIIOJEHUE CPOKOB BBIMIOJHEHUS
aIMUHUCTPATUBHBIX  JICMCTBUI, TMOJHOTY WX COBEPILIECHUSA, COOJIOJEHUE
IIPUHLNIOB MOBEJAEHNUS C 3aABUTEISIMA, COXPAHHOCTh JOKYMEHTOB.

PaGoTHHKM agMUHUCTpPALUH NPU NPEJOCTABICHUN MYHUIUIAIBLHON yCIIyTH
HECYT OTBETCTBEHHOCTD:

- 32 HEUCIIOJHEHUE WJIM HEHAIEe)KAIlee MCIIOJHEHUE AJIMUHUCTPATUBHBIX
IIpOLIEAYP IIPU IPEAOCTABICHUN MYHULIUIIAIBHON YCIIYTH;

- 3a gewctBus (Oe3meiicTBUE), BICKYIIME HapyIIEHUE TMpaB U 3aKOHHBIX
UHTEpEeCOB  (U3MYECKUX  WIM  IOPUJMYECKUX  JIML,  WHAMBHUIYaJbHBIX
MpEANPUHUMATENEN.

JIOJDKHOCTHBIE JIMIA, BMHOBHBIE B HEHCIOJHEHMM WIH HEHAJIEKAIIEM
UCIIOJIHEHUH  TpeOOBaHMWW  HACTOSIIETr0 AJMUHUCTPATUBHOTO  PEIrVIAMEHTA,
IIPUBJICKAIOTCSI K OTBETCTBEHHOCTH B MOPAJKE, YCTAHOBJIEHHOM JIEWCTBYIOIINM
3aKOHOAAaTEeILCTBOM PD.

5. locyneonblii (BHeCyAeOHBbI) MOPSAI0K 005KAJTOBAHUS PelICHUA 1
neiicTBuil (0e31eiicTBHS) OPraHa, MpPeA0CTABJISIONIEr0 MYHUIIUNIATILHY IO
YCJIYTY, a TaK:Ke UX J0JKHOCTHBIX JIHI, MYHUIUNAJbHBIX CJIY:KAIIUX,
pPatoOTHUKOB

5.1. 3asButenu MO0 WX MPEACTABUTETN HMMEIOT MPaBO Ha MOCyaeOHOe
(BHecynneOHOe) oO’kajoBaHUE pEelIeHU W nelcTBuil (0e34eiCTBUSA), MPUHATHIX
(ocy1iecTBIISIEMBIX ) B XOZ€ MPEIOCTABICHHUS MyHUIIUTAIBHON YCIIYTH.



5.2. Ilpeamerom nocyaebHOro (BHECYIEOHOTO) OOXKATOBAHUS 3asBUTEIIEM
pemiennit U gedctBui  (Oe3medcTBHMS)  opraHa,  IPEIOCTaBIISIIOINIETO
MYHULUIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa, IpeXOoCTaBJISAOLIEIO
MYHULUIIAIBHYIO YCIYTY SIBISIOTCS:

1) HapylieHue cpoka PEerhcTpalyy 3alpoca 3asBHTENS O MPEIOCTaBICHUN
MYHUIIMIIAJIBHOW YCIIyTH, 3ampoca, ykazaHHoro B crartbe 15.1 denepanbHOro
3akoHa Ne 210-D3;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MyHUITUTIAILHON YCITYTH.

3) TpeOoBaHMe Yy 3asBUTENS JOKYMEHTOB WIM WHPOpMANUU JTHOO
OCYILECTBJICHUSI JEUCTBHUM, NPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon @Penepanuu,
HOPMATHBHBIMH IPABOBBIMH aKTaMH AJITaiCKOTO Kpas, MYHHULMIIAIbHBIMU
MPaBOBBIMH aKTaMU IS PEJOCTABICHHUS] MyHULIUITAJIbHON YCITyTH;

4) oTKa3 B MpHEMe JOKYMEHTOB, MPE/ICTABICHUE KOTOPHIX MPEIYCMOTPEHO
HOPMATHBHBIMM ITpaBOBbIMM akTamu Poccuiickoit Penepanny, HOPMAaTHBHBIMU
IIPaBOBBIMM aKTaMHM AJITACKOTO Kpas Uil NPEJOCTABJICHHS MYHUIMNAIbHOU
YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpENOCTaBICHUH MYHHUIIMMAIBLHOW YCIYT'H, €CIH OCHOBaHHUSI
OTKa3za HE TMPEJyCMOTPEHbl (QeaepalbHbIMU 3aKOHaMU W MPHUHIATHIMU B
COOTBETCTBUM C HMMHM WHBIMH HOPMAaTHUBHBIMU IIPaBOBBIMM akTaMu Poccuiickoi
denepanuy, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU AJITACKOTO Kpasi.

6) 3arpeOoBaHME C 3asBUTENSA TPU MPEIOCTABICHUN MYHHIIAIIATBHOM
YCIYI'd IJIaThl, HE MPEAYyCMOTPEHHOW HOPMATUBHBIMUA NPABOBBIMH aAKTAMH
Poccniickon denepannn, HOPMATUBHBIMA NMPABOBBIMU aKTaMH AJNTaNMCKOrO Kpasd,
MYHUIMIIATbHBIMH IIPABOBBIMU aKTAMH;

7) oTka3 opraHa, TPEJAOCTABISIIONICTO MYHUIUIIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IMpEeOCTaBIIAIONIET0 MYHHIMIAIBHYIO YCIYTy, B
UCIPABJICHUU JOMYIIEHHBIX UMHU ONEYaTOK M OUIMOOK B BBIJAHHBIX B pe3yjbTaTe
IPEJOCTABICHUS! MYHULUINAIBHOM YCIYrd JIOKyMEHTax JHUOO HapylleHHe
YCTaHOBJICHHOI'O CPOKA TAKMX MUCIIPABJICHUIA.

8) HapylleHHe CpoKa WM IMOPsJIKA BhIJAYd JIOKYMEHTOB IO pe3yJibTaTaM
IIPEIOCTABICHUS MyHULIMIIAJIBHON YCIIYTH;

9) NPHOCTAaHOBJICHUE TMPEIOCTABICHUS MYHUIIMIIAIBHOW YCIyTH, €CIH
OCHOBAHMSI TPUOCTAHOBJIEHUS HE MPEAyCMOTpPEHbl (erepanbHbIMU 3aKOHAMU U
NPUHATBIMA B COOTBETCTBUM C HUMU MHBIMU HOPMATHBHBIMU MPABOBBIMU aKTaMU
Poccniickon denepannn, 3aKOHAMU ¥ HHBIMU HOPMAaTUBHBIMH IIPABOBBIMU AKTAMH
AnTaNCKOro Kpas, MyHUIUIIaJbHBIMU IPABOBBIMH aKTaMHU.

10) TpeboBaHue y 3asSBUTEIIS MIPH MPEAOCTABICHHH MYHHUIIMIIATBHON YCIyTH
JIOKYMEHTOB WJIM UH(POpPMAIIUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIUCh IIPU NEPBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIS  TIPEAOCTaBICHHUS MYHUIUNAIBHON YCIyrd, JMOO B MPEJOCTaBICHUU
MYHULUIAIBHOW YCIIYTH, 3a UCKIIOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX ITYHKTOM
4 qactu 1 crareu 7 @enepansHoro 3akona Ne 210-D3.

5.3. XKanoba momaercsi B muCbMEHHOW (popme Ha OyMa)kKHOM HOCHUTEINE, B
3JIEKTPOHHOM (opMe B OpraH, MPEAOCTABISIONNNA MYHHUIMIAIBHYIO YCIYTY.



XKanobslr Ha pemenus u gAeiictBus (0e3neiicTBUE) PYKOBOAUTENS Opraa,
MPEIOCTABISAIONIET0 MYHUIIMTAIBHYIO YCIYTY, MOJAIOTCSA B BBIIECTOALIMNA OpraH
(mpu ero Hanmuuuu) JKMOO B CIy4ae €ro OTCYTCTBUSI paccMaTpUBAIOTCS
HEIMOCPEJICTBEHHO PYKOBOJMUTENIEM OpraHa, MPeJOCTABIISIIONIEIO MYHULIUITATBHYIO
YCIIYTY.

Kamoba nHa  pemieHus u  jelictBus  (Oe3nelicTBHE)  Oprasa,
MPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, JOKHOCTHOTO JIMIIAa OpTraHa,
MPEAOCTABISAIONIEr0 MYHUIMNAIBHYIO YCIYTy, MYHHUIIMIIAIBLHOTO CIIYXallero,
PYKOBOJUTEIISI OpraHa, MPeI0CTaBIISIONIET0 MyHUITUTIATBLHYIO YCIIYTY, MOKET OBIThH
HaIpaBJIeHa o rnoure, C UCIIOJIb30BaHUEM MH(POPMAIIMOHHO-
TEJIEeKOMMYHUKAaMOHHONW ceTu «MHTepHeT», oQHUIMaTbHOTO caiiTa oprasa,
MIPEIOCTABIISAIONIETO MYHHUITUTIATBHYIO YCIYTY, @ TAKXKE MOXET ObITh MPUHATA TIPU
JUYHOM TIpUEME 3asiBUTES.

5.4. OcHoBaHHMeM JUIsl Hayaja MPOIEAyphl J0CyaeOHOro (BHECYIeOHOIO)
o0XkaJoBaHMsS  SIBJIIETCA IOja4a 3asBUTEJIEM HKajloObl, COOTBETCTBYIOIIEH
TpeboBanusM 4. 5 cT. 11.2 denepanbHoro 3akona Ne 210-D3.

B nucsmenHoi jxanobe B 0053aTeIbHOM TOPSJIKE YKA3bIBAIOTCS:

- HAaMMEHOBAHUE OpraHa, MPEOCTABIAIONIETO MYHUIUTAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeJoCTaBISIIONIET0 MyHUITUTAIBHYIO YCIYTY, TU00
rOCyapCTBEHHOTO WM MYHHIIMIAIBHOTO CIYXKaIllero, pelIieHus U JICHCTBUSA
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

- paMunus, UMsi, OTYECTBO (MOCIEIHEE - IPU HAJUYUU), CBEJICHUS O MECTE
JKUTEJIbCTBA 3aABUTENS - (PU3MYECKOTrO JMIa JUOO HAMMEHOBAaHME, CBEIACHUS O
MECTE HAXOXIACHUS 3asBUTENS - IOPUIMYECKOTO JIUIA, a TakKe HOMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) JIEKTPOHHOM MOYTHI (MPU HAIUMYUU) U
MOYTOBBIN a/ipec, MO KOTOPBIM JIOJKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIO;

- cBeZIeHUsT 00 00XaTyeMbIX PelIeHUAX U JeUCTBUsIX (0e3/1eliCTBUM) OpTaHa,
MPEIOCTABIISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, JOHKHOCTHOTO JIMIIAa OpTaHa,
MPEIOCTABIISAIONIET0 MYHHUIIMMAIBHYIO YCIYTy, JIMOO TOCYAapCTBEHHOTO WIIU
MYHHUITUTIATBHOTO CITYKAIIleTo;

- JIOBOJIbI, HA OCHOBAHMUM KOTOPBIX 3asgBUTENIb HE COTJIACEH C PEIICHUEM H
nerictBueMm  (Oe3neiicTBMEM) oOpraHa, NPEIOCTaBISIONIET0 MYHUIIMITAIBHYIO
yCIIyTy, IOJDKHOCTHOTO JIMIIa OpraHa, MpeIOoCTaBJISIONIEr0 MYHUIIMITAIBHYIO
yCIIyTY, JU00 rOCYJapCTBEHHOTO MM MYHMIIMIAIBHOTO CIIY)KAlllero. 3asBUTEIEM
MOTYT OBITh TIPEICTaBICHBI JIOKYMEHTHI (IIPU HAJIWYWH), TTOATBEPIKIAIOIINE
JIOBOJIbI 3aBUTES, JINOO UX KOIHUHU.

5.5. 3asBuUTENL UMEET MPABO Ha MOJyYyeHHE MHOOpPMALUM U JOKYMEHTOB,
HEOOXOJMMBIX JUISI COCTaBJieHUs] M OOOCHOBaHHMSI kKajaoObl, B clydasx,
ycTaHOBJIEHHBbIX CT. 11.1 @eaepanbroro 3akoHa Ne 210-D3, npu yciioBUH, YTO ITO
HE 3aTparMBaeT IpaBa, CBOOOJBI M 3aKOHHBIE HWHTEPECH IPYTUX JHI[ U €CIU
yKa3aHHble UHPOpMAIUS U TOKYMEHTHI HE COACpPKAT CBEIECHUN, COCTABIISIIONIUX
rOCyIapCTBEHHYIO WJIA UHYIO OXPaHSEMYIO TaliHY.

5.6. XKanoOa, moctynuBIiasi B opraH, MPeIOCTABISIONINNA MYHHUIUTIAITBHYIO
yCIIYyTY, TM0O0 BBIIECTOSINN OpTraH (IIPH €ro HAJTUYHUN ), TTOJICKUT PACCMOTPEHHUIO
B TEUYCHHE TMATHAANATH pabOuYuX JHEW CO JIHA €€ pPerucTpaiuu, a B ciydae
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o0KaJloBaHUSI OTKa3a OpraHa, MPeJOCTaBISIONIEIO MYHHUIMNAIBHYIO YCIyTy, B
pUeMe JOKYMEHTOB Yy 3asBHUTENS JUOO B UCIPABICHNUU JOMYUIEHHBIX ONEYaTOK U
OLIMOOK WM B cly4yae O0KaJOBaHMsI HAPYLIECHUS YCTAHOBJIEHHOTO CpPOKa TAKUX
UCIPABJICHUH - B TEYEHUE IIATU pabOUUX JTHEH CO JHS €€ PEruCTpaLuy.

5.7. Ilo pesynpTaTaM pacCMOTPEHHs >KaloObl MPUHMMAETCS OJHO U3
CJIEIYIOLIUX PELICHUN:

1) xanoba ymOBIETBOpSETCS, B TOM 4ucie B (hopMe OTMEHBI MPHUHATOTO
pElIeHMs, WCHPABICHUS JONYIIEHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B
pe3yapTare MNpPEeNOCTAaBICHUS MYHHUIMNAIBHOM YCIYTM JOKYMEHTaxX, BO3BpaTa
3aSBUTENII0 JICHE)KHBIX CPEACTB, B3UMAHHE KOTOPBIX HE IIPELYCMOTPEHO
HOPMAaTUMBHBIMM IIPaBOBbIMU akTamu Poccuiickon Penepaumy, HOpMaTUBHBIMU
IIPaBOBBIMH aKTaMU AJNTaNCKOIro Kpas, MyHULUIIAJIbHBIMHU IIPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUU JKAIOOBI OTKA3hIBACTCSI.

He no3guee nHs, ciienyromero 3a JHEM IPUHATHA PELIEHUs 110 pe3yJibTaTaM
paccMOTpeHMsl JKaJoObl, 3asBUTENI0 B MHCbMEHHON (GopMe U 1O JKEIaHUIO
3asBUTENSl B DJIEKTPOHHOM (opMe HampaBisieTCsi MOTHUBHUPOBAHHBI OTBET O
pe3yJsibTaTax pacCMOTPEHUS KaI00bI.

B cnyyae nmpusHaHus xanoObl MOJUJIEKAIIEH yAOBIETBOPEHUIO, B OTBETE
3aBUTENIO0 JaeTcsl HMHPOpMAUs O JCHCTBUSAX, OCYUIECTBIIIEMBIX OPraHOM,
IPEIOCTABIISAIOIIMM MYHULUIAIBHYIO YCIYTY, MHOTO(YHKIMOHAIBHBIM LIEHTPOM
B LIEJISIX HE3AMEUIUTENBHOTO YCTPAHEHHUS! BBISIBICHHBIX HAPYIIECHUU IIPU OKA3aHUH
MYHUIMNIATBHOW YCIYyTH, a TakKe M yKa3biBaeTcs MHGOpMaIUs O JalbHEHIINX
JNEUCTBUSAX, KOTOpPbIE HEOOXOJMMO COBEPIIUTH 3aIBUTENIO B LEIAX MOJYyYECHHUS
MYHHIUITATBHON YCIYTH.

B cnyuae npusHaHus xanoObl, HE TOJJIEKAIIEH yIOBJIETBOPEHHIO, B OTBETE
3asBUTENIIO JAIOTCSI apTyYMEHTHUPOBAHHBIE PA3ZBACHEHUS O NMPUYMHAX HPUHATOIO
peleHus, a Takke HHGOpMaLus o MOPsIJIKE 005KaT0BAHUS IPUHITOTO PEILICHUS.

B ciywyae ycraHoBieHHs B XOJA€ WM IO pe3yJbTartaM pPacCMOTPEHUs
XKajoObl NPU3HAKOB COCTaBa AAMHHHCTPATUBHOTO TPABOHAPYIIECHUS WM
IPECTYIUICHUSI JOJDKHOCTHOE JIMIO, paOOTHUK, HaJAEJCHHbIE MOJHOMOYUSIMU IO
pPaccMOTPEHHUIO ka0, He3aMeJIUTENbHO HAMPABJISIOT UMEIOIINECsS MaTepualbl B
OpraHbl IPOKYPATYPHI.



